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LOGO COMPRISES FIVE ELEMENTS
Golden Grill/Laurel Wreath/Falcon/Torch/Ribbon  

Golden Grill: The golden grill on red background is 
the true inspirational image of the original at the front 
of the Roza-e-Mubarak (Blessed resting place) of the 

Prophet (PBUH) in Madina.

Falcon: (Shaheen) The bird has a special mention 
in the poetry of the Pakistan’s national poet Allama 

Muhammad Iqbal (1877-1938). He used it as a symbol 
of courage, strength, self-reliance and soaring skills for 

the Muslim youth.

Torch: The torch is a common symbol of 
enlightenment and hope. A torch held up symbolizes 

life, truth and the regenerative power of flame. 

Wreath: In Greek and Roman mythology it symbolized 
excellence in the arts or sciences. A person so honored 

was known as a laureate, a word that continues to 
denote achievement today.

Ribbon: Bears the inscription Muslim Youth 

COLOR COMBINATION
Golden: Knowledge and Spirituality

Red: Passion and Power
Blue: Peace and Loyalty
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LIFE AT MY U

The course you choose will 
improve your career prospects. 

Read the prospectus carefully and 
become a prospect for one of the 
several courses of study available 

at MY University 
All will be well 

that begins well!
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WELCOME TO
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MY University is aimed at grooming visionaries for 
socioeconomic growth of societies. Our vision is the 
adoption of carefully planned comprehensive strategies to 
realize four cornerstones: Preparing for Future Disruptive 
Technologies, Applied Research & Innovation, Developing 
entrepreneurial eco-system, and People Development. 
MY University will establish graduate programs with an 
emphasis on society relevant quality research, Intellectual 
Property, and Entrepreneurial Inventions. Instead of 
promoting grade-driven rote learning, we will challenge 
the intellectual faculties of students to solve real-world 
society centric complex problems. MY University will focus 
on project-based learning and problem solving instead 
of focusing only on exam-based learning. Our teaching 
will be student-centered instead of teacher-centered with 
clearly defined program outcomes that are mapped to 
course learning outcomes.
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The Trust is MY University’s primary governing body.  It 
consists of a three-member Board of Trustees. 

The Trust plays an integral role by providing oversight and 
input regarding the University’s large scale programmatic 

goals and by advocating for the University locally, nationally, 
and internationally as well. 

The Trust has been created to establish and maintain 
educational institutions at all levels related to Technology, 

Science, Commerce, Humanities and Medicine etc.

Also, to publish and promote positive, reformative and 
productive literature for the benefit of the general public 
which could involve launching country-wise educational 

campaigns.       

The Trustees are committed to meet and make policy 
decisions in areas including academic affairs, advancement, 

budget and finance, and campus life.
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BOARD OF GOVERNORS

ACADEMIC COUNCIL
Vice Chancellor

Dr M. Tahir Nawaz HoD, Engineering Management CE & ME NUST

Dr. A. Shuja Syed Advisor to Rector/President on Engineering 
Program, IIU

Dr. Mukhtar Ullah HoD, Electrical Engineering, MY University

Dr Shoab Ahmed Khan Professor, Computer Engineering CE&ME, NUST

Brig. (R) Dr. Masood Raza HoD, Computer Science, MY University

Dr. Sadia Nadeem Associate Professor, FSM, FAST NU (Islamabad)

Chairman of the MY Trust Chairman

M. Saeed Mehdi Chancellor 

Dr Maria Sultan Pro Vice Chancellor/Vice Chancellor 

Allah Bakhsh Malik Additional Secretary Ministary of Education 
Government of Pakistan

Dr Maria Sultan Director General and Chairperson South Asian 
Strategic Stability Institute (SASSI) University 

Shiekh Fawad Akram Nominee of the BOT and President Chamber of 
Commerce JCCI and C.E.O. of Nawaz Group of 
Industries 

Mian Ahmad Thaeem Former Federal Secretary of Postal Services 

Dr Zafar Nawaz Jaspal Director and Associate Professor, School of 
Politics and International Relations, Quaid-I-Azam 
University

Dr Mohammad Ashraf 
Moten

Chief Chemist, Coal & Energy Development 
Department, Underground Coal Gasification 
Project

Dr Jamshed Azam Hashmi Former Chairman Pakistan Nuclear Regulatory 
Authority (PNRA)
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• Our mission is to support the Vision of MY University by 
focusing on four critical founding pillars:

• Groom moral humans, who have a passion to lead life by 
design, to build inclusive happy communities;

• Produce a pool of exponential thinkers for disruptive 
innovations;

• Collaborate with communities and industry to undertake 
meaningful education, research and innovation for society 
centric equitable social, economic and spiritual progress;

• Foster an ecosystem that germinates an entrepreneurial 
mindset for inventions.

MISSION 
STATEMENT
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MY University salutes  
Dr Samar Mubarakmand 
for receiving accolades 

for his various 
achievements and 
most of all his role 
in Pakistan’s first 

successful atomic tests 
on May 28, 1998.

PATRON 
The education sector is undergoing a massive change, evolving from government-funded institutions into private `know-how 
hubs’ often dubbed third generation universities, or 3GUs – a coalition of various academic departments and intelligentsia. 

This change can be explored by tracing the historic development of universities over the centuries. 

The new role of universities is that of bakeries of science or technology-based commercial activities and by taking an active 
part in the exploitation of the knowledge they create and impart. 

I am confident that MY University will attract students with career and employability plans, and the skills gained will open 
doors for a range of career opportunities for them. 

I am a product of the old school that produced a high percentage of well-educated students. I have seen many stories of hard 
work and success come out of amazing educational institutions. I am sure MY University will be joining their ranks in future.       

Answer the call of your heart; surely MY University will inspire you to bring the best within you!

Dr Samar Mubarakmand
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CHANCELLOR
In this soaring 21st century the challenges are many and manifold; higher education being 
one of them. In order to meet this lurking challenge we have set up MY (Muslim Youth) 
University with three strategic considerations. 

First is the range of programs. We shall be constantly updating our curriculum to ensure it 
remains in line with the demands of the time. The programs will be tailored for the popular 
market fulfilling the genuine needs of our economy and manpower development. 

The second is training. Besides pure academic programs our training programs, seminars and 
workshops will benefit the industry and public sector. This shall be our contribution to the 
development of professional manpower which is enriching the lives of various communities. 

And the third is research. We are deeply conscious that research and development are the 
main tools needed to transform developing economies into developed nations. We will 
invest heavily in facilities, technology and faculty development to promote research in 
meaningful and purposeful areas. This will lead to doctoral level programs in various fields of 
social sciences, natural & applied sciences and engineering sciences & technology. 

Undoubtedly, Knowledge is Power - power to think, power to create, power to speak the 
truth, power to communicate and the power to appreciate. Our Prophet Muhammad 
(PBUH) said, “Seek knowledge even if you have to go China.” The underlying message of the 
Prophet’s (PBUH) is that knowledge must be obtained from whomever or wherever.

I wish MY University, its faculty and students every success.

Muhammad Saeed Mehdi
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VICE-CHANCELLOR
Entrepreneurial Universities of the current millennium are envisioned to become a catalyst of 
transforming the society that consists of ethical, prosperous, knowledgeable and dynamic individuals. 
If the Universities are viewed as only elitist laboratories of cutting edge research that play no role in 
transforming the lives of their people, then this irrelevance will make them “dinosaurs” in the eyes of their 
stakeholders: students, parents, employers, and public policy makers. 

 In order to create a positive impact on society, we @ MY University want to “Groom visionaries for social, 
economic and spiritual well-being of societies”.  If you have a vision to do disruptive innovations and 
inventions, we have a world class faculty that will make you exponential thinkers to achieve this nobility.  
If you have a passion to undertake society relevant complex engineering and science projects with an 
Entrepreneurial mindset, we have practicing entrepreneurs who will transform you from “job seekers” to 
“job creators”.

If you want to do undertake challenging social science and international relation projects, our qualified 
faculty will make you “global leaders” among the galaxy of accomplished individuals of the world. Join MY 
University to embark on a journey that no one has dared to tread before.

Prof. Dr. Muddassar Farooq
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MY RECEPTION
Our staff at the front desk believes that its job is not 
just answering the phone and saying “HolD On PleaSE” 
and disappearing, but to act as a first point of contact 
for MY University and for the Library, by acting at all 
times in a welcoming and professional manner. 

Reception team: 

• Handles all calls to the main university number  

• Takes care of visitors to the main reception area 

• Demonstrates professionalism and a friendly   
 customer service attitude at all times 

• Have strong knowledge of the University, campus   
 geography, various departments and awareness of  
 events and campus services

• Remain alert to any situation which may require   
 immediate attention
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MY LIBRARY
The MY University Library offers support in research, 
learning and teaching activities. Find out about our 
superb facilities and the services we offer to help 
enhance your university experience. The library 
provides you welcoming and comfortable environment, 
offering high quality learning resources. The helpful 
and experienced library staff is always present to 
guide you and answer your questions regarding books, 
copying and scanning of material.  
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DON’T MISS
the occasional seminars 

on Library Skills 
and Making the Most 

of Your Reading

Reading!
Happy
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The Administration is not just a hiring and firing squad. It oversees the administrative and business operations as per the 
policies. MY University campus is full of talented and dedicated people capable of making important contributions to the 
Campus life. The Administration is one such valuable resource. They are committed, hard working people who deal with 
a diverse range of issues including human resources, financial activities, administration, and student affairs. And for that, 
the administration can’t just be GOOD… it has to be VERY GOOD!

MY ADMINISTRATION 

Muhammad Shakeel
Registrar 

Syed Yasir Hassan
Deputy Registrar (P&R)



17

Asra Hassan Ali Waqas 
Assistant Registrar

Oversees the personnel and their work. 
He’s got to be super wise to supervise 
the services under the administrative 
department all the time.  Always ready 
for additional tasks and different duties. 

Ch Zawar Ahmad 
Web & Graphics Designer

Enjoys combining creativity and computer skills using excellent techniques in the 
production of University’s educational and promotional materials. 
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MY FACULTY
The basic purpose of a University is to teach. Therefore, 
lecturers and the faculty at MY University believe 
that, in order to support student-teachers’ learning, 
they themselves must be good models of the sort 
of teaching they are trying to impart and promote. 
Teaching methods that match to the basic needs and 
an evaluation system has been designed to assess 
teaching effectiveness and learning outcomes. The 
teaching staff is talented, inspirational, motivational, 
helpful and accessible that will encourage you to follow 
your field and faculty of interest, and all aspects of 
your course. There is a strong support system between 
students and staff. We belive the role of faculty is 
also to inculcate moral and cultural values and help 
the students to reach the next level of learning and 
accomplishment.
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Syed Jawad Amjad: Lecturer (Civil Engineering)  
I am currently serving Muslim Youth University as Lecturer since August 2017. Before that i served as Manager 
Planning on Motorway M-2 and Motorway M-9 Projects in a prestigious project management consultancy firm 
of Pakistan. I have also worked as senior engineer with country’s most renowned architecture firm on building 
projects. M.S / M.Phil in Construction Engineering & Management, NUST, Islamabad. (2012-2014) B.E Civil 
Engineering, NUST, Islamabad. (2007-2011)

Dr. Kamran Muzaffar Khan: HoD (Civil Engineering)
PhD Civil Engineering (Transportation Engineering), University of Engineering and Technology, Taxila 2008. 
MSc Civil Engineering (Structures) UET, Taxila 2001. BSc Civil Engineering UET, Taxila 1996. Nineteen years 
of teaching, research, administrative, and construction industry experience in various Civil Engineering 
Disciplines with emphasis on Transportation Engineering and Pavement Materials. Research areas include 
Asphalt Pavement Materials, Cold Recycling of Asphalt, Highways, Road Safety and Building Construction 
Materials. Played a leading role in ABET (Accreditation Board for Engineering and Technology) and 
PEC (Pakistan Engineering Council) Accreditation of the institutions. Represented Pakistan at various 
international forums. Supervised more than 20 Masters Level one PhD Theses. Published 25 journal and 
42 conference research papers.

Dr. Mukhtar Ullah: Professor & HoD (Electrical Engineering)
Dr. Mukhtar Ullah received his BSc in Electrical Engineering from N.W.F.P University of Engineering and 
Technology Peshawar. Under the prestigious TROSS scheme, he completed his MSc. in Advanced Control 
and Systems Engineering from the Department of Electrical Engineering and Electronics, at the University 
of Manchester Institute of Science and Technology (UMIST), Manchester, U.K. in 2002. In 2003 he moved 
to the University of Rostock in Germany as a research associate in the Department of Systems Biology 
and Bioinformatics in the Institute of Computer Science. In 2009 he completed his PhD from the same 
department and continued working as a post-doctoral teaching/research associate in the same department. 
Before joining MY University he was HoD Electrical Engineering at FAST NUCES Islamabad.

Waqas Ahmed: Lab Engineer (Civil Engineering) 
Engr. Waqas Ahmed  has B.Sc Civil Engineering, University of Lahore, Lahore. He is currently serving MY University 
as Lab Engineer since October 2016. He is also the Coordinator of Civil Engineering Department in MY University. 
In future, he is determine to continue his academic qualification to the higher seat of learning in the area of 
Structural Engineering.

KNOW MY FACULTY

Sohail Maqsood: Lecturer (Peace and Conflict Studies) 
currently serving MY University as Lab Engineer since October 2016. Before that he served as an engineer on some 
residential, commercial and infrastructure projects across the country in a private consulting firm. In addition, he 
has also performed some research oriented tasks as research associate on pavement research projects in Pakistan. 
He acquired Bachelors in Civil Engineering from Bahauddin Zakariya University in 2015 and stood prominent 
throughout his academic span. He is registered in Pakistan Engineering Council (PEC) as Registered Engineer having 
PEC No. CIVIL/38555 and Affiliate Member of American Society of Civil Engineers (ASCE) as well. In future, he 
is determine to continue his academic qualification to the higher seat of learning in the area of Structural and 
Earthquake Engineering.

Iftikhar Mahmood: Assistant Professor (Civil Engineering)
Postgraduate degree from the Asian Institute of Technology (AIT), Bangkok. Graduate from the University of 
Engineering (UET), Peshawar. Gained multi-faceted experience in practical engineering dynamics by working on 
projects abroad. Has 10 years of teaching experience and was Chairman of the Civil Department in the CECOS 
University, Peshawar. Published in the Science Technology and Development Journal (Vol 28 Jul-Sept 2009).
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Dr. Syed Zubair: Assistant Professor (Electrical Engineering)
P.HD (Electronic Engineering) University of Surrey, Guildford, united Kingdom. Has 12 years teaching and research 
experience in national and international organizations. He has expertise/skills in developing students in difficult 
problems and also has strong connections with engineering experts in a vibrant research environment. Member, 
Pakistan Engineering Council since 2002.

Dil Aawaiz: Assistant Professor (Electrical Engineering) 
Dilaawaiz Fazal is currently working as Assistant Professor at Electrical Engineering Dept. MY University. She has 
research work got published in IET Electronics Letters. She has 3 papers published in well reputed International 
Journals. She has done BSC Electrical Engineering from UET Peshawar and MS in Electrical (Microwave) Engineering 
from College of E&ME,NUST Islamabad. She is pursuing PhD Electrical Engineering with specialization in Microwave 
Engineering from College of E&ME, NUST

Hafeez ur Rehman: Lecturer (Electrical Engineering)  
Acquired MS and BS degree in Electronics Engineering. Has been teaching, attending, organizing and leading 
capacity-building workshops in various institutions. Research interests include Power and Energy, next generation 
device designs for Nano-scale chip fabrication, design characterization & process optimization of ultra-shallow 
junctions in sub 45nm CMOS. Presently, also pursuing PhD (Electronics Engineering) in Faculty of Engineering and 
Technology International Islamic University Islamabad.

Engr.Dr.Cdr (R) M. Waheed-uz-Zaman:Associate Professor (EE) 
Dr. Zubair completed his PhD from University of Surrey, UK in the field of machine learning and signal 
processing. During his PhD, he worked and developed method to learn from multi-dimensional data that was 
applied on speech recognition, speech classification and image recognition. He also worked as lecturer at Sixth 
College, Farnborough, UK. Prior to that, he work at different R&D organizations and Universities in Pakistan. His 
research activities lie in the domain of machine learning, speech processing, and application of deep learning to 
speech processing / recognition and fast signal processing algorithms development.

Abrar Ahmad: Lecturer (Electrical Engineering)  
Abrar Ahmad completed my MS from Institute of Space Technology (IST) with specialization in wireless 
communication, physical layer security and cryptography. I had been Graduate Research Assistant (GRA) in R&D 
Department for 2 Year and 8 months in IST, where I did research in the field of cryptography and proposed two 
frameworks for cryptographic strength measurement of heterogeneous structured Substitution boxes (S-boxes) 
and Substitution Permutation Networks (SPN), used in symmetric block encryption ciphers. I completed BE in 
Electronics Engineering from COMSATS Institute of Information Technology (CIIT), Abbottabad..

Irum Saba: lab Engineer (Electrical Engineering) 
Irum Saba persues research interests in RF & Microwave Engineering, Filters, Antennas, Electromagnetic Waves, 
and Electromagnetic Theory.So far her research is emphasized to Antenna Design and Filter Design. She is Electrical 
Engineer from Air University since 2014 and currently doing MS in Electrical Engineering from NUST. She is working 
as a Lab Engineer in Muslim Youth University since Sep 2016.

Sumrin Mehak Kabir: Jr. Lecturer (Electrical Engineering)
Sumrin Mehak Kabir has a wide range of interest in Telecom, Digital and Analog Communications, Satellite 
Communications, and Signal Processing.Her research is broadly in the area of Discrete-time Signal Processing, 
Cognitive Radios, Game Theory, and Digital Communications. The goal of her research in MS was to cater the 
Impulsive and non-Gaussian noise that corrupt the data in communications and varied her findings over several 
communication channels. She has contributed 8 International Conference publications over this particular study 
and a Journal paper on channel allocation in CR Networks. 
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Brig (R) Dr Masood Raza: Associate Professor, HOD (Computer 
Science) 
Tamgha-e-Imtiaz (Military) Pride of Performance (Defence technology) 

Sheikh Hussnain Ali: Assistant Engineer (Electrical Engineering) 
Hussnain Ali specialize his technical and practical expertise in Electronics, UPS, 3-phase circuits, circuit 
installation, CCTV, and maintenance of Lab equipments and apparatus. He has an Associate Degree in Electronics 
from PBTE in 2014 and is currently perusing multiple technical courses related to his field and responsibilities. 
Having wide experience in maintenance at Steel Industry and Electronics workshops, his skills play a significant 
role in uphold of Electronics, DLD, Circuit Analysis, and Electromechanical Labs at Muslim Youth University since 
Oct 2015.

Dr. Fawaz Bukhari: Associate Professor (Computer Science)
MSc in Mathematics from University of the Punjab (2014); Graduation in Double Maths in 2011. Also has 
Bachelors of Education from Air University with 2nd position in the campus. Completed internship at the 
Fazaia Inter- Schools and Colleges, PAF Base, Chaklala. Attented the 29th SPELT conference held at COMSATS, 
Islamabad in collaboration with the Oxford University Press. Area of interest: Linear Algebra.

Dr. Safdar ali: Assistant Professor (Computer Science)
Machine to Machine Communication/ Energy Management/ Energy optimization/ Energy Consumption Prediction 
in Residential Sector/ Wireless, Ad hoc and sensor network/ Ubiquitous Sensor Network/ Internet Of Things (IOT)

Hafiz Mati Ur Rahman: Lecturer (Computer Science)
Digital Design/ Computer Architecture/ Computer Networks/ Data Communication/GPGPU

Adnan Shahzad: Lecturer (Islamic Studies)
Mr. Adnan Shahzad did MS Islamic Studies from International Islamic University Islamabad, and working in 
Muslim Youth University as Lecturer, Islamic Studies.

Arslan Ellahi: Lecturer (Computer Science)
Arslan Ellahi is working as a Lecturer in Department of Computer Science at MY University. Arslan holds Master 
degree in Computer Science from National University of Computer and Emerging Sciences, Islamabad. Arslan has 
served more than 3 years in Software Industry before joining MY University.
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Samra Naz: Assistant Professor (International Relations)
Samra Naz is a faculty member in International Relations Department, MY University since September 2016. 
She is pursuing her doctorate degree from Quaid-i-Azam University Islamabad. She obtained MS Degree from 
International Islamic University Islamabad where her dissertation was ‘Future of International Power Structure: 
Unipolar or Multi Polar’ ? She also got a certificate on “Interpreting Media Content and Content Analysis” from 
SPIR, QAU. She has taught to Masters and BS students in Quaid-i-Azam University Islamabad and International 
Islamic University Islamabad as Visiting Faculty member.

Muhammad Dawood Kakar: Lecturer (International Relations) 
Muhammad Dawood Kakar is currently enrolled in Ph.D. program at Quaid-e-Azam University Islamabad in School 
of Politics and International Relations. He specialises in Geopolitics of South Asia, Politics of Terrorism in Pakistan, 
Changing Dynamics of FATA and Ethnic Issues in Pakistan. His research focuses on new great game and significance of 
Balochistan. Kakar has also worked as Research Fellow in a Higher Education Commission’s research project on tribal, 
ethnic and religious militancy in Pakistan at National Institute of Pakistan Studies, Quaid e Azam University Islamabad. 
The research focused on changing dynamics of FATA, insurgency in Balochistan and political turmoil in Karachi.

Ameer Abdullah Khan:  Lecturer  (International Relations)  
Ameer Abdullah Khan joined MY University in September 2016. He acquired MPhil and MSc Degrees from 
National Defence University Islamabad in International Relations. Previously he has worked as Team Leader, 
Research and Analysis Centre in corporate sector with focus on Internal Security Dynamic of Pakistan. His areas of 
specialization include Climate Change, National Security, Politics of South Asia, Theories of International Relations 
and Political Philosophy. He has taught in NDU as visiting faculty member. He aspires to pursue doctorate degree in 
Environmental Politics and excel in research and academia. 

Beenesh Ansari: Lecturer (International Relations)
Ms. Beenesh Ansari is Mphil in International Relations from National Defence University, Islamabad. She has 
been offered scholarship in her Master’s program in Governance and Public Policy due to her exceptional 
academic performance. Also worked in a research organization for four years handling the Pakistan-China desk. 
Participated in several national and international conferences representing Pakistan. She has also conducted many 
international seminars and conferences on the matters of utmost importance within the country. Proved excellent 
in teambuilding and supervision, with strong communicational and interactive skills.

Dr. Nawaz Qaisrani: HoD (International Relations)  
Did M.A. and Ph.D from Moscow state University (people’s friendship university) in 1980 and 1985 
respectively. Visited three universities (Tashkant, Samarkand and Bukhara) as to carry out research on 
the topic of “ISLAM in Central Asia”. Well versed with Russian language. Extensively travelled throughout 
former USSR and visited all newly born 14 independent states of USSR. Visiting Lecturer agriculture college 
Quetta, Served as a deputy project manager local govt., Director family planning, Regional Director worker’s 
education, Deputy Regional Director AIOU. Deputy Controller of Examination IIUI, , Consultant of Asian 
Development Bank to carry out Training programs under Devolution Plan of President Musharraf. 

Hemal Sheikh: Allied Faculty (Mathematics)
MSc in Mathematics from University of the Punjab (2014); Graduation in Double Maths in 2011. Also has Bachelors of 
Education from Air University with 2nd position in the campus. Completed internship at the Fazaia Inter- Schools and 
Colleges, PAF Base, Chaklala. Attented the 29th SPELT conference held at COMSATS, Islamabad in collaboration with 
the Oxford University Press. Area of interest: Linear Algebra.

Fakhar Jalil:  Lecturer  (International Relations)  
Acquired MPhil degree in International Relations from the National Defense University (NDU), Islamabad. Gold 
Medalist in the Master’s degree Politics & International Relations from International Islamic University, Islamabad. 
Worked as a Research Fellow at the South Asian Strategic Stability Institute (SASSI), Served as a research fellow 
in Islamabad Policy Research Institute (IPRI) and Worked as a visiting lecturer in University of Arid Agriculture 
Rawalpindi.
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“YOUTH” is one of the most misused and 
misconstrued word in our society.  

Most people (illiterates and the literati), while referring to 
the term “Muslim Youth”, formally and informally, in verbal 
and written communication, mean “Muslim boys” ONLY. 

One example is Allama Muhammad Iqbal’s popular verse: 
Muhabat mujhe un jawanon se hai,

Sitaron pe jo dalte hain kamand
(I love the youth who reach for the stars)

The word Jawanon (youth) is taken for granted to mean 
Mard-e-Momin (man), Mujahid (man), Man of Khudi, 
and Shaheen (male); in other words “all young Muslim 
men,”--  ignoring the girls!  

Just as a world-without-women is unthinkable, 
education-without- women is meaningless as they have 
the honor of being the first teachers and trainers of 
every child. 

No wonder, “Sometimes when I open my mouth, my 
mother comes out.”   

Pakistan has had several women achievers such as, 
a prime minister, governor, PTV chief, and SC judge 
etc.  Many are enjoying a life in the fast lane, flying 
war planes, climbing mountains, playing field games, 
teaching the teachable as well as unteachable, and 
managing media and fashion outlets.

It is surprising to see many of them so enterprising and 
powerful figureheads set a high bar of performance and 
perfection. For example: 

BENAZIR BHUTTO: First women Prime Minister of a 
Muslim state (two incomplete terms). 

DR. FEHMIDA MIRZA: First women Speaker National 
Assembly. 

SAMINA BAIG: Scaled the pristine heights of Mount 
Everest at the young age of 21.

AYESHA FAROOQ: Pakistan’s first female fighter pilot.  

SHARMEEN OBAID-CHINOY: A filmmaker, producer 
and director, she won an academy award for jointly 
producing the documentary, ‘Saving Face’. 

ARFA KARIM: An IT genius. She was the youngest 
Microsoft certified professional 2004-2006 having 
excelled in the field of IT technology. She died when she 
was only 16.

MALALA YOUSUFZAI: Winner of Nobel Prize for Peace 
and promoter of women’s education. She was shot in 
the head by militants but miraculously survived. 

Recognizing the women’s role in the education and 
development of the humankind, MY University (lovingly 
known as MY University) shuns no one. 

At MY University all (male and female, young and the not-
so-young) are welcome, and minority groups (of different 
hues and views), are more than welcome! 

MY University is an equal-privilege and equal-
opportunity institution for students and staff 
recruitment…and we are proud of that.
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MY 
UNIVERSITY 

VALUES 
DIVERSITY 

ON CAMPUS!
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Margalla Hills, Daman-e-Koh, Pir Sohawa, 
Faisal Masjid, Pakistan Monument, Fatima Jinnah Park

Golra Sharif Railway Museum, Rawal lake, Khanpur Dam
Shakarparian Hills, Taxila Museum, Cinepax Movie Theatre, 

F1 Tracks – Go Kart Racing, Lok Virsa Museum, 
Institute of Folk and Traditional Heritage , National Art Gallery 

Gallery 6., Cloud 9 International Club, Centaurus Mall
F-9 Park Mega Zone, Saidpur Village 

Humid subtropical with five seasons 
Winter (November–February), Spring (March and April) 

Summer (May and June), Rainy Monsoon (July and August)  
Autumn (September and October) 

(Islamabad’s micro-climate is regulated by three 
artificial reservoirs: Rawal, Simli, 

and Khanpur Dams.) 

Places of 
Interest

Climate
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MY ISLAMABAD
The city of Islamabad, the capital of Pakistan, is located 
on the Pothohar Plateau within the Islamabad Capital 
Territory—one of the earliest known sites of human 
settlement in Asia. Situated at one end of the Indus Valley 
Civilization many great armies such as those of Alexander 
the Great, Genghis Khan, Timur and Ahmad Shah Durrani 
used the corridor through the region on their way to invade 
the Indian Subcontinent. 

Islamabad is home to many migrants from other regions 
of Pakistan and has a cultural and religious diversity of 
considerable antiquity. A 15th-century Gakhar Fort, 
Pharwala Fort, which was built on the remains of a 10th-
century Hindu fort, is located near Islamabad. Rawat Fort 
in the region was built by the Gakhars in 16th century and 
contains the grave of the Gakhar chief, Sultan Sarang Khan. 

The 500-year-old Saidpur village in Islamabad village 
was converted into a place of Hindu worship by a Mughal 
commander, Raja Man Singh. The shrine of Sufi mystic Pir 
Meher Ali Shah is located at Golra Sharif, which has a rich 
cultural heritage of the pre-Islamic period. Archaeological 
remains of the Buddhist era can also still be found in 
the region. The shrine of Bari Imam was built by Mughal 
Emperor Aurangzeb. 

A Buddhist town once existed in the region and remains 
of a stupa have been identified in the G-12 sector. Modern 
Islamabad also incorporates the old settlement of Saidpur. 
The British took control of the region from the Sikhs in 
1849 and built Asia’s largest cantonment in the region in 
Rawalpindi. Islamabad is a purpose-built Capital city of 
Pakistan. 

The city was built during the 1960s to replace Karachi 
as Pakistan’s capital. Islamabad is a well-organised 
international city divided into several different sectors and 
zones. It is unusual and incomparable with any other in 
the country in many ways.  This calm and quite city has 
attracted many peace-loving people since it was founded in 
1960 and provides an ideal environment for peaceful study 
and sound sleep. 

Islamabad is a spectacular place with lots to see and do. 
There are restaurants, resorts, coffee bars, libraries and 
souvenir shopping places within an easy walking distance. 
On weekends you may want to see mountains, waterfalls, 
cultural sites. There are many Islamabad travel books and 
resources to help you plan activities. Islamabad is the tenth 
largest city of the country with high literacy rate. Students 
from different parts of the country come here for the sake 
of education.
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Islamabad:
Promoter and Protector of
Creativity and Creation
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Culturally blissful Islamabad has much to offer to visitors and residents 
throughout all the seasons of the year.  It is a quite city of almost 2 
million people – a very small population from Pakistani standards. But all 
is not quite on all fronts. 

Islamabad is welcoming as well as protective of people associated with 
creative arts and patronizes many forms of Pakistani arts and culture.    

The Lok Virsa Museum preserves a wide variety of expressions of folk and 
traditional cultural legacy of Pakistan. It is located near the Shakarparian 
hills and boasts a large display of embroidered costumes, jewelery, 
musical instruments, woodwork, utensils and folkloristic objects from the 
region and other parts of Pakistan. 

Check the daily classified section of newspapers and/or the internet and 
enter the entertainment scene in Islamabad. 

See flowers bloom/international craft connections/fashion fiesta colors/
seasonal folk festivals acknowledge the talent of the less fortunate/
seminars and conference on international days/fashion weeks/music 
concerts/calligraphy/painters and sculptors that revive heritage/
showcasing of Sufism and neo-colonialism are events that dot the 
cultural calendar of the enthusiasts. 

Shopping and window shopping, eating out and food festivals are year-
round offers.   

Also gleam with intellectual energy are literature festivals remembering 
Faiz Ahmad Faiz, Ahmad Faraz, Perveen Shakir and many others.

For the adventurous type hiking, biking, boat ride, hill climbing, morning/
evening walks are some of the options to discover Islamabad’s nature at 
its best.

ARTS AND 
CULTURE
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The modern pedagogic paradigm is again finding its roots in classical learning: 
working with an expert on a real life problem, understanding his problem solving 
methodology, learning and adopting it within the context of a person. This means, 
a knowledge-driven economy demands critical thinkers who have the ability to 
analyze a given problem, contemplate on different solutions, select one on the 
basis of scientific reasoning, and then validate it through extensive experiments. 
As a consequence, we have to focus on complex project-based learning instead of 
focusing only on exam-based learning. Our teaching should be student-centered 
instead of teacher-centered with clearly defined program outcomes that are mapped 
to course learning outcomes. Contradictory to the traditional way of judging 
students on the basis of exam marks, the University will initiate a gem-hunt program 
to identify the student with above mentioned core values and will also focus on 
developing these values in the students.

LEARNING 
AND GROWTH
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YOUR TIME AT MY UNIVERSITY WILL BE A GREAT EXPERIENCE WITH 
WELL-STRUCTURED COURSES FOR YOU TO CHOOSE FROM. YOU WILL 

ENJOY THE VARIETY OF TOPICS ON OFFER. CORE IDEAS AND ANALYTICAL 
TECHNIQUES ARE PRESENTED IN LECTURES AND SUPPLEMENTED BY 

CLASSES AND WORKSHOPS. 
TO WHAT DEGREE THE DEGREE WILL BE SUITABLE FOR YOU? TALK TO US, 

TO YOUR WELL-WISHERS WHO ARE QUALIFIED TO ASSIST AND ADVISE 
YOU WHILE SELECTING A COURSE.

CHOOSE THE RIGHT COURSE OF STUDY, GET A 
GENUINE DEGREE AND LIVE HAPPILY EVER AFTER.                      

MY UNIVERSITY CAN HELP YOU!

A degree from MY U will give you the edge. You will be well equipped for the world 
of work. It will give you great insight into a professional working environment. With 
the strong grounding in your subject you will surely attract top level employers.  
However, it will partly depend on your analytical and enquiring mind, and of course 
your personal initiative.  Your ability to argue, criticize arguments clearly, rigorously 
and concisely, will be enhanced and monitored during your course. 

COURSES

EMPLOYABILITY
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Electrical Engineers can work in the 
following industries.

Aerospace, Automotive, Chemical, 

Construction, Defense, Electronics, 

Fast moving consumer goods, 

Marine, Materials and Metals, 

Oil and Gas, Pharmaceuticals, 

Power Generation, Railways,

and Telecoms Utilities

EMPLOYABILITY 
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ELECTRICAL 
ENGINEERING

The Department of Electrical Engineering is dedicated 
to develop an ecosystem that encourages continued 
development and innovation through its high quality 
academic programs, competitive research, and 
entrepreneurial initiatives. The department offers 
undergraduate program in Electrical Engineering with 
three streams (Communication Engineering, Electronics 
Engineering, and Computer Engineering). Each stream covers 
the engineering core while keeping up with their fast pace of 
technological advancement.

We believe our key role in the technological development 
of the society is to educate and nourish our next generation 
of engineers so that they can face the disruptive challenges 
of the future. Our goal is to produce electrical engineers 
who are highly valued by industry due to their technical 
competence, solid analytical skills and critical thinking. The 
faculty at Electrical Engineering Department is equipped 
with vast industrial, academic and research experience, and 
is instrumental in providing excellence both theoretically 
and practically.

THE COURSE 
The department of Electrical Engineering offers BS (EE) 
with specialization in the areas of Telecommunications, 
Electronics, and Computer Engineering. The academica 
program is based on guidelines from PEC.

PROGRAM 
MISSION
Our mission is to produce electrical engineers who are 
highly valued by industry due to their technical competence, 
solid analytical skills and critical thinking.  The program 
has been designed to inculcate in our students certain core 
values including motivation and curiosity, scientific study or 
work habits, determination to ensure persistence on the task 
until the success is achieved, ethical character and moral 
sensitivity, and tolerance and self-respect.



34



Undergraduate Prospectus 2015    |    www.myu.edu.pk 35

ELECTRICAL 
ENGINEERING 
LABS
Lab Facilities:

The department of Electrical Engineering provides labs that are 
fully equipped and staffed. The labs allow the students to master 
the use of electrical instruments and construct and/or solder 
several circuitsThe course develops basic skills in constructing and 
measuring electrical circuits using modern laboratory instruments. 
You will have the knowledge to build live circuits and get them to 
work. No simulations!!

Instrumentation & Measurement Lab
This lab includes all the equipment necessary for students to 
experience how instruments are used for measuring various physical 
quantities. The lab is equipped with mustimeters, thermocouples, 
oscilloscopes, bridges, function generators, power meters, and, last 
but not the least, various testing equipment.

Physics and Circuits Lab
This lab includes all the equipment necessary for students to 
have hands-on experience with physical phenomena in general 
and electrical phenomena in particular. The lab is equipped with 
oscilloscopes, function generators, power supplies, multimeters, 
trainers, and, last but not the least, bridges.

Digital Logic Design Lab
This lab includes all the equipment necessary for students to have 
hands-on experience with logic synthesis and analysis so as to 
prepare them for digital system design in courses to come. The lab 
is equipped with oscilloscope, digital multimeter, digital trainer, 
breadboard, logic probe , and, last but not the least, digital IC tester.

Basic Electronics Lab 
This lab includes all the equipment necessary for students to have 
hands-on experience with fundamental electronic devices and 
circuits so as to prepare them for analog system design in courses 
to come. The lab is equipped with oscilloscope, function generator, 
power supply, and, last but not the least, breadboard.



Departments Degree Programs Offered36

DEPARTMENT OF 
ELECTRICAL ENGINEERING
UNDERGRADUATE/BACHELORS DEGREE 
BS ELECTRICAL ENGINEERING

CURRICULUM
The curriculum for the BS Electrical Engineering degree program is based on the following 
considerations: 

Degree Program 

Duration:  Four (4) academic years 

System of Study  

System:   Semester System 

Number of semesters:  Eight (8) 

Duration of semester:     Sixteen (16) weeks of instruction      

Credit Hour 

The  term  “Credit  Hour  (CH)”  refers  to  a  unit  of  academic  credit  during  a semester. Each credit 
hour is related to a one or more “Contact  hours per week” according to subject type, that is, whether 
Theory /Lecture or Practical/ Laboratory. 

Contact Hours as related to Credit Hours 

Contact Hours (Theory /Lecture):  One (1) contact hour per week for each credit hour of Theory/ 
Lecture. Contact Hours (Practical /Lab):  Three (3) contact hours per week for each credit hour of 
laboratory work. 



ELECTRICAL ENGINEERING
TELECOM
Course Contents 
Total Credit Hours = 133

Semester 1 (Cr Hrs =18)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

NS111 Engineering Mechanics(Physics 1) 3+0 3 Natural Sciences None

EE112 Workshop Practice 0+1 3 Electrical Engineering 
Foundation 

None

CS113 Introduction to Computing 3+1 6 Computing None

HS114 English-1 (Functional English) 3+0 3 Humanities None

NS115 Calculus & Analytical Geometry 3+0 3 Natural Sciences None

EE116 Linear Circuit Analysis 3+1 6 Electrical Engg. Foundation None

Semester 2 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE121 Engineering Drawing 0+1 3 Electrical Engineering 
Foundation

None

NS122 Applied Physics (Physics II) 3+1 6 Natural Sciences NS111

HS123 English II (Communication Skills) 3+0 3 Humanities HS114

CS124 Programming Fundamentals 3+1 6 Computing CS113

NS125 Multivariable Calculus and Differential 
Equations

3+0 3 Natural Science NS115

HS126 Islamic Studies/Ethics (for Non-Muslims) 2+0 2 Humanities None

Semester 3 (Cr Hrs =18)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE211 Digital Logic Design 3+1 6 Electrical Engineering 
Foundation

None

HS212 English III ( Technical Writing) 3+0 3 Humanities HS123

EE213 Electrical Network Analysis 3+1 6 Electrical Engineering 
Foundation

EE116

NS214 Complex Variables and Transforms 3+0 3 Natural Sciences  NS125

EE215 Electronic Devices and circuits (Electronics I) 3+1 6 Electrical Engineering 
Foundation

EE116
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Semester 4 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

NS221 Linear Algebra 3+0 3 Natural Science None

CS222 Data Structure and Algorithms 3+1 6 Computing CS124

EE223 Signals and Systems 3+1 6 Electrical Engineering 
Foundation

EE213

EE224 Electronic Circuit Design (Electronics II) 3+1 6 Communication Engineering 
Core Breadth I

EE215

HS225 Pakistan Studies 2+0 2 Humanities None

Semester 5 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE311 Electromagnetic Field Theory 3+0 3 Electrical engineering Core 
Breadth

NS125

EE312 Applied Thermodynamics (Elective I) 3+0 3 Interdisciplinary Engineering 
Elective

None

EE313 Probability methods in Engineering 3+0 3 Electrical Engg. Foundation NS115

EE314 Computer Communication and networks 3+1 6 Communication Engg. Core  
Breadth II

EE213

EE315 Electrical Machines 3+1 6 Electrical Engineering Core 
Breadth

EE116

Semester 6 (Cr Hrs =15)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE321 Communication Systems 3+1 6 Electrical Engineering Core 
Breadth

EE313

EE322 Linear Control Systems 3+1 6 Electrical Engineering Core 
Breadth

EE223

EE323 Mechanical Technology 3+0 3 IDEE None

EE4xx Elective I 3+1 6 Communication Engg. Core 
Depth Elective 

None

Semester 7 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE411 Project – I 0+3 3 Senior Design Project None

EE4xx Elective II 3+0 3 Communication Engg. Core 
Depth III

None

EE4xx Elective III 3+1 6 Communication Engg. Core 
Depth

None

EE412 Micro processor based Systems 3+1 6 Electrical Engineering 
Foundation

EE211

MS413 Engineering Economics &Mngt 3+0 3 Management Sciences None
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Semester 8 (Cr Hrs =14)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE421 Project – II 0+3 3 Senior Design Project None

EE4xx Elective IV 3+1 6 Electrical Engg. Core Depth None

EE4xx Elective V 3+1 6 Communication Depth Core 
Elective I

None

MS422 Research methods and Ethics 3+0 3 Management Science Elective None

LIST OF TELECOM
ENGINEERING SUBJECTS 
(CORE DEPTH)
The following list is not exhaustive. Universities/Institutes 
may expand the list as per their requirements as per PEC 
Electrical Engineering curriculum 2011-2012.

Code Course Title Credit Hours

EE411 Power Electronics 3+1

EE412 Wave Propagation and Antennas 3+0

EE413 VLSI Design 3+1

EE414 Information Theory and Coding 3+1

EE415 Digital Electronics 3+1

EE416 Instrumentation and Measurements 3+0

EE417 Digital Signal Processing 3+1

EE418 Computer Communication Networks 3+1

EE419 Transmission and Switching Systems 3+1

EE420 Digital Image Processing 3+0

EE421 Mobile and Wireless Communication 3+0

EE422 Solid State Devices 3+0

EE423 Digital Control Systems 3+0

EE424 Digital Communication 3+0

EE425 Satellite Engineering 3+0

EE426 Power Distribution and Utilization 3+1

EE427 Optical Communication 3+0

EE428 RF and Microwave Engineering 3+0

EE429 Navigation and Radar Systems 3+1

EE430 Antenna Theory and Design 3+1

EE431 Mobile and Pervasive Computing 3+0
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ELECTRICAL ENGINEERING
ELECTRONICS
Course Contents 
Total Credit Hours = 133

Semester 1 (Cr Hrs =18)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

NS111 Engineering Mechanics (Physics 1) 3+0 3 Natural Sciences None

EE112 Workshop Practice 0+1 3 Electrical Engineering 
Foundation 

None

CS113 Introduction to Computing 3+1 6 Computing None

HS114 English-1 ( Functional English) 3+0 3 Humanities None

NS115 Calculus & Analytical Geometry 3+0 3 Natural Sciences None

EE116 Linear Circuit Analysis 3+1 6 Electrical Engg. Foundation None

Semester 2 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE121 Engineering Drawing 0+1 6 Electrical Engineering 
Foundation

None

NS122 Applied Physics (Physics II) 3+1 6 Natural Sciences NS111

HS123 English II ( Communication Skills) 3+0 3 Humanities HS114

CS124 Programming Fundamentals 3+1 6 Computing CS113

NS125 Multivariable Calculus and Differential 
Equations

3+0 3 Natural Science NS115

HS126 Islamic Studies/Ethics (for Non-Muslims) 2+0 2 Humanities None

Semester 3 (Cr Hrs =18)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE211 Digital Logic Design 3+1 6 Electrical Engineering 
Foundation

None

HS212 English III ( Technical Writing) 3+0 3 Humanities HS123

EE213 Electrical Network Analysis 3+1 6 Electrical Engineering 
Foundation

EE116

NS214 Complex Variables and Transforms 3+0 3 Natural Sciences  NS125

EE215 Electronic Devices and circuits (Electronics I) 3+1 6 Electrical Engineering 
Foundation

EE116
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Semester 4 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

NS221 Linear Algebra 3+0 3 Natural Science None

CS222 Data Structure and Algorithms 3+1 6 Computing CS124

EE223 Signals and Systems 3+1 6 Electrical Engineering 
Foundation

EE213

EE224 Electronic Circuit Design (Electronics II) 3+1 6 Electronic Engineering Core 
Breadth I

EE215

HS225 Pakistan Studies 2+0 2 Humanities None

Semester 5 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE311 Electromagnetic Field Theory 3+0 3 Electrical engineering Core 
Breadth

NS125

EE312 Applied Thermodynamics (Elective I) 3+0 3 Interdisciplinary Engineering 
Elective

None

EE313 Probability methods in Engineering 3+0 3 Electrical Engg. Foundation NS115

EE314 Instrumentation and Measurement 3+1 6 Electronic Engg.Core Breadth II EE213

EE315 Electrical Machines 3+1 6 Electrical Engineering Core 
Breadth

EE116

Semester 6 (Cr Hrs =15)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE321 Communication Systems 3+1 6 Electrical Engineering Core 
Breadth

EE313

EE322 Linear Control Systems 3+1 6 Electrical Engineering Core 
Breadth

EE223

EE323 Mechanical Technology 3+0 3 IDEE None

EE4xx Elective I 3+1 6 Electronic Engg. Core Depth 
Elective 

None

Semester 7 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE411 Project – I 0+3 3 Senior Design Project None

EE4xx Elective II 3+0 3 Electronic Engg. Core Depth III None

EE4xx Elective III 3+1 6 Electronic Engg. Core Depth None

EE412 Micro processor based Systems 3+1 6 Electrical Engineering 
Foundation

EE211

MS413 Engineering Economics & Management 3+0 3 Management Sciences None
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Semester 8 (Cr Hrs =14)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE421 Project – II 0+3 3 Senior Design Project None

EE4xx Elective IV 3+1 6 Electrical Engg. Core Depth None

EE4xx Elective V 3+1 6 Electronic Depth Core Elective I None

MS422 Research methods and Ethics 3+0 3 Management Science Elective None

LIST OF ELECTRONICS 
ENGINEERING SUBJECTS 
(CORE DEPTH)
The following list is not exhaustive. Universities/Institutes 
may expand the list as per their requirements as per PEC 
Electrical Engineering curriculum 2011-2012.

Code Course Title Credit Hours

EE411 Power Electronics 3+1

EE412 Wave Propagation and Antennas 3+0

EE413 VLSI Design 3+1

EE414 Information Theory and Coding 3+1

EE415 Digital Electronics 3+1

EE416 Instrumentation and Measurements 3+0

EE417 Digital Signal Processing 3+1

EE418 Computer Communication Networks 3+1

EE419 Transmission and Switching Systems 3+1

EE420 Digital Image Processing 3+0

EE421 Mobile and Wireless Communication 3+0

EE422 Solid State Devices 3+0

EE423 Digital Control Systems 3+0

EE424 Digital Communication 3+0

EE425 Satellite Engineering 3+0

EE426 Power Distribution and Utilization 3+1

EE427 Optical Communication 3+0

EE428 RF and Microwave Engineering 3+0

EE429 Navigation and Radar Systems 3+1

EE430 Antenna Theory and Design 3+1

EE431 Mobile and Pervasive Computing 3+0
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ELECTRICAL ENGINEERING
POWER
Course Contents 
Total Credit Hours = 133

Semester 1 (Cr Hrs =18)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

NS111 Engineering Mechanics(Physics 1) 3+0 3 Natural Sciences None

EE112 Workshop Practice 0+1 3 Electrical Engineering 
Foundation 

None

CS113 Introduction to Computing 3+1 6 Computing None

HS114 English-1 ( Functional English) 3+0 3 Humanities None

NS115 Calculus & Analytical Geometry 3+0 3 Natural Sciences None

EE116 Linear Circuit Analysis 3+1 6 Electrical Engg. Foundation None

Semester 2 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE121 Engineering Drawing 0+1 3 Electrical Engineering 
Foundation

None

NS122 Applied Physics (Physics II) 3+1 6 Natural Sciences NS111

HS123 English II ( Communication Skills) 3+0 3 Humanities HS114

CS124 Programming Fundamentals 3+1 6 Computing CS113

NS125 Multivariable Calculus and Differential 
Equations

3+0 3 Natural Science NS115

HS126 Islamic Studies/Ethics (for Non-Muslims) 2+0 2 Humanities None

Semester 3 (Cr Hrs =18)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE211 Digital Logic Design 3+1 6 Electrical Engineering 
Foundation

None

HS212 English III ( Technical Writing) 3+0 3 Humanities HS123

EE213 Electrical Network Analysis 3+1 6 Electrical Engineering 
Foundation

EE116

NS214 Complex Variables and Transforms 3+0 3 Natural Sciences  NS125

EE215 Electronic Devices and circuits (Electronics I) 3+1 6 Electrical Engineering 
Foundation

EE116
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Semester 4 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

NS221 Linear Algebra 3+0 3 Natural Science None

CS222 Data Structure and Algorithms 3+1 6 Computing CS124

EE223 Signals and Systems 3+1 6 Electrical Engineering 
Foundation

EE213

EE224 Power distribution and utilization 3+1 6 Power Engineering Core 
Breadth I

EE211

HS225 Pakistan Studies 2+0 2 Humanities None

Semester 5 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE311 Electromagnetic Field Theory 3+0 3 Electrical engineering Core 
Breadth

NS125

EE312 Applied Thermodynamics (Elective I) 3+0 3 Interdisciplinary Engineering 
Elective

None

EE313 Probability methods in Engineering 3+0 3 Electrical Engg. Foundation NS115

EE314 Instrumentation and Measurement 3+1 6 Power Engg.Core Breadth II EE213

EE315 Electrical Machines 3+1 6 Electrical Engineering Core 
Breadth

EE116

Semester 6 (Cr Hrs =15)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE321 Communication Systems 3+1 6 Electrical Engineering Core 
Breadth

EE313

EE322 Linear Control Systems 3+1 6 Electrical Engineering Core 
Breadth

EE223

EE323 Mechanical Technology 3+0 3 IDEE None

EE4xx Elective I 3+1 6 Power Engg. Core Depth 
Elective 

None

Semester 7 (Cr Hrs =17)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE411 Project – I 0+3 3 Senior Design Project None

EE4xx Elective II 3+0 3 Power Engg. Core Depth III None

EE4xx Elective III 3+1 6 Power Engg. Core Depth None

EE412 Micro processor based Systems 3+1 6 Electrical Engineering 
Foundation

EE211

MS413 Engineering Economics &Mngt 3+0 3 Management Sciences None
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Semester 8 (Cr Hrs =14)

Code Course Title Credit 
Hours

Contact 
Hours

Area/ Discipline Pre-
Requisite

EE421 Project – II 0+3 3 Senior Design Project None

EE4xx Elective IV 3+1 6 Electrical Engg. Core Depth None

EE4xx Elective V 3+1 6 Power Depth Core Elective None

MS422 Research methods and Ethics 3+0 3 Management Science Elective None

LIST OF POWER 
ENGINEERING SUBJECTS 
(CORE DEPTH)
The following list is not exhaustive. Universities/Institutes 
may expand the list as per their requirements as per PEC 
Electrical Engineering curriculum 2011-2012.

Code Course Title Credit Hours

EE441 Advanced Electrical Machines 3+1

EE442 Power System Analysis 3+1

EE443 Power Generation 3+0

EE444 Electrical Power Transmission 3+0

EE411 Power Electronics 3+1

EE445 Power System Protection 3+0

EE417 Digital Signal Processing 3+1

EE418 Computer Communication Networks 3+1

EE446 Power System Stability & Control 3+0

EE420 Digital Image Processing 3+0

EE421 Mobile and Wireless Communication 3+0

EE447 Advanced Electrical Machine Design 3+0

EE423 Digital Control Systems 3+0

EE424 Digital Communication 3+0

EE448 Integrated Electronic Circuits 3+1

EE449 PLC and Industrial Drives 3+1
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Most civil and structural engineers work for either a 
consultancy or a contractor.

Starting out at a consultancy, you might assist with designs 
or gather data under the supervision of a team leader. 

Working for a contractor, you would start out by managing a 
small section of the project or ‘package’ on site.

Airports, Bridges, Buildings, Highways, 

Offshore, Tunneling, Dams, 

Coastal and Marine, Energy and Power, 

Health, and Educational 

Infrastructures

EMPLOYABILITY 
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CIVIL 
ENGINEERING

Civil Engineering is one of the oldest professions which usually include a 
variety of engineering specialties like structural engineering, transportation 
systems, fluid mechanics, water resources, geo-systems, environmental 
engineering etc.

This will depend on your interest and choice of module during your course 
of study. Your choice of degree modules and final-year projects can boost 
your chances of getting hired into a particular division, so give some 
thought to the specialism you’d like to work in. 

Closely aligned to the position, it does give you an advantage as it shows 
that you already have an interest in the area.  

Civil Engineers work in a broad spectrum of engineering situations and 
find employment opportunities in both public and private sectors such 
as construction firms, manufacturing companies, power companies, 
petroleum industry, mining concerns and with consulting engineering firms. 

Many opportunities for civil engineering employment exist in the district, 
provincial and federal engineering departments and in various government 
agencies. 

THE COURSE  
• Impart state-of-the-art knowledge to students in the field of Civil   
 Engineering who will play a vital role in national development

• Provide critical learning for a broad function in various areas of   
 Civil Engineering, including structural, environmental, geotechnical,  
 water resources and transportation engineering and construction   
 management

• Impress upon them the spirit of discipline and ethics of the engineering  
 profession 

• Produce graduate civil engineers for fascinating careers in the national  
 and international markets. 

LEARNING OUTCOME
The Civil Engineering Program will provide the necessary technical 
skills in engineering design/analysis as well as mathematical and basic 
sciences consistent with the Higher Education Commission (HEC) and 
Pakistan Engineering Council (PEC) accreditation standards and national 
technological needs.

A Civil Engineering graduate would be able to undertake planning, design, 
construction, operation and maintenance of urban and rural infrastructure 
by applying his/her knowledge at all stages of Civil Engineering and inter-
disciplinary projects.
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Once you become a civil engineer, materials will form the basis of what 
you do. From then on understanding material properties can help you 
make design decisions. 

The answer to all the questions about everything around may be found 
either in libraries or developed in a lab. 

Testing materials and writing lab reports familiarize you with materials’ 
properties.

Lab tests generate reports discussing materials and procedures describing 
the details of a test performed. And reports are written not only for 
passing grades, but to learn and preserve the observations made during 
the tests.

CIVIL 
ENGINEERING 
LAB
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DEPARTMENT OF 
CIVIL ENGINEERING
UNDERGRADUATE/BACHELORS DEGREE 
BS CIVIL ENGINEERING

CURRICULUM
Introduction

The curriculum for the Bachelor of Civil Engineering Program at MY University has been designed in close conformity 
with the recommendations of Higher Education Commission (HEC) and Pakistan Engineering Council (PEC) 
guidelines. This curriculum is dynamic in nature and shall be reviewed every year. Review process shall be completed 
by the start of new academic year so that the recommendations, amendments or modifications may be incorporated 
with the new class intake.

Objectives of the Program

• To impart state of the art knowledge to the students in the field of Civil Engineering and produce competent civil 
engineers who will play vital role in the national development.

• To provide critical learning for a broad function in various areas of Civil Engineering, including structural, 
environmental, geotechnical, water resources, and transportation engineering.

• To make them aware of the advancement of engineering knowledge in the developed countries so that they may 
keep themselves abreast with such developments.

• To impress upon them the spirit of discipline, teach them the code of ethics of the engineering profession and 
impress upon them to follow it during their practical life.

• To prepare graduate engineers to be competitive in both national and international market by including the 
engineering and managerial skills.

Expected Outcomes

• The Civil Engineering program provides the necessary technical skills in engineering design/analysis as well as 
mathematics and basic sciences consistent with Higher Education Commission (HEC) and Pakistan Engineering 
Council (PEC) accreditation standards and national technological needs.

• A Civil Engineering graduate would be able to undertake planning, design, construction, operations and 
maintenance of urban and rural infrastructure by applying his/her knowledge in all stages of Civil Engineering 
and inter-disciplinary projects.

Methods of Instructions and Learning Environment

This shall comprise the following:-

• Classroom lectures, duly supported by audio-visual aids, demonstrations and relevant handouts.

• Assignments and tutorials requiring use of reference materials and internet facility.

• Term projects and class presentations.

• Laboratory experiments, field work and design exercises.

• Instructional visits to appropriate establishments, installations, construction sites, field stations, industries, etc.
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• Extension lectures and class room discussions by renowned professionals.

• Enhanced use of modern computing facilities in the institutions.

• The note books/field books/graph and drawing sheets pertaining to the field work and practical 
should be completed within the allocated time and submitted to the teacher. In case of field visit the student 
shall be required to write a visit report.

Assessment

• Classroom attendance, question-answer session at the end of the lecture, occasional but regular class 
assignments, class tests, homework assignments, quizzes etc., should be considered for the award of sessional 
marks.

• The classroom evaluation is to be on the basis of attendance of the students as well as class participation since it 
would reflect the keenness of the students in pursuance of his studies.

• The academic pursuit and achievements of a student in a semester/academic year are to be evaluated by holding 
tests and examinations.

• Examination of at least final year courses should be evaluated by external examiners from outside the university, 
in addition to internal examiner.

• Final year projects shall be evaluated by both external and internal examiners.

Course Contents

Course contents of each course are provided as guidelines to meet the requirement of uniformity. However the 
teacher is at liberty to formulate their respective course plans.

Practical / Design Classes / Field Work

• The laboratory experiments/practical/design classes/field works shall be in conformance with the    
contents of respective course.

• Survey Camp of 3-4 weeks duration will be organized during Summer Semester after completion of    
Survey-2 Course. Attending the camp is mandatory for completing the degree requirements.

• Internship (On Job Training) for a duration of 3-4 weeks during any Summer Semester should     
be  arranged and attended by all the students at a PEC recognized Civil Engineering organization.    
The university may help the students in securing such internship training.

Evaluation

The evaluation of the students will be made on the basis of composite percentages and 4.0 grade point average 
grading system as per the University rules.

Comparison of the HEC Recommended Curriculum and MY U Curriculum: 

The curriculum for the Bachelor of Engineering in Civil Engineering is based on the following considerations: 

 Duration of the Degree Program: 
 • Total duration: Four (4) calendar years and Eight (8) semesters.
 • Duration of a semester 18
 •  weeks including 2 week2 for examinations.
 • The total number of Cr Hr: 138
 Definition of Credit Hour. 

 The term “Credit Hour (Cr Hr)” refers to a unit of academic credit during a semester. Each credit hour is defined as  
 “one contact hour per week” for the theory class and “3 contact hours per week” for the laboratory work. 

 Ratio of Engineering to Non-Engineering Subjects 

 Non-Engineering course 31          
 Engineering course  69
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Category HEC Recommendation HEC %age MY University MY U %age 

None-Engineering 42 Cr Hr 30.88 45Cr Hr 32.37

Engineering 94 Cr Hr 69.12 94 Cr Hr 67.63

Total Cr Hrs 136 100 139 100

COMPARISON OF NON-ENGINEERING COURSES 
OF HEC RECOMMENDED AND MY U CURRICLES

Knowledge 
Area

HEC Recommendation MY University BS (CE) Remarks

Sub area and courses with Cr Hr  
(Theory + Lab)

HEC 
Total 
Cr Hr

Sub area and courses with Cr Hr 
(Theory + Lab)

MY U 
Total 
Cr Hr

Humanities / 
English

English Language Skills (2+0)

Technical Communication Skills (2+0)

Technical Report Writing & Presentation 
Skills (0+1)

5 English Comprehension  (3+0)

Technical Writing & 
Communication (3+0)

6 Technical pres 
skills deleted. 
3Cr Hr for 
Tech Writing & 
Communication

Humanities / 
Culture

Islamic Studies/Ethics (2+0)

Pakistan Studies (1+0)

3 Islamic Studies/Ethics (2+0)

Pakistan Studies (2+0)

4 One extra Cr 
Hr for Pakistan 
Studies

Humanities 
/ Social 
Sciences

Social Sciences-I  (2+0)

Social Sciences-II (2+0)

4 Organizational Behavior (2+0) 2 Social Science II 
removed

Management

Sciences

Construction Management (3+0)

Hydrology & Water Resources 
Management (3+1)

Hazards & Disaster Management (2+0)

9 Construction & Project 
Management (3+0)

Hydrology & Water Resources 
Management (3+1)

Hazards & Disaster 
Management (2+0)

9 No Difference

Natural 
Sciences

Math
Applied Calculus (3+0)
Differential Equations (3+0)
Engineering Economics (2+0)
Numerical Analysis (3+0)
Probability & Statistics (2+0)

Physics

Engineering Mechanics (3+1)

Electives
Engineering Geology (2+0)
Geo-Informatics (1+1)

21 Math
Calculus & Analytic Geometry 
(3+0)
Differential Equations (3+0)
Engineering Economics (3+0)
Numerical Analysis (3+0)
Probability & Statistics for 
Engineers (3+0)

Physics

Engineering Mechanics (3+1)

Electives
Engineering Geology (2+0)
Geo-Informatics (1+2)

24 One extra Cr 
Hr each for 
Engineering 
Economics and 
Probability 
Methods and 
Geo-Informatics 
Lab.

Total HEC Recommended 42 Total MY U Recommended 45
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COMPARISON OF ENGINEERING COURSES OF 
HEC RECOMMENDED AND MY U CURRICLES

Knowledge 
Area

HEC Recommendation MY University BS (CE) Remarks

Sub area and courses with Cr Hr  
(Theory + Lab)

HEC 
Total 
Cr Hr

Sub area and courses with Cr Hr 
(Theory + Lab)

MY U 
Total 
Cr Hr

Computing Computer Programming (1+2)
Quantity Surveying & Estimation (2+1)
CE Drawing & Graphics (1+2)

9 Fundamentals of Computing & 
Programming (1+2)
Quantity Surveying & 
Estimation (2+1)
Computer Aided Drawing & 
Graphics (1+2)

9 No Difference

Engineering 
Foundation

Civil Engineering Materials (2+1)
Engineering Drawing (2+2)
Engineering Surveying (2+2)
Mechanics of Solids-1 (2+1)
Structural Analysis-1 (3+0)
Soil Mechanics (3+1)
Fluid Mechanics (3+1)
Construction Engineering (2+1)

28 Civil Engineering Materials (2+1)
Engineering Drawing (2+2)
Engineering Surveying (2+2)
Mechanics of Solids-1 (2+1)
Structural Analysis-1 (3+0)
Soil Mechanics (GeoTech-1) (3+1)
Fluid Mechanics-1 (3+1)
Construction Engineering (2+1)

28 No difference

Civil 
Engineering 
Core 
(Breadth) 

Advance Engineering Survey (2+1)
Advance Fluid Mechanics (3+1)
Plain & Reinforced Concrete-1 (3+1)
Environmental Engineering-1 (2+1)
Transportation Planning & Engineering (3+0)
Structural Analysis-2 (3+0)

20 Engineering Survey-2 (2+1)
Fluid Mechanics-2 (3+1)
Plain &Reinforced Concrete 
Design-1 (3+1)
Environmental Engineering-1 (2+1)
Transportation Planning & 
Engineering (3+0)
Structural Analysis-2 (3+0)

20 No Difference

Civil 
Engineering 
Core (Depth) 

Plain & Reinforced Concrete-2 (3+1)
Mechanics of Solids-2 (2+1)
Geo-Technical & Foundation 
Engineering (3+1)
Highway & Traffic Engineering (3+1)
Environmental Engineering-2 (2+0)
Steel Structures (3+0)
Hydraulics & Irrigation Engineering (3+1)

24 Plain &Reinforced Concrete 
Design-2 (3+1)
Mechanics of Solids-2 (3+0)
Foundation Engineering 
(GeoTech-2) (3+1)
Highway & Traffic Engineering 
(3+1)
Environmental Engineering-2 
(2+0)
Steel Structures (3+0)
Hydraulics & Irrigation 
Engineering (3+1)

24 Lab of Mechanic 
of Solid-2 
removed

IDEE Basic Electro-Mechanical Engineering 
(3+1)
Architecture & Town Planning (3+0)

7 Basic Electrical & Mechanical 
Engineering (3+1)
Architecture & Town Planning 
(3+0)

7 No Difference

Senior Design 
Project 

Civil Engineering Project-I (0+3)
Civil Engineering Project-II (0+3)

6 Civil Engineering Project-I (0+3)
Civil Engineering Project-II (0+3)

6 Same

Total HEC recommendation 94 Total at MY U 94



CIVIL ENGINEERING
Course Contents 
Total Credit Hours = 138

Semester 1 (Cr Hrs: 17=13+4)

Code Course Title Credit Hours

CE-111 Civil Engineering Materials 2+1

IDEE-112 Basic Electro Mechanical Engineering 3+1

CE-113 Engineering Drawing  2+2

HM-114 English Language Skills 2+0

NS-115 Applied Calculus 3+0

HM-116 Pak Studies 1+0

Semester 2 (Cr Hrs: 16=13+3)

Code Course Title Credit Hours

CE-121 Engineering Surveying 2+2

NS-122 Engineering Geology 3+0

HM-123 Islamic Studies 2+0

NS-124 Engineering Mechanics 3+1

NS-125 Differential Equation 3+0

Semester 3 (Cr Hrs: 14=8+6)

Code Course Title Credit Hours

CS-211 Computer Programming 1+2

CE-212 Civil Engineering Drawing  & Graphics 1+2

CE-213 Advanced Engineering Surveying 2+1

CE-214 Mechanics of Solids-I 2+1

NS-215 Engineering Economics 2+0

Semester 4 (Cr Hrs: 19=16+3)

Code Course Title Credit Hours

CE-221 Quantity Surveying and Estimation 2+1

CE-222 Structural Analysis-I 3+0

CE-232 Soil Mechanics 3+1

HM-224 Professional Ethics 2+0

NS-225 Numerical Analysis 3+0

CE-226 Fluid Mechanics 3+1
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Semester 5 (Cr Hrs: 18=15+3)

Code Course Title Credit Hours

NS-311 Probability and Statistic 3+0

CE-312 Advanced Fluid Mechanics 3+1

HM-313 Technical Communication on Skills 2+0

HM-314 Organization Behavior 2+0

CE-315 Plain and Reinforced Concrete-I 3+1

CE-316 Construction Engineering 2+1

Semester 6 (Cr Hrs: 20=17+3)

Code Course Title Credit Hours

MS-321 Construction Management 3+0

CE-322 Mechanics of Solids-II 2+1

CE-323 Plain and Reinforced Concrete-II 3+1

CE-324 Transportation Planning and  Engineering 3+0

MS-325 Hydrology and Water Resources Management 3+1

CE-326 Structure Analysis-II 3+0

Semester 7 (Cr Hrs: 18=11+7)

Code Course Title Credit Hours

CE-411 Environmental Engineering-I 2+1

HM-412 Technical Report Writing and Presentation Skill 0+1

IDEE-413 Architecture and Town  Planning 3+0

CE-414 Geotechnical and Foundation Engineering 3+1

CE-415 Highway and Traffic Engineering 3+1

CE-416 Civil Engineering Project 0+3

Semester 8 (Cr Hrs: 16=11+5)

Code Course Title Credit Hours

NS-421 Geo informatics 1+1

CE-422 Environmental Engineering-II 2+0

CE-423 Steel Structures 3+0

CE-424 Hydraulics and Irrigation Engineering 3+1

MS-425 Hazards and Disaster Management 2+0

CE-426 Civil Engineering Project 0+3
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The majority of Computer Science graduates are able to get jobs in related fields 
like Computing and IT and Science and Technology. Other possibilities are business-
related like Consultancy, Sales, Marketing or Management. Technology companies 
like (NADRA, IBM, Raytheon, EMC, Sun, Cisco, Microsoft, RSA, etc.) and numerous 

startups, but also work to bring you better services: finance, consulting and 
insurance; information and communications; healthcare, medical devices (Partners 
Healthcare, Boston Scientific, Abbott Laboratories, Merck & Co., Allergan); assisting 
people (iRobot, Staples, etc.); marketing and sales (Pakwheels, eBay, Amazon, etc.); 

entertainment and hospitality (media companies, travel agents, hotels, airlines).

EMPLOYABILITY 
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COMPUTER 
SCIENCE

The undeniable fact about computer science is that an understanding of 
computers, computer functions, software, networks, website building are 
skills that almost every company needs. 

This is the privilege of computer science graduates as they are able to 
choose the field of their choice.  However, potential employers would want 
to see evidence like a portfolio to prove their skills.

Whether it is programming languages, software creating, computer 
functions or fixing and creating networks, businesses need all these 
things and they need someone who knows how it works and what to do if 
something goes wrong.

CS graduates can develop innovative ways to harness the power of 
computing to address problems in almost every discipline and industry 
sector. Often, career paths will lead developers into management positions 
where they direct other engineers, analysts, architects, testers and product 
support personnel. 

THE COURSE 
CS graduates and engineers may collaborate to address important 
problems and challenges in several fields. For example, they suggest to 
develop the advanced medical imaging systems used by physicians today, 
requires computer scientists to develop sensor and image processing 
algorithms, software and computer engineers to develop the integrated 
software hardware systems. 

As computing, communications and entertainment “converge” (for 
example iPhones support audio communications, internet access, email, 
music and movie playing, etc.), computer scientists are needed to develop 
sophisticated database techniques for managing complex and enormous 
databases, software and computer engineers to design devices, interfaces, 
power supplies, etc., information systems specialists to organize and adapt 
systems that track and meet customer demands, and communications 
engineers to develop wireless solutions. 

LEARNING OUTCOME
• Communication skills, ability and experience of transposing complex  
 and technical ideas in simple means and methods. 

• Independent and self-motivated

• Strong numerical understanding and skills 

• Innovative problem solving ideas 

• Programming and building businesses
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Over the centuries educational institutions have earned 
international respect for being centers of learning, for originating 
fundamental advances in faculties like physics and computer 
sciences as far back as 1945. For example the first Computer 
Laboratory was founded in 1937 (as the Mathematical Laboratory) 
for work on mechanical calculators and analogue computers.

COMPUTER 
SCIENCE LAB
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DEPARTMENT OF 
COMPUTER SCIENCE
UNDERGRADUATE/BACHELORS DEGREE 
BS COMPUTER SCIENCE

CURRICULUM
Introduction

The curriculum for the Bachelor of Computer Science Program at MY University has been designed in close 
conformity with the recommendations of Higher Education Commission (HEC). This curriculum is dynamic in nature 
and shall be reviewed every year. Review process shall be completed by the start of new academic year so that the 
recommendations, amendments or modifications may be incorporated with the new class intake.

Methods of Instruction and Learning Environment 

• Classroom lectures, duly supported by audio-visual aids, demonstrations and relevant handouts.

• Assignments and tutorials requiring use of reference materials and internet facility.

• Term projects and class presentations.

• Laboratory experiments, field work and design exercises.

• Extension lectures and class room discussions by renowned professionals.

• Enhanced use of modern computing facilities in the institutions.

Assessment

• Classroom attendance, question-answer session at the end of the lecture, occasional but regular class assignments,   
 class tests, homework assignments, quizzes etc., should be considered for the award of sessional marks.

• The classroom evaluation is to be on the basis of attendance of the students as well as class participation since it   
 would reflect the keenness of the students in pursuance of his studies.

• The academic pursuit and achievements of a student in a semester/academic year are to be evaluated by holding   
 tests and examinations.

• Final year projects shall be evaluated by both external and internal examiners.

Course Contents

Course contents of each course are provided as guidelines to meet the requirement of uniformity. However the 
teacher is at liberty to formulate their respective course plans.

Practical/Design Classes/Field Work

• The laboratory experiments/practical/design classes/field works shall be in conformance with the contents of   
 respective course.
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• Survey Camp of 3-4 weeks duration will be organized during Summer Semester after completion of Survey-2   
 Course. Attending the camp is mandatory for completing the degree requirements.

• Internship (On Job Training) for duration of at least 6 weeks during Summer Semester should be arranged   
 and attended by all the students. The university may help the students in securing such internship training.

Evaluation

The evaluation of the students will be made on the basis of composite percentages and 4.0 grade point average 
grading system as per the University rules.

Duration of the Degree Program 

• Total duration: Four (4) calendar years and Eight (8) semesters.

• Duration of a semester is 16 weeks including 2 week for examination.

• The total number of Cr Hr: 133

• Definition of Credit Hour. The term “Credit Hour (Cr Hr)” refers to a unit of academic credit during a semester.   
 Each credit hour is defined as “one contact hour per week” for the theory class and “2 to 3 contact hours per   
 week” for the laboratory work. 
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COMPUTER SCIENCE
Course Contents 
Total Credit Hours = 133

Semester 1 (Cr Hrs=17)

Code Course Title Credit 
Hours

Area/ Discipline Pre-
Requisite

CS100 Introduction to Computing 3+0 General Education None

CS106 Introduction to Computer Programming 3+1 Computing - CS Core None

NS101 Applied Physics 3+0 Natural Sciences None

SS104 English-I (Comprehension) 3+0 General Education None

SS108 Islamic Studies/Ethics (for Non-Muslims) 2+0 General Education None

SS118 Pakistan Studies 2+0 General Education None

Semester 2 (Cr Hrs=16)

Code Course Title Credit 
Hours

Area/ Discipline Pre-
Requisite

EE101 Basic Electronics 3+0 CS–Supporting NS101

CS200 Object Oriented Programming 3+1 Computing - CS Core CS106

SS203 English-II (Communication Skills) 3+0 General Education SS104

MG100 Fundamental of Accounting 3+0 University Elective None

MT101 Calculus – I 3+0 Computing – Supporting None

Semester 3 (Cr Hrs=19)

Code Course Title Credit 
Hours

Area/ Discipline Pre-
Requisite

MT201 Discrete Structure 3+0 Computing - CS Core None

SS211 English-III (Technical Report Writing) 3+0 General Education SS203

MT102 Calculus – II 3+0 Computing – Supporting MT101

CS402 Visual Programming 3+0 Computing CS200

CS210 Data Structure and Algorithm 3+1 Computing - CS Core CS106

SS216 Introduction to Sociology 3+0 University Elective None

Semester 4 (Cr Hrs=16)

Code Course Title Credit 
Hours

Area/ Discipline Pre-
Requisite

EE200 Digital Logic Design 3+1 Computing - CS Core EE101

SS218 Introduction to Psychology 3+0 University Elective None

CS251 Introduction to Software Development 3+0 Computing CS100

CS221 Web Programming Language 3+0 CS – Elective CS106

CS210 Theory of Automata 3+0 CS – Core Courses None
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Code List of Technical Elective

MT302 Numerical Analysis (3+0)

CS395 Compiler Construction (3+0)

CS399 Machine Vision (3+0)

CS400 Digital Signal Processing (3+0)

SE318 Formal Methods (3+0)

CS443 Digital Image Processing(3+0)

CS442 Oracle Programming(3+0)

CS309 Distributed Database 
System(3+0)

CS395 Java Programming(3+0)

CS485 Advanced Operating 
System(3+0)

CS412 Advanced Network 
Security(3+0)

CS411 Concept of Programming 
Language(3+0)

CS415 Advanced Computer 
Network(3+0)

CS463 Artificial Neural Network(3+0)

CS410 Fuzzy Logic(3+0)

CS453 Digital Signal Processing(3+0)

CS456 Wireless Communication(3+0)

CS483 Embedded System(3+0)

CS444 System Programming(3+0)

CS468 Mobile Communication(3+0) 

CS449 Multimedia Technology(3+0)

CS405 Data-warehousing and data 
mining(3+0)

SE447 Software Metrics(3+0)

SE448 Software Engineering 
Economics(3+0)

SE450 Design Pattern(3+0)

SE452 Distributed Computing(3+0)

SS453 Introduction to Soft 
Computing(3+0)

SE454 Real-time systems (3+0)

SE456 Network Security and 
Encryption(3+0)

SE468 Microprocessor 
Interfacing(3+0)

SE462 Bio-Informatics(3+0)

SE443 Web-Engineering(3+0)

SE424 Software Project Management 
(3+0)

Semester 5 (Cr Hrs=17)

Code Course Title Credit 
Hours

Area/ Discipline Pre-
Requisite

MT221 Linear Algebra 3+0 None

CS252 Software Engineering 3+1 CS Elective CS251

CS351 Computer Architecture and 
Organization 

3+0 Computer Science – Core EE200

CS303 Operating System Concepts 3+1 Computing - CS Core CS210

CS375 Mobile Application 
Development

3+0 CS – Elective CS200

Semester 6 (Cr Hrs=21)

Code Course Title Credit 
Hours

Area/ Discipline Pre-
Requisite

CS306 Data Communication and 
Computer Networks

3+0 Computing - CS Core CS100

MT301 Probability and Statistics 3+0 Computing – Supporting MT201

CS390 Information Security 3+0 Computing - CS Core None

CSxxx Tech. Elective I 3+0 CS – Core Courses CS210

CS385 Database Management 
Systems

3+1 Computing - CS Core CS210

CS307 Artificial Intelligence 3+0 CS – Core MT201

CS494 Industrial Training Internship 
(During semester break or 
Summer Semester) 

2 None

Semester 7 (Cr Hrs=15)

Code Course Title Credit 
Hours

Area/ Discipline Pre-
Requisite

CSxxx Tech. Elective II 3+0 CS – Elective None

SS401 Research Methodology and 
Professional Ethics

3+0 General Education SS203

CS432 Human Computer Interaction 3+0 Computing - CS Core None

CS404 Analysis of Algorithms 3+0 CS – Core Courses CS210

CS499 Final Project I 3+0 Computing - CS Core None

Semester 8 (Cr Hrs=12)

Code Course Title Credit 
Hours

Area/ Discipline Pre-
Requisite

MG404 Entrepreneurship 3+0 University Elective None

CS408 Computer Graphics 3+0 CS – Elective None

CSxxx Tech. Elective III 3+0 CS – Elective None

CS499 Final Project II 3+0 Computing - CS Core None
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Civil service,  local authorities and other public sector organizations, 
both national and international, universities and colleges, 

manufacturing and commercial companies, financial institutions 
(especially in risk assessment and management), solicitors’ firms, 

publishing companies and media employers, Foreign service 
officer, policy developers, writer/researcher, information officer, 
and research analyst. Also NGOs, think-tanks, consultancies and 

voluntary/campaigning organizations may welcome you as a short- 
or long-term intern 

EMPLOYABILITY 
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INTERNATIONAL 
RELATIONS

International Relations is a field of study that is absolutely vital to the 
future of countries and international affairs. 

IR is an interdisciplinary undergraduate major that combines political 
science, economics, history, foreign languages, and other fields. The major 
gives students the knowledge and skills to understand relations between 
nations, as well as the internal workings of other countries and the role of 
nongovernmental actors in world affairs.

Most of all, it enables you to expand your horizons to beyond a domestic/
nationalistic perspective, and very few other subjects cover such a broad 
range of topics such as law, politics, economics, history, technology, 
communications and languages. 

The course will make you aware that international relations is not only 
about war, rather includes peace across the globe.  

Undoubtedly, International Relations is a brilliant program.  You will learn 
so much and your eyes will be opened to global issues, theories and reasons 
for war, bargaining and all sorts.

THE COURSE  
• Theories of International Relations

• International Relations since 1945

• Introduction to International Law

• Foreign Policy Analysis

• International Organizations

• Diplomacy: Theory and Practice

• Foreign Policy of Major Powers

• Human Rights in International Relations

• Arms Control and Disarmament

• Contemporary Global Issues

LEARNING OUTCOME
The program offers a unique opportunity to study International Relations in 
a multi-disciplinary department devoted to the study of almost all aspects 
of war and conflict and the broad remit of International Relations.  

The study will also include a wide range of theories and approaches to IR, 
develop skills of in-depth and critical analysis of international politics and 
familiarize with the latest cutting-edge research in the discipline.
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DEPARTMENT OF 
INTERNATIONAL RELATIONS
UNDERGRADUATE/BACHELORS DEGREE 
BS INTERNATIONAL RELATIONS

CURRICULUM
Objectives

Main purpose of the programme of BS 4-Year in International Relations is to prepare graduates 
having a deep knowledge of the subject as well as ability to analyze any given situation and draw out 
conclusions. The syllable of the subject is designed by keeping in view the following objectives.

1. The graduates passed under this program should have a sound knowledge of the subject. For this 
purpose an intensive and extensive programme spread over 4-Year BS in International Relation is 
designed.

2. Along with the knowledge of the subject they should also have a broader view of other disciplines 
of social as well as physical sciences. It will enable the students to interact with other branches of 
knowledge and strengthen their understanding of the society.

3. The graduates are to be equipped with essential tools and techniques of research. It will enable 
them to analyze any given situation/issue and suggest its possible solutions.

4. The graduates are to be empowered to establish and develop a viable and forceful link between 
theory/concepts and practice in the field for its proper implementation and utilization by the 
students, scholars, policy-makers and planners.

Teaching Techniques/Guidelines

The following techniques shall be used/applied during the study of the subject of International 
Relations at the BS level.

1. Before commencement of a course the teacher concerned shall give a detailed teaching scheme to  
the students. It shall comprise of the topics to be taught on weekly basis with the relevant sources  
of the reading materials. 

2. Within four weeks after the commencement of a semester, the teacher concerned shall assign  the 
topic of the term papers/assignments to the students either individually or in groups. These term 
papers and assignments must be completed and submitted by the students at least four weeks  
before final exam. In this regard the students shall be properly guided by the concerned teacher. 

3. Presentations should be made essential for all the students in the class for each course. 

4. National and international simulations should be organized by the Departments concerned   
according to the available facilities and resources. 

5. Students should also be provided the opportunities to visit various organizations and institutions  
involved in foreign policy making process / international relations such as Foreign Office,  
Parliament,UN missions and various research organizations. This will help establish a link between  
theory and practice of International Relations by the interaction of students with the practitioners. 

6. Regular seminars, workshops and conferences should be held in the departments concerned on  
weekly / fortnightly / monthly basis. 
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LAYOUT
Compulsory Requirements             
(the student has no choice)

General Courses to be chosen 
from other departments

Discipline Specific 
Foundational Courses

9 courses 6-7 courses 10-11 courses

25 Credit hours 18-21 Cr. hours 30-33 Credit hours

Subject Cr 
hrs

Subject Cr 
hrs

Subject Cr  
hrs

1. English I 3 1. General-I 3 1. Introduction to International Relations 3

2. English II 3 2. General-II 3 2. Introduction to Political Science 3

3. English III 3 3. General-III 3 3. Approaches and Theories of International 
Relations

3

4. English IV/ Univ. Optional * 3 4. General-IV 3 4. Globalization and International Relations 3

5. Pakistan Studies 2 5. General-V 3 5. International Relations: 1648-1945 3

6. Islamic Studies / Ethics 2 6. General-VI 3 6. International Relations: 1945 to 2000 3

7. Mathematics I 3 7. General-VII 3 7. Geo-Political Structure of the World 3

8. Introduction to Statistics 3 8. Public International Law-I 3

9. Computer Skills 3 9. Regional and International Organizations 3

10. Research Methodology-I 3

11. Public International Law-II 3

25 21 33

Major courses including research project/internship Elective Courses within the major

12-14 courses 4 courses

36-42 Credit hours 12 Credit hours 

Subject Cr hrs Subject Cr hrs

1.  Foreign Policy Analysis 3 Elective-I 3

2. International Political Economy 3 Elective-II 3

3. Foreign Policy of Pakistan 3 Elective-III 3

4. Defence and Strategic Studies 3 Elective-IV 3

5. Diplomacy 3

6. Conflict Management and Resolution 3

7. Comparative and Developmental Politics 3

8. Comparative Foreign Policy of Major Powers: US, Russia, China 3

9. International Relations in the New Millennium 3

10. Human Rights in International Relations 3

11. International Politics of Environment 3

12. Arms Control and Disarmament 3

13. Politics of Pakistan 3

14. Peace Studies 3

15. Research Thesis 3

Note: The student can opt for Research Thesis equivalent to 6 credit hours 
spread over 7th and 8th semesters in lieu of any two courses.

Research Report equivalent to 3 credit hours can be opted by those students 
who are not taking Thesis.

6

42 12
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Semester 1 (Cr Hrs=17)

Course Title Cr. Hr.

English-I 3

Pakistan Studies 2

Mathematics 3

Introduction to International Relations (F-I) 3

General-I (Introduction to Geography) 3

Introduction to Political Science (F-II) 3

Semester 2 (Cr Hrs=17)

Course Title Cr. Hr.

English-II 3

Islamic Studies / Ethics 2

Statistics 3

General-II (Introduction to Philosophy) 3

General-III (Introduction to Economics) 3

Approaches and Theories of International 
Relations (F-III)

3

Semester 3 (Cr Hrs=15)

Course Title Cr. Hr.

English-III 3

Introduction to Computer Skills 3

General-IV 3

General-V 3

Globalization and International Relations (F-IV) 3

Semester 4 (Cr Hrs=15)

Course Title Cr. Hr.

English-IV / Univ. Optional 3

General-VI 3

General-VII 3

International Relations: 1648-1945 (F-V) 3

Geo-Political Structure of the World (F-VI) 3

Semester 5 (Cr Hrs=15)

Course Title Cr. Hr.

International Relations: Since 1945-2000 (F-VII) 3

Public International Law-I (F-VIII) 3

Regional and International Organizations (F-IX) 3

Foreign Policy Analysis (M-I) 3

International Political Economy (M-II) 3

Semester 6 (Cr Hrs=18)

Course Title Cr. Hr.

Research Methodology-I (F-X) 3

Public International Law-II (F-XI) 3

Foreign Policy of Pakistan (M-III) 3

Defence and Strategic Studies (M-IV) 3

Diplomacy (M-V) 3

Conflict Management and Resolution (M-VI) 3

Semester 7 (Cr Hrs=18)

Course Title Cr. Hr.

Comparative and Developmental Politics (M-VII) 3

Comparative Foreign Policy of Major Powers: US, 
Russia, China (M-VIII)

3

International Relations in the New Millennium 
(M-IX)

3

Elective-I (Comparative Political Systems of UK, 
US, Russia, and China (Any Two)

3

Elective-II 3

Research Thesis (M-XIV)or                             
Politics of Pakistan (M-XIII)

3

Semester 8 (Cr Hrs=15)

Course Title Cr. Hr.

Research Thesis (M-XIV)                                          
or International Politics of Environment (M-IX)

3

Arms Control and Disarmament (M-XI) 3

Elective-III 3

Elective-IV 3

Elective-V 3

INTERNATIONAL RELATIONS
Course Contents 
Total Credit Hours = 130
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LIST OF ELECTIVE COURSES
Following is the list of elective/optional courses to be offered by the concerned department/institutions. The 
contents of the course(s) as well as the core and the suggested books will be pointed out by the faculty at the time, a 
course is offered.

LIST OF NON-IR OPTIONAL/GENERAL 
COURSES (3 CR HRS)
Following is the list of elective/optional courses to be offered by the concerned department/institutions. The 
contents of the course(s) as well as the core and the suggested books will be pointed out by the faculty at the time, a 
course is offered.

A Issues 
1. Research Report (Not permissible for those who will 

opt for Thesis)
2. Major Issues in International Relations
3. Comparative Political Systems of UK, US, Russia, 

and China (Any two)
4. Foreign and Security Policies of European Union
5. Emerging Regional and World Orders
6. Research Methodology-II
7. Modernization and Democratization in the Muslim 

World
8. Nuclear Non-proliferation
9. Pakistan Defence and Security Policy
10. Nuclearization of South Asia
11. Kinetic and Non-Kinetic Warfare
12. Politics of Indian Ocean
13. Use of Force in International Law
14. Foreign Policy of India
15. Contemporary Political Ideologies
16. International Migration and Politics
17. Terrorism and Counter-terrorism
18. International Relations in Islam
19. Non-state Actors in International Relations
20. Media and International Relations
21. Gender and International Relations
22. International Humanitarian Law
23. United Nations: Reforms and Restructuring

24. OIC: Reforms and Restructuring
25. Enlightened Moderation and the Muslim World
26. Cyber Wars
27. MNCs and NGOs in International Relations
28. National Liberation Movements and Decolonization
29. Ethnic Conflicts in Global Perspective
30. Religion, Ideology and International Relations
31. Science, Technology and International Relations
32. Ethics and Morality in International Relations
33. Power Politics and Beyond
34. International Economic Groups

B Area Studies 
1. South Asia
2. South East Asia
3. Asia-Pacific
4. East Asia
5. Central Asia and Caucasus
6. Western Europe
7. Eastern Europe
8. North Europe: Scandinavian-Nordic Countries
9. Latin-Central America
10. South America
11. North America
12. Russian Federation and Eurasia
13. Middle East and North Africa (MENA)
14. Southern Africa
15. Central Africa

1. Introduction to History

2. Introduction to Philosophy

3. Political Thought

4. Introduction to Law

5. Introduction to Geography

6. Introduction to Economics

7. Introduction to Sociology

8. Introduction to Education

9. Introduction to Social Work

10. Introduction to Psychology

11. Introduction to Public Administration

12. Introduction to Economy of Pakistan

13. Introduction to Anthropology

14. Introduction to Mass Communication

15. Political History of Pakistan: 1947 to present

16. Constitutional Development in Pakistan

17. Introduction to Gender Studies

18. History of Islam (Holy Prophet to Pious Caliphates)

19. Logic and Reasoning

20. Introduction to Everyday Science

21. Introduction to Nuclear Physics
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RESEARCH CULTURE
MY University will focus on strong graduate programs with an emphasis on society 
relevant quality research, Intellectual Property, and Entrepreneurial Inventions. 
Quality Research is an essential ingredient for a state-of-the-art University. Faculty 
will be encouraged to write research proposal and generate funding for their 
research projects. The synonym for research in emerging/disruptive technologies 
is interdisciplinary research. It is already established that new discoveries happen 
through cross-fertilization of ideas among different branches of natural science, 
engineering, medicine, management, and social science. MY University will establish a 
research endowment fund to support research activities, which will serve as a catalyst 
for promoting research culture. 2% of annual university income will go into this 
Endowment Fund.

FACULTY 
DEVELOPMENT
• MY University encourages its faculty members to enhance 

their qualifications at MY University under the Faculty 
Development Program. An in house training culture will 
ensure that junior faculty members work closely with 
senior faculty members and learn from their experiences. 
Regular workshops and seminars will be organized 
to improve pedagogical style of delivering lectures, 
professional competencies needed for a successful 
entrepreneur and effective interpersonal communication. 
Course-load relaxation is offered to those faculty 
members registered in graduate programs.
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THE RIGHT AND THE BRIGHT
Gem-Hunt
Program introduced by MY University, launched in a ceremony at Islamabad 
Club on March 31, 2017, will seek assistance of prominent academic institutions 
of twin cities in identifying outstanding students at their institutions. The trait 
values include but are not limited to: (1) motivation and curiosity, or a passionate 
interest in something unexplored; (2) scientific study or work habits, (3) 
determination to ensure persistence on the task until the job is done; (4) ethical 
character and moral sensitivity; and (5) tolerance for diverse ideas, cultures and 
religions yet self-respect for ones ideologies. Selected students will be enrolled in 
different programs – Civil Engineering, Electrical Engineering, Computer Science 
and International Relations -- according to their aptitude.

NTS
signed an MOU with MY University on April 6, 2017 under which NTS will provide 
fully funded scholarships to students selected in the Gem-Hunt program.

Merit Base
scholarships are offered to 15-20% students with outstanding performance. 
Awarded scholarships were announced this year in a ceremony held on March 15, 
2017.

Students who are granted scholarships receive exemption from tuition fee in the 
first semester. Tuition fee exemption is extended to the subsequent semesters if 
a student maintains CGPA of 3.80 or higher. If a student on a merit scholarship 
fails to achieve a CGPA of 3.80 or higher but has a CGPA of 3.50 or higher, then 
50% of the tuition fee waiver is given in the subsequent terms. If it falls further 
to any level between 3.50 to 3.25, the concession is further reduced to 25% of 
the concession being availed. A position holder in Board/University will also be 
offered a merit scholarship on the aforementioned criteria.

SCHOLARSHIPS
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LOST FOR 
DIRECTION   
IN LIFE? 
If for any `fortunate’ or `unfortunate’ 
reason at any stage in your life, you were 
not able to continue your studies, do not 
fret, it only causes harm. We encourage 
young and even mature (married or 
unmarried) men and women to come 
forward and join MY University and finish 
the unfinished task of completing their 
educational goals. It’s never too late. We 
have known fathers and sons sit for the 
same exam in the same year. Pick up the 
phone and talk to our office staff. Your 
`unscheduled’ vacation is over! 

ACT NOW! 
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ABLE-DISABLED

FINANCIAL ASSISTANCE FOR 
DISABLED STUDENTS

Everyone, including those with physical disabilities, have the right 
to appropriate education advancement with professional degrees. 
Special attention and consideration must be given to physically 
handicapped persons who are keen to pursue higher education.  In 
this way they will gain the level of confidence needed to live normal 
and productive lives. And this is possible only if they are able to 
study alongside other mainstream students in proper institutions.  
MY University welcomes such individuals and is ready to help such 
persons, even if it means making a way out of no way! 

100% fee concession is allowed to students with major disabillity 
and 50% to students with minor disabillity duly evaluated by MY 
Trust. Such a concession requires maintaining a CGPA of 2.80 in both 
cases.

LANGUAGE SUPPORT 
We believe it is the right of all - young and not-so-young people - to be 
able to study at a class university like MY University irrespective of their 
family and educational handicaps. We are ready to provide language 
support to students whose English proficiency is not up to the required 
standards. We will do everything possible to help students who feel the 
need, and who we feel, need special English language classes. It has to 
be your personal initiative.  No one likes drop-outs, neither do we!  (For 
more information contact admin office) 
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ACCOMMODATION 
It is important to be aware that we can only advise in 
regards to accommodation. We ask that you look for Estate 
Agents in the G-10 Markaz and choose the one you believe 
will give you the most competitive facilities. 

Located in the sector G-10 of Pakistan’s capital 
Islamabad and founded in 2015, MY University 
is a new and novel entry in Pakistan. MY 
University is an independent, coeducational 
institution comprising undergraduate and 
graduate programmes. 

Sector G-10 is an emerging sector in 
the education sector. As MY University 
is wonderfully unique, its purpose-built 
campus provides excellent facilities, dynamic 
environment for learning and teaching.

MY CAMPUS

DRESS CODE
As we are in the 21st century you may wear casual and informal clothes. 
Please avoid `lows’ and `shorts’.  Just as a tip: when you’re unsure about 
the modesty of a piece of clothing, be on the safe side and don’t wear 
it! There is no accommodation for special preferences. It is important to 
be aware, that without proper attire you will not be able to commence 
any of our programs. So please ensure you have made the appropriate 
arrangements prior to your arrival.  
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Rest assured there is and will be always something happening at MY 
University. Major events are seminars, discussions, debates, study 
trips, visitors, exhibitions, film shows, open meetings, book/research 
launch, community lunch/dinner, music and cultural shows. There is 
never a dull moment!

We are very well aware of the benefits of tools and 
technologies for an individual, collaboration and teamwork.  
Most of the facilities available are subject related so that 
students feel comfortable in doing what needs to done. 

HAPPENING PLACE

FACILITIES AND 
RESOURCES

RECEIVING 
MAIL/PARCELS 
It is essential when informing your family and 
friends of your address not to give the university’s 
postal address.
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GET 
SET, 
READY, 
GO!
“All work and no play, makes 
Jack a dull boy.”  The proverb 
means that only work, work and 
work without time off for some 
relaxation makes a person bored 
and boring.  

WHO LIKES BORING 
PEOPLE?...NO ONE!
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SPORTS AND 
RECREATION
Our sportsmen and women have achieved some truly historic 
sporting highlights in the past.

Leisure, play, and recreation, are driving forces behind the experience 
of pleasure. 

There are three primary ways in which to consider leisure: leisure as 
time, leisure as activity, and leisure as state of mind.

However, what may be a leisure experience for one person may not 
be for another.

Play, on the other hand is imaginative, intrinsically motivated, 
non-serious, freely chosen, and actively engaging. Often rules 
and regulations are followed unless you chose to play like children 
driving fun out of spontaneity and joyfulness.     

Recreational activity is undertaken during free time for simple 
enjoyment and with some social worth and value as well.

A few examples of recreational activities are sports, music, games, 
travel, reading, arts and crafts, and dance (depends who you are and 
where you are!). 

If you are the sporty type or fitness conscious there are several 
sports and health centre in Islamabad and G-10 (where MY U is 
located) for you to chose from. 

Surely these are designed to provide positive outcomes.

The Pakistan Sports Complex has a secured area with many facilities. 
Jog, walk or just enjoy the peace and tranquility of the area. 
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4 GENERAL POLICY 
RULE BOOK

To ensure the reputation and effectiveness of the operations 
of MY University it is pertinent that we gracefully conduct with 
our partners, clients and with each other.

MY University follows six core values - integrity, mutuality, 
equality, professionalism, freedom of creativity and valuing 
people. The amalgamation of all these values defines what MY 
University believes in and truly strives for.

MY University believes that it is very important that its team 
and faculty members be able to operate at the highest standards 
of conduct. Our behavior and work must reflect these core 
values, both as an institute as well as individuals - MY University 
should be able to stand scrutiny and reach all desired goals.

In order to set the standards necessary to attain these 
goals, a work ethic for how our work is carried out has been set 
up and must be maintained conscientiously, in the form of MY 
University’s Code of Conduct. A fair Code of Conduct enforced 
effectively enables the creation of a professional working 
environment and also acts as a guide in day-to-day work.

These Codes of Conduct serve to guide the behavior of 
Institutional activities in support of the Institute’s mission and is 
designed to serve three key purposes:

• To set basic standards for workplace behavior that the 
Institute expects of all faculty, administrators and staff;

• To state publicly the Institute’s long-term commitment 
to the highest standards of integrity in education, 
research, health care, public engagement and service.

• To assure that faculty, administrators and staff 
understand their shared responsibility for keeping the 
Institute in full compliance with all applicable laws, 
regulations and policies.

HAND BOOK
The Code of Conduct Handbook provides a series of 

implementable, clear and transparent guidelines to be followed 
at all times by every part of the Institute. They have been 
developed on the basis of the following ethical guidelines:

RESPECT FOR THE LAW AND SYSTEM OF 
INSTITUTE GOVERNANCE

• The staff must observe the laws of the State, as well as 
the statutes and rules of the Institute.

• This obligation is not intended to detract from the 
concept and practice of academic freedom, which is 
essential to the proper conduct of teaching, research 
and scholarships.

RESPECT FOR INDIVIDUAL PERSONS
Respect for persons extends to the manner in which institute 

deal with students, other staff and members of the faculty. The 
institute regards a staff member’s personal behavior towards and 
interaction with others as a vital part of the duties of their position. 
A collegial working environment is particularly encouraged.

Institute staff/faculty/students are expected to be 
responsive, courteous and prompt in dealing with others, 
whether students, other staff (irrespective of their position 
or seniority) or members of the community. For example, 
persistently rude or insulting behavior towards other members 
of staff is unacceptable.

Staff must treat students, other staff and members of the 
community equitably and with respect. This involves:

• Courtesy and responsiveness in dealing with others

• A responsibility of fairness in supervising other staff

• Making decisions that are procedurally fair to people

• Avoiding unfair discrimination, for example, on grounds 
such as gender, race, religion

• Engaging in rational debate and allowing alternative 
points of view to be expressed

• Avoiding behavior which might reasonably be perceived 
as harassing, bullying or intimidating

• A responsibility of fairness and the encouragement of 
independent scholarly learning in the teaching role

INTEGRITY
Institute staff who supervise other staff have special 

responsibilities to treat their staff fairly and to afford staff 
equality of opportunity, to maintain open and honest 
communication with them and to ensure that their staff 
understand performance standards expected of them. 

Evaluations of staff performance should be undertaken 
against these standards objectively and without bias. For 
example, a supervisor should make available development and 
training opportunities without patronage or favoritism. Formal 
and informal mechanisms for consultation and communication 
with staff within a department or section are encouraged.

Staff must be honest in carrying out their duties at all times, 
and avoid conflicts between their private interests and their 
Institutional responsibilities with respect to:

• Personal relationships

• Sexual harassment

GENERAL POLICY RULE BOOK
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• Financial relationships

• Receipt of gifts

• Outside work

• Use of confidential information obtained in the course 
of institute  duties

• External activities and public comments

• Intellectual property rights.

DILIGENCE
Institute staff is placed in a position of trust: they manage 

the Institute’s resources, have access to Institutional information 
and make decisions that affect the interests of others. The 
trust that is placed in Institute staff requires that staff conduct 
themselves with honesty, fairness and propriety. As such, while 
the staff is supported in innovative and independent research, in 
doing so, they must adhere to principles for the ethical conduct 
of research.

Staff must carry out their duties in a professional and 
conscientious manner. This involves:

• Carrying out official decisions and policies faithfully 
and impartially;

• Seeking to attain the highest possible standards of 
performance;

• Exercising care for others in employment-related 
activities;

• Ensuring that personal use of alcohol and other drugs 
does not interfere with the proper performance of the 
Institute’s activities;

• Adhering to professional codes of conduct where 
applicable.

ECONOMY AND EFFICIENCY
• Staffs are encouraged to report fraud or corrupt 

conduct to appropriate institute or external authorities.

• Staff must use Institute material and financial resources 
only for legitimate Institutional purposes;

• Staff must avoid waste;

• Staff must maintain adequate security over Institute 
property, facilities and resources.

Staff should familiarize themselves with the Code of 
Conduct and endeavor to ensure that its principles are observed 
at all times

On the basis of the above-mentioned core-values, the 
following general rules have been developed, to be followed at all 
times.

Though the principles by which we work will always remain 
constant, the environment is flexible and ever changing. Hence 
the Code of Conduct should also be seen in the light of this 
flexible environment with a periodically refreshed understanding 
of the rules.

GENERAL RULES
The institute is to extend, evaluate, preserve and transmit 

ideas and knowledge through teaching and research of the highest 
international standards for the particular benefit for the people of 
Pakistan and the good for their carrier in peace and stability. 

The Institute  seeks to create an environment where all 
persons are treated equitably and with respect, where persons’ 
rights are respected and where staff and student efforts are 
encouraged and their achievements given due recognition.

ACCEPTANCE OF OUTSIDE WORK
The Institute permits staff to undertake paid outside work 

in accordance with Institute policy and guidelines, but it must be 
recognized that staff have a primary commitment to the duties 
of their appointment and position in the Institute. Any use of 
Institute facilities in connection with outside work may only 
occur where prior approval has been obtained; the Institute must 
be recompensed for the full cost of such use.

In the case of academic staff, prior approval must be sought 
and obtained from the Head of Department before outside work 
is undertaken. It is recognized that such work can be beneficial 
in forging links between the Institute and the community, and 
the work should not therefore create any unfair competition 
with others working in the professions or with any external 
community activity.

Outside work must not be accepted where it may cause a 
conflict between the staff member’s private interests and duties 
to the Institute. Staff should not seek to secure as paid outside 
consultative work tasks that would rightly be regarded as part of 
their Institute duties. 

APPROPRIATE USE OF INSTITUTE’S 
INFORMATION

Institute staff will gain access to information while engaged 
in teaching, research, administrative, technical and support 
activities. Some information may be unavailable to the Institute 
community generally or the public. Staff should respect the 
privacy of others and ensure that information of a personal 
nature, for instance, is accessed and used only for Institute 
purposes and is not disclosed except where Institute policy 
expressly permits this. Information of a commercial or strategic 
nature should also be handled with the utmost sensitivity, and 
should not be used for personal gain. For example, staff having 
computerized access to personal information about others 
should not access or use that information for private purposes, 
and where a student confides in a staff member, the information 
should not be discussed with or revealed to others, except where 
this is necessary to take action or decisions concerning the 
student who has provided the information.

Public comment by staff in their capacity as private citizens 
is certainly permitted. In making private comment (including via 
electronic means such as electronic mail and the Internet), every 
effort must be made to ensure that the opinions expressed are 
not represented as an official view of the Institute. 

Comment made by a staff member in a private capacity 
should not compromise or be perceived to compromise the staff 
member’s ability to carry out his or her duties or implement duly 
approved Institute policy.

LEAVE OF ABSENCE
Leave of absence by the faculty members can be given a day 

before to the HR or administration department, the purpose of 
leave should be mentioned clearly. Per year semester 06(six) 
leaves are allowed for the faculty members and these will be in 
line the MY University rules and regulations

BENEFITS/MONETARY COMPENSATION
Monetary Compensation is also given in cases where 

after deliberation the performance of the Professor, Assistant 
professor and Lecturer based on the number of research 
publications, grants brought to the institute and other tangible 
developments in the learning outcomes of the graduate school. 
Medical will be paid in accordance to the MY University rules.

SALARY
Performance based pay increment is determined by an 

evaluation of the performance report of the faculty member for the 
previous service year. The performance based pay increments may 
be based on the factors listed in the annual assessment report. 
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RESIGNATION 
A faculty member wishing to resign shall do so in accordance 

with the rules defined by MY University as  per the  contractual  
agreement of the employee. A faculty member cannot resign 
once agreed to teach a particular course  for  the duration of 
the  course , unless   an  alternative  is  provided to  the  institute  
and  entire  course outline  and  set of  lectures is  handed to the  
institute  for  perusal  and   to be  followed up   by the successor.  
Furthermore, the   resignation will be acce3pted in line  with the 
MY University  rules.

TERMINATION
The services of a permanent faculty member holding 

shall be terminated only in accordance with the rules of the 
Institute applicable to confirmed members of the faculty and in 
accordance with the procedures prescribed by MY University.

STUDENT CODE OF 
CONDUCT

Rules and regulations are necessary to mark the boundaries 
of this needed order. However, the rights of the individual demand 
that honesty; integrity, responsibility, and respect for persons and 
property must form the core values upon which those rules and 
regulations are based. All members of the Institute community 
share a mutual responsibility to practice these values. 

The Code is applicable to all students, which includes 
all persons taking courses at the Institute, either full-time or 
part-time, pursuing undergraduate, graduate, professional or 
unclassified studies. Persons who withdraw after allegedly violating 
the Code, who are not officially enrolled for a particular semester 
or term, but have a continuing relationship with the Institute, 
or who have been notified of their acceptance for admission are 
considered “students,” as are persons who are living in Institute 
residence halls, although not enrolled in this institution. 

Those persons include, but are not limited to new, 
continuing or transfer students, participants involved in pre-
college programs, workshops, seminars, special classes, summer 
programs, athletic programs, and camps affiliated with the 
Institute. The Code applies to all locations of the Institute and to 
all student groups and organizations as referenced in the Code 
and all other working bodies.

STUDENT RIGHTS, FREEDOMS, AND 
RESPONSIBILITY

With appreciation for the tradition of freedom of expression 
on campus, the Institute reasserts its commitment to fostering 
and tolerating different viewpoints. It acknowledges that 
points of view will diverge and that some students will believe 
it necessary to express themselves by means of protest and 
academic bodies may be forewarned. However, the Institute will 
not tolerate disruption to its academic mission nor the means of 
protest that interfere with the legitimate rights of others. 

DRESS CODE
All students are supposed to follow the dress code 

prescribed by the institute which will be in line with MY 
University code of conduct. Options/ relaxation will be given 
to students regarding the dress code, which will be designed 
for every kind of student. However, this  will remain in line said  
practices  and code of conduct of  the institute.

ALUMNI SOCIETY
An Alumni society will be made and it will follow rules 

according to MY University rules and regulations.

GENERAL RIGHTS AND FREEDOMS
Students shall have the following rights and freedoms: 

• As members of the Institute community, all students 
are guaranteed freedom of expression, inquiry and 
assembly, the right to form a student government, 
organize groups, to join associations in support of any 
cause or common interest, and to peacefully protest, 
provided that such activity is conducted in a legal 
manner, is in accordance with Institute regulations, and 
does not abridge the rights of others. 

• Students have the right of fair access to all educational 
opportunities and benefits available at the Institute 
in an environment that is safe and free of invidious 
harassment, discrimination, or intimidation. 

• Students have the right and responsibility to report, in 
good faith and without fear of retaliation, violations 
of this Code, the Institute Code of Ethics and Conduct, 
and violations of any other policy of the Institute, to 
appropriate academic or administrative officers of the 
Institute. 

• Ethical practices in social science research will be 
according to the code of conduct.

• Academic bodies maybe formulated such as sports 
society, drama society, declamation society, poetry 
society etc.

PROCEDURAL RIGHTS AND FREEDOMS 
Students accused of violating this Code have the following 

rights: 

• To have access to all Institute policies and procedures 
regarding the functioning of the disciplinary process. 

• To be informed of and to have explained as required the 
pending charges. 

• To be free from intimidation by Institute employees in 
the resolution of disciplinary matters. 

• To face accuser(s) and have the opportunity to cross-
examine them and any witnesses. 

• To be free from searches or seizures unless based on reasonable 
cause by appropriate officials. In accordance with written 
procedures approved by the Vice President for Student 
Affairs, searches and seizures may be made by the Vice 
President for Student Affairs and his/her designee, housing 
staff, Institute officers and officials and Institute Police. 

• To have a fair and impartial hearing before an 
appropriately appointed hearing board, appeal board, 
or Administrative Hearing Officer. 

RESPONSIBILITIES 
All students share the following responsibilities: 

• To read, become familiar with and adhere to the Code, 
the Institute’s Code of Ethics and Conduct

• To respect the personal and property rights of others 
and to act in a responsible manner at all times. 

• To protect and foster the intellectual, academic, 
cultural, social, and other missions of the Institute. 

• To observe the laws of local, state, and federal 
governments. 

PROHIBITED BEHAVIOR
The following is an illustrative list of the types of conduct, 

including actual conduct and attempts to engage in such 
conduct, which are prohibited by this Code. A reasonable 
suspicion that a student has engaged in or attempted to 
engage in, such prohibited conduct will result in the immediate 
consideration of disciplinary action under this Code. 
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SAFETY 
• Causing any condition that jeopardizes the safety 

of individuals, groups of individuals, or the Institute 
community; participating in conduct or behavior that 
explicitly endangers the safety and well-being of one 
self or others. 

• Tampering with safety measures or devices, such as 
alarm systems, fire extinguishers, exit signs, emergency 
phone systems, smoke or heat detectors, fire hoses, 
security systems, locked exterior or interior doors, and 
sprinkler systems. 

• Failing to conform to safety regulations, such as falsely 
reporting an incident, failure to evacuate facilities in a 
timely fashion in emergency situations or in response 
to fire alarms, inappropriate use of the alarm system, 
and similar conduct. 

• Falsely reporting the presence or threat of a bomb or 
any other dangerous device or condition. 

• Having the knowledge of and not reporting an event or 
act that would potentially endanger members of the 
Institute community.

WEAPONS
• Possession of weapons including firearms, items 

that eject projectiles, knives, or any item that any 
reasonable person would consider to have the 
possibility of doing bodily harm. 

• Possessing, using, storing, or transporting firearms, 
other weapons, explosives, fireworks, ammunition, tear 
gas or dangerous chemicals, except as authorized for 
use in class, or in connection with Institute-sponsored 
research or other approved activities. 

DISCRIMINATION 
• Engaging in verbal or physical behavior directed 

at an individual or group based on national origin, 
race, creed, gender, religious beliefs, or sexual 
orientation that, according to a person of reasonable 
sensibilities, is likely to create an intimidating or 
demeaning environment that impedes the access of 
other students, faculty and staff to the educational 
benefits available to them as a member of the Institute 
community

• Wearing articles of clothing with derogatory, racist, 
discriminatory, patently offensive, profane, sexually 
explicit, or graphic messages either in words or 
pictures, which demonstrate bias or discrimination 
against any individual or group within the Institute 
community.

HARASSMENT 
Engaging in verbal, electronic, visual, written or physical 

behavior directed at an individual or group that, in the view 
of a person of reasonable sensibilities, is likely to provoke or 
otherwise result in, a negative or injurious response, mental or 
emotional distress, or related reaction or consequence. This 
behavior may include: 

• Making an expressed or implied threat affecting 
another person’s academic pursuits, Institute 
employment, or participation in activities sponsored by 
the Institute or organizations or groups related to the 
Institute, or; 

• Engaging in unwarranted obstruction or interference 
with respect to educational, campus activity, or 
personal pursuits, employment or participation, 
which includes but is not limited to: behaviors or 
communications which detract or interfere with 
an instructor’s ability to provide instruction in the 

classroom, laboratory, clinical practicum or clerkship, 
or any activity directly related to teaching, instruction 
or academic advisement and counseling, or any 
academic support services throughout the Institute 
community. 

• Creating an intimidating or demeaning situation or 
environment or inflicting personal, social, academic, 
psychological or emotional harm, or undue stress. 

ASSAULT 
Any willful attempt or threat to inflict injury upon the 

person of another, when coupled with an apparent present 
ability to do so, and any intentional display of force such as 
would give the victim reason to fear bodily harm constitutes an 
assault. 

An assault may be committed without actually touching or 
striking, or doing bodily harm. Self-defense may be a mitigating 
factor to this charge, depending on the circumstances. 

HAZING 
Hazing is defined as an act, which endangers the mental 

or physical health or safety of a student. It may include, but is 
not limited to, the destruction or removal of public or private 
property, or any activity conducted on or off-campus that 
causes or intends to cause an unreasonable expenditure of funds, 
embarrassing, intimidating or demeaning behavior, exposure 
to situations that could result in physical or emotional harm, or 
that causes undue stress, for the purpose of initiation, admission 
into, affiliation with, or as a condition for continued membership 
in any sanctioned or unsanctioned group or organization at the 
Institute. 

DRUG FREE POLICY

PURPOSE
The purpose of this policy is make the MY University campus, 
free from smoke and illicit drugs.

SCOPE
This procedure applies to all students / faculty / administrative 
staff of MY University.

Policy Statement as a Drug-Free Institution

Muslim Youth University is committed to providing a healthy 
and safe environment for its stud NTS, faculty and staff. The 
University has defined conduct in relation to the unlawful. 
Possession, use, dispensation, distribution or manufacture of 
alcohol or illicit drugs. Conduct which is violation of this def. 
ignition poses unacceptable risks and disregard for the health, 
safety, and welfare of members of the University community 
and shall result in disciplinary action up to and including 
suspension or termination.

Standards of Conduct

By University regulations, and by federal law, students, faculty 
and staff are prohibited from the unlawful possession, use, 
dispensation, distribution, or manufacture of illicit drugs / 
beverages on University property, within proximity of 50 
meters of University property, on University business and/or at 
University sponsored activities. Under University regulations, 
students, faculty and staff are required to abide by laws 
concerning drugs & narcotics. Use, dispensation, distribution 
of cigarettes, cigar, shisha, etc., is likewise prohibited on 
University property, on University business and/or at University 
sponsored activities.

Employees, students, or outsiders on campus will be subject to 
criminal, civil, and disciplinary penalties if found distributing, 
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selling, attempting to sell, possessing, or purchasing controlled 
substances while at the University or

while performing in a university-related capacity. Such illegal 
acts, even if engaged in off-duty, may result in disciplinary 
action.

Disciplinary Action
If an individual is found or reported for violating the conduct of 
Drug-Free Policy, will have to face a disciplinary committee. The 
committee may give the final verdict according to following.

Violation First 
Offense 

Second 
Offense 

Third Offense 
 

Smoking of 
Cigarettes, 
Cigar, Sheesha 
etc 

Fine of Rs 
1,OOO/- 
 

Fine of Rs 
5,OOO/- 
 

*Semester Seizure followed by 
expulsion, for Students 

*One month salary deduction 
for 

Use / Sale / 
Dispensation / 
Possession of 
illicit drugs and 
alcohols 
 

On First Offense_ 

*Expusion from University, for Students and legal action. 
*Termination from Employment and legal action 
The same will hold, if violation is made after 
business hours or outside the university property. 

 

FORGERY, FRAUD, DISHONESTY 
Forging the name of a Institute employee, another student 

or any other person or entity, altering or misusing official 
Institute forms, documents, records, stored data, electronic 
data bases and Institute enterprise systems, identification 
of, or knowingly furnishing false information to Institute 
officers, officials, faculty and/or employees or providing such 
information involving or referring to the Institute to off-campus 
organizations, institutions, or individuals.

PROPERTY DAMAGE 
• The attempt of, or unauthorized removal, use of, or the 

defacing of Institute property, or property under Institute 
custody or control resulting in its destruction or damage. 

• Destroying, defacing, removing or damaging the 
property of others on Institute premises or at Institute 
-sponsored activities. 

THEFT 
Stealing or attempted theft of property and/or services; 

knowingly possessing or transporting stolen property; or 
improperly using or converting the property of another for 
personal use. 

UNAUTHORIZED ENTRY, USE, OR 
TRESPASSING 

Entering or using Institute facilities or property, or property 
in the custody or control of the Institute, for an improper 
purpose, or without proper authorization, or assisting others in 
doing so. 

SMOKING 
Smoking is prohibited in all Institute buildings and residence 

halls. 

DISRUPTIVE CONDUCT 
• Acting in a manner that impairs, interferes with, or 

obstructs the orderly conduct, processes, or functions 
of the Institute or of any person or persons on Institute 
owned or operated property or at any Institute-
sponsored event. 

• This also includes students who engage in disruptive 
behaviors or communications with an instructor, such 
as swearing or cursing, which impedes the ability of 
the instructor to present academic information in the 
classroom or laboratory, clerkship, conduct academic 
advisement, counseling, or tutorial assistance.

CONTRACTS 
Students as individuals or representatives of student 

organizations are prohibited from entering into verbal or 
written agreements or contracts that purport to bind, obligate, 
or create liability of any kind for the Institute. The Institute 
will hold all such students individually liable for any financial 
or legal consequences or damages that may result from such 
unauthorized actions.

SEXUAL HARASSMENT 
MY University Policy against Sexual Harassment and Gender 

Based Discrimination in Education Programs and Activities” 
covers undergraduate, and professionals, teaching and graduate 
assistants. With respect to academic programs and activities, 
“sexual harassment” shall mean unwelcome sexual advances, 
requests for sexual favors, and other electronic, verbal, visual, 
written or physical conduct of a sexual nature, when: 

• Submission to such conduct is made either explicitly 
or implicitly as a basis for any decision affecting the 
terms or conditions of participation in any organization, 
program or activity, or status or evaluation (including 
grades) in an academic course; or 

• Such conduct has the purpose or affect of unreasonably 
interfering with a student’s educational right, privilege, 
advantage, or opportunity. 

• Such conduct is so pervasive or severe that it creates 
an intimidating, stressful, hostile, or offensive 
environment for learning and has no reasonable 
relationship to the subject matter of the relevant 
course of instruction. 

SEXUAL ABUSE 
Sexual abuse occurs when the act is intentional and is 

committed either by: 

• Physical force, violence, threat, or intimidation; 

• Ignoring the objections of another person; 

• Causing another’s intoxication or impairment through 
the use of drugs or alcohol; 

• Taking advantage of another person’s incapacitation, state 
of intimidation, helplessness, or other inability to consent.

DISCIPLINE
All students of MY University are supposed to follow the 

SOP of the institute, any student found not to follow them will 
be given a notice and if still they are found to be not following 
discipline then he/she can be suspended till the person in 
authority says so. Ill Disciplined action mainly means:

• Disrespect towards faculty members

• Disrespect towards fellow students

• Physically bullying a fellow student

• Verbally bullying a fellow student

Any of the above ill-discipline acts will lead to suspension or 
even termination.

EFFICIENCY
All students of SAASI who abide by all the rules and 

regulations of the institute will be commended and appreciated. 
Their final reports will carry extra marks for their efficient and 
obedient attitude.
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ADMISSION POLICY
Those who have taken the HSSC or an equivalent 
examination and are awaiting result are also eligible to 
apply. 

1. BS (Civil Engineering/Electrical Engineering)

 Eligibility:

• At least 60% marks in SSC(Matric) or an 
equivalent examination AND

• At least 60% marks in HSSC (Pre-Engineering) or 
an equivalent examination.

Selection Criteria:

Admission on the basis of NTS-NAT Marks

• Selection is based on marks obtained in NTS 
NAT-1E.

• Cut-off marks to be determined by the 
University.

Admission on the basis of MY University Admission 
Test

• Merit List is prepared by assigning 50% weight 
to marks obtained in Intermediate (part-I) (or an 
equivalent exam) AND

• 50% weight is assigned to score obtained in MY 
University Admission Test.

• In case, Intermediate result is not available, 
Matriculation marks are used and multiplied 
by a factor of 0.9 (to equate it to average 
Intermediate marks).

Admission on the basis of SAT score

• Combined score of 1,500 or more in the SAT-I 
examination AND

• At least 550 in the SAT-II (Math Level IIC) 
examination.

2. BS (Computer Science)

 Eligibility:

• At least 45% marks in SSC (Matric) or an 
equivalent examination AND

• At least 45% marks in the HSSC or an equivalent 
examination.

• Must have studied Mathematics at the HSSC 
level.

Selection Criteria:

Admission on the basis of NTS-NAT Marks

• Selection is based on marks obtained in NTS NAT 
1E, or NAT-1CS.

• Cut-off marks to be determined by the 
University.

Admission on the basis of MY University Admission 
Test

• Merit List is prepared by assigning 50% weight 
to marks obtained in Intermediate (part-I) (or an 
equivalent exam) AND

• 50% weight is assigned to score obtained in MY 
University Admission Test.

• In case, Intermediate result is not available, 
Matriculation marks are used and multiplied 

by a factor of 0.9 (to equate it to average 
Intermediate marks).

Admission on the basis of SAT score

• Combined score of 1,500 or more in the SAT-I 
examination AND

• At least 550 in the SAT-II (Math Level IIC) 
examination.

3. BS (International Relations)

 Eligibility:

• At least 45% marks in SSC (Matric) or an 
equivalent examination AND

• At least 45% marks in HSSC or an equivalent 
examination.

Selection Criteria:

Admission on the basis of NTS-NAT Marks

• Selection is based on marks obtained in NTS NAT 
1E, NAT-1CS, NAT-1A.

• Cut-off marks to be determined by the 
University.

Admission on the basis of MY University Admission 
Test

• Merit List is prepared by assigning 50% weight 
to marks obtained in Intermediate (part-I) (or an 
equivalent exam) AND

• 50% weight is assigned to score obtained in MY 
University Admission Test.

• In case, Intermediate result is not available, 
Matriculation marks are used and multiplied 
by a factor of 0.9 (to equate it to average 
Intermediate marks).

Admission on the basis of SAT score

• Combined score of 1,500 or more in the SAT-I 
examination.

FEE STRUCTURE
In view of the economic conditions of the country, the 

university has considerably subsidized tuition fee of all the 
academic programs. However, the fee structure slightly differs 
from program to program. Details of the fee can be found in the 
prospectus and can also be obtained from the admission office 
during the working hours.

1. FEE ADJUSTMENT
The tuition fee can be adjusted in the following conditions:

• If a course is cancelled and an alternative course is not 
offered

• If a student drops a course within the designated time 
frames with the permission of relevant authority.

• If a student freezes a semester with the approval of 
competent authority.

2. LATE FEES
All students are required to pay their fees by the designated 

date. If a student does not pay fees on time then late fee will be 
charged. In case of delay of six weeks, the student will not be 
allowed to attend the classes till the payment of fees with fine. 
Thereafter, the university has the right to cancel the registration 
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of the student.

3. FINANCIAL AID/ STUDENT LOAN FACILITY
MY University provides a number of financial assistance 

schemes to its students. The following are main schemes offered 
to students:

• Fee discount on need basis

• Academic Honors and Merit Scholarship.

3.1 ACADEMIC HONORS AND MERIT SCHOLARSHIPS

As part of the objective of the university to encourage 
students to work with their maximum potential, recognition 
is given to all those students whose academic performance is 
outstanding. The university provides support to these students 
in the form of Academic Honors and scholarships.

REGISTRATION AND 
WITHDRAWAL FROM A 
COURSE

All students of MY University are required to register 
each semester according to the schedule announced by the 
University authority. Registration is essential for all students as 
it is the basis for planning the studies of students by Academic 
Departments for the whole semester. A student can register 
minimum course permissible load depending on his performance 
in the previous semester(s).However, the course load should 
remain within the permissible limit of credit hours (maximum 
21 credit hours and minimum 12 credit hours). The department 
should advise the student in the selection of courses and 
maximum number of credit hours for satisfactory performance.

1. FINANCIAL POLICY
For admission in the First semester, a student is required to 

pay full semester dues. In case of admission/promotion to the 
next subsequent semesters, a student is to deposit 60 percent of 
the full dues after the pre-registration till the end of first week of 
semester. After the lapse of one week, a fine of Rs. 50/- day will 
be imposed as late fee fine. In case, a student fails to deposit the 
remaining fee along with late fee fine before the start of mid-
term examination, he/she will not be allowed to take mid-term 
examination.

2. SUSPENSION OF REGISTRATION 
The registration of a student is suspended in any of the 

following situations:

1. Failure to complete registration formalities

2. Failure to apply for deferment of the registration

3. Behavior resulting in disciplinary action

4. Unsettled matters with the University

5. Approval of student’s request for freezing of semester.

3. RESTORATION OF SUSPENDED 
REGISTRATION 

A student whose registration is suspended may request for 
restoration of registration provided he/she has cleared all issues 
that resulted in suspension and pays all dues.

4. ADDING A COURSE
A student can add a course till the end of second week of 

commencement of classes. Prior to adding of a course, approval 
in required from Head of the respective Department.

5. DROPPING A COURSE 
A student can withdraw from any course during the 

semester with the recommendation of HOD of the respective 
Department.  If a student withdraws from the course within the 
first week of the semester, 100 percent of the course fee will 
be refunded or credited to account of student for the following 
semester. A student may drop a course till the end of third week 
only with the approval of respective Dean. Courses dropped 
during this period are not shown on the semester record and 
transcript. No refund is given if the course is dropped after first 
week.

In Case of drop of a course by a student after third week, the 
following policies will be followed:

“W” (Withdraw) grade will be assigned to a student, if 
course is dropped between first days of the Fourth week till the 
last day of the Eighth week.

“WP” (Withdraw Pass) or “WF” (Withdraw Fail) grade will be 
assigned to the student depending his/her performance in that 
course, if the course is dropped between the first days of the 
Ninth week till the last day of the tenth week. However, WP or 
WF will not be considered for calculation of GPA.

6. CLOSURE OF ADMISSION
The Closure of admission will result in termination of 

student’s studies at the university and will not be restored in the 
point in the points (i) and (v) mentioned below. The admission 
will be closed in any of the following situations:

• Failure to restore suspended registration

• Failure to re-continue student’s registration within a 
period of two years.

• Disciplinary action or admission obtained on false 
documents.

• Failure to achieve required minimum standards of 
academic performance within the stipulated period.

• Request to close admission from a student for the 
purpose of acquiring education elsewhere.

7. STUDENTS ORIENTATION PROGRAM 
All new students admitted to the University are required 

to attend an orientation program. This program provides 
the students with information regarding the academic and 
administration policies, procedures, facilities, services, 
responsibilities and students code of conduct as enforced by the 
University.

8. ADJUSTMENT OF CLASS SCHEDULE
The University reserves the right to alter, change or cancel 

a class in case of insufficient enrollment of students or non-
availability of proper faculty. Schedules may be changed to 
accommodate a faculty member or group of students.

9. TRANSCRIPT OF STUDENTS LEAVING THE 
UNIVERSITY 

Students leaving the University are required to clear all 
their accounts with the University before issuance of official 
transcript. Students issued with ID cards, library card or any 
other documents are required to return them to the student’s 
office.

SEMESTER SYSTEM
General Rules for Semester System

a) MY University follows semester system for all degree 
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programs. Each academic year consists of two regular semesters 
i.e. Fall and Spring Semesters. The academic durations of each 
semester is eighteen (18) weeks including two weeks for Mid-
term and Final Term examinations.  In addition to the above two 
semesters, there is also a summer semester of eight (8) weeks 
to enable students to make up for any deficiency occurred in 
regular semester. In this semester, teaching load per week is 
doubled to complete the required numbers of teaching hours in 
theory as well as in practical’s (if any). There will be at least four 
(4) assignments as well as four (4) Quizzes during each semester 
for each course. Mid-term examination will be given after eight 
(8) weeks and final term will be given after sixteen (16) weeks of 
teaching. The duration of Mid-term and Final examinations will 
be of one and half (1.5) and three (3) hours respectively.

b) All syllabi will be designed according to HEC and PEC 
guidelines, as well as the need of present time. Each theory 
paper will be of hundred (100) marks and practical (if any) of 
fifty (50) marks. The syllabi are regularly updated to maintain 
quality of education.    The marks of theory are divided in the 
following way as per academic standard in majority of cases.

Quizzes   10%

Assignments  10%

Mid Term   30%

Final Examination  50%

The course instructor may change the distribution of 
sessional marks in certain cases.

c) The syllabus will be periodically revised by board of 
studies (BOS) and Board of Faculty (BOF) of each department 
and then approved by academic council. There will be at least 
two meetings of BOS and BOF in each calendar year for updating 
academic programs of each department. Each course in the 
syllabus will contain course code, course title, numbers of credits 
hours, and number of contact hours, text books, reference books 
and course outline.

d) The course with three credit hours of theory and 
one credit hour of practical will be designated as (3+1) four 
(4) credit courses and (3+3) six (6) contact hours course. The 
composite percent marks will be computed as vetted average. 
Percent marks of (3+1) credit course, computed according to the 
following formula, 

The maximum marks of theory will be hundred (100) and 
maximum marks of practical will be fifty (50) in case of MY 
University. The computation is illustrated by the following 
examples). In a (3+1) credit course, if the marks of a student in 
theory are 80 out of 100 and in practical’s 30 out of 50.

The composite percent mark,

In (3+1) credit hours, the marks of a student in theory are 
50 out of 75 and in practical 20 out 25, then composite percent 
marks

In case of (3+1) course, the student has to pass both theory 
and practical separately. In case, he fails in any of them, he will 
be declared fail in the instant course. 

e) Seventy five percent (75%) attendance is essential for 
appearing in final examination. However, in exceptional cases, 
vice chancellor may grant relaxation of five percent (5%). 

f) The students who obtained “C” grade in a course may 
improve their grade by appearing again whenever the subject is 

offered. This improvement will be limited to two (2) courses only 
during the entire period of studies. The students will be required 
to fill the examination form separately for this purpose. In this 
case, the previous marks will be replaced by present marks,but 
will be limited to “B” grade (3.00 GP). The students will be 
allowed to avail two chances to repeat the deficient subjects. 

g) The students will be allowed to repeat courses in 
which they obtained “D” grade. However, their grade will be 
limited to “B” grade.

h) The permission for repeating any course will be given 

by Dean on the recommendation of Head of Department (HOD).

i) In case, the student fulfills the condition of 
attendance, but could not appear in the final examination due to 
death of blood relatives or self-admission in a hospital, he will be 
awarded “Incomplete (I) grade”. Such student will be permitted 
by Dean to appear in the final examination after depositing 
prescribed fee as soon as he starts coming to university. If 
the student fails to avail this opportunity for a period of two 
semesters, he will be declared fail in the instant course.

ACADEMIC DURATION OF VARIOUS DEGREE 
PROGRAMS

The bachelor degree programs consist of four years. For full 
time students, the normal time duration required to complete 
their degree program is four years and the maximum time 
permitted is six years. The credit hours vary from one degree 
program to another degree program.

The normal duration for master degree program is one and a 
half to two years. However, it can be extended by one more year 
on the recommendation of supervisor and departmental board 
of studies.

CREDIT HOURS
Each course in the academic program is defined by the 

number of credit hours. At MY University, majority of courses 
are either three (3+0) or four (3+1) credit hours. In theory 
classes, one credit hour is equivalent to fifteen contact hours. 
However, for lab practical, three hour lab for sixteen weeks is 
equivalent to one credit hour.

GRADING SYSTEM
Undergraduate Studies

The minimum number of credit hours approved by Pakistan 
Engineering Council (PEC) / Higher Education Commission (HEC) 
for each program and duration for completing the Bachelor’s 
Program shall be as under:

Internship with reputed public/private sector organizations 
for a minimum duration of 6-8 weeks for the students may be 
arranged by the concerned department during 3rd year semester 
break to provide them practical exposure / on job training 
and confidence before commencement of employment as 
professionals.

Admission Policy

a. Bachelor’s Degree

i. Eligibility for Admission: A candidate for admission to 
Bachelor’s Degree must fulfill the criteria prescribed by MY 
University and as amended from time to time. It will be the 
candidate’s responsibility to get the equivalence established 
through Inter Board Committee of Chairmen (IBCC) 
Islamabad.

= 
( )× ( )+ ( )× ( . ) 

( )× ( . )/ +( )× ( .  / )

= 
× + ×  

× / + × / = . = % 

= 
× + ×  

× / + × / = . = % 

Program 
Credit Hours 

Minimum 
Duration 

Minimum Maximum 
Bachelor of 
Science (BS) 

132-138 4 Years 7 Years 



Departments Degree Programs Offered88

ii. Be up to the medical standards as stipulated in the policy 
which will allow the students to go through the intense 
studies and training in MY University.

iii. Selection for Admission in BS Programs: Merit will be 
determined on the basis of an admission test and past 
academic record along with any other criteria laid down 
by MY University.

iv. For determination of merit for Cambridge Overseas 
I- School Certificate Examination/ British General 
Certificate of Education (Advanced Level/International 
Baccalaureate Certificate) with Mathematics, Physics, 
Chemistry and Computer Science, the allocation of 
percentage marks will be as per policy laid down by MY 
University.

v. Each student will make an application for admission in 
response to advertisement/ announcement appearing in 
the press by MY University on the prescribed application 
form. Pre-requisites for eligibility of candidates for 
admission shall be announced through the prospectus/ 
website. All admissions shall be recommended by the MY 
University Admission Committee comprising following:

1. Vice Chancellor — Chairman

2. Dean of Academics

3. Registrar

4. Heads of Departments

vi. The number of seats for each academic year/session 
shall be approved by the Executive Committee in accordance 
with the overall induction plan of MY University and adhering 
to the requirements of relevant Accreditation Councils.

Vice Chancellor will be the final authority on admissions.   

b. Registration

vii. At the beginning of a program, every student 
shall register himself / herself with MY University in 
the discipline for which the Admission Committee has 
accepted him / her.

viii. The Admissions Office shall issue registration 
cards to respective department for handing over to 
the individual students.

ix. A candidate will be admitted in the Final/End 
Semester examination of MY University as a regular 
student, only if he/she :-

1. is registered in MY University.

2. has kept the minimum percentage of attendance in 
each subject, as laid in SoPs.

3. is not debarred by the Disciplinary Action Committee.

INTER PROGRAMME 
TRANSFER
a) A student registered in a program may not be transferred 

to another program in the University until he/she has 
obtained the permission of the Dean and Registrar’s office.

b) A student who is on probation may not be allowed to 
transfer to another program.

c) A student transfers from one discipline to another, if his 
performance is below 2 CGPA in the first Discipline it will 
count against his performance in the second Discipline.

d) Student must obtain an approval by the concerned Heads 

of the Departments.

e) Permission to transfer will be given in writing using the 
form provided for this purpose. (see Annexure)

f) No student will get credit transfer without the permission 
of the concerned Heads of the Departments and 
Registrar’s office.

g) A student who seeks transfer to another program will have 
to follow all the requirements and polices (such as fee etc.) 
of the new program.

h) The credits earned in any lower degree program 
(bachelor’s or master’s) are nontransferable to the higher 
degree program.

i) Whenever a student’s application to transfer to another 
program has been approved and all requirements 
related to such transfer satisfactorily fulfilled, the 
relevant program authority shall inform the concerned 
departments and forward the original documents to the 
student’s personal file.

j) A credit transfer fee will be charged.

Transfer Students:
The determination of acceptability of credit for course 

work completed at another recognized Institution of higher 
learning is made solely at the discretion of MY University. The 
evaluation of any course work or exam from another Institution 
for acceptance by the University will be based only on an official 
transcript from the institution originally offering the course 
work or exam. A committee headed by the Dean Academics and 
comprising two senior faculty members (Associate Professor 
or senior) from the same faculty outside the concerned 
department, and two Associate Professors from the concerned 
department will evaluate transfer cases and come up with a final 
recommendation.

i. Credit is not given for grades lower than a C+ or 67%.

ii. All prospective transfer students must complete MY 
University’s entrance requirements.

iii. Grades from other institutions are not included in the 
calculation of MY University grade point average.

iv. Principally the maximum credits for work done before 
joining the MY University will be considered only up to 
50% of the Bachelor’s and Master’s program to which the 
application is being made.

v. The course work being sought for credit transfer has been 
completed at a HEC recognized educational institution.

vi. Credit Transfer cases will not be entertained after a 
student has started the program of study.

vii. Remedial, vocational, technical, highly specialized and 
personal development courses are not accepted for credit.

viii. All transfer courses taken at bachelor level from 
Polytechnic Institutions with degree awarding status and 
foreign community Institutes that can award degrees will 
be reviewed individually by the Head of the Department 
and any transfers must be approved by the Dean and office 
of the registrar.

ix. Students are advised to check with the Admissions Office 
and Head of Department to determine the acceptability 
of credit from other Institutions. Acceptability of transfer 
credits to a student’s academic curriculum is determined 
by the Head of the Department where the application is 
being made.

Transfer of Credits for completion of MYU Degree:
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Up to 18 Credit Hours, i.e. 06 Courses shall be allowed as 
transfer of credits from any recognized university/degree 
awarding institution during the period of entire degree 
program in which the student is enrolled subject to the 
conditions that prior permission from management has 
been obtained, at least 60% of course content is similar to 
the course(s) offered at MY University, and the student has 
obtained 67%/C+ grade in the course(s) for which Credit 
Transfer is applied. For evaluating course content one course 
shall be matched with only one course of degree program. 
The student shall pay transfer fee @ 50% of the course fee. 
The students who have got Credit Transfer at the time of 

admission shall be entitled of availing this facility.

Conditions for Course Transfer:
i.  If the course content is similar to the course content at MYU 

to the extent of a minimum 60%, the course credit will be 
considered for transfer.

ii.  A lower level degree course is non-transferable to higher 
level degree program such as a course done at Bachelors 
level is non-transferable to Master program.

iii.  A course exempted elsewhere is non-transferable until and 

unless it is pursued as a regular course. 

Course Exemption:
i.  If any student is awarded with exemption in any of his 

course based on his past academic or work orientation than 
that course will be replaced by another course. The course 
exemption will not reduce the total number of required 
courses or credit hours.

ii.  The decision of the Head of the Department in accepting or 
rejecting a case of course exemption will be final. 

iii.  In case of exemption a course exemption form must be 
properly filled.

COURSE REGISTRATION
Registration Process:

Students have to follow the following rules of the 
registration process:

1. All students have to fill the registration form and have to 
submit it on due date to the concerned authority. Late 
registration forms will not be accepted unless otherwise 
approved by the Head of the Department with penalty. 
In programs where online registration facility is available, 
student must register on-line.

2. Students can choose a maximum of 6 courses per regular 
semester in Undergraduate Program and a graduating 
student may be permitted by the Head of the Department 
to take up to 7 courses and within specified period only 
(provided the said offering does not reduces the minimum 
time period of completing the degree). The course load will 
be reduced to half in

Summer semester.
1. Registration forms must be filled in full with care (Where 

applicable). Incomplete or incorrect forms will not be 
entertained.

2. Students should register themselves in the appropriate 

modules, which may be published by the Department from 
time to time and pay the prescribed fee.

3. Management reserves the right to withdraw any course 
after its offering or change its timings or instructors. 
Student can drop his/her registration from the said course 
only if there is any time clash with any other course he/she 
is registered in.

4. A course can be offered only if the number of students who 
have paid the fee for the course are not less than 20. HOD/ 
Dean’s/ office of the Registrar’s decision will be final in such 
cases.

5. Whenever a student’s application for registration in courses 
has been approved and all requirements related to such 
Registration of Courses have been satisfactorily fulfilled, 
the relevant program authority shall inform the concerned 
departments and shall forward the original document to 
the student’s personal file. In case of online registration the 
courses are offered according to curriculum and once taken/
locked by the student are binding upon the student.

6. The student must also check the exam schedule before 
registering in the courses in case of clash in examinations 
date(s), the course will be dropped without any adjustment 
of fee.

Add & Drop of Courses:
Add & Drop of courses will not be entertained after the 

announced registration dates are over. Some consideration could 
be given to the students within one week of the beginning of 
classes, on special grounds (like medical disability) and Head of 
the Department’s/Registrar’s decision will be final. There will 
be no adjustment of attendance for the sessions missed by the 
students.

1. A student registered in a program may not Add & Drop a 
course in the University unless he/she has obtained the 
permission from the Head of Department responsible for 
the program.  Add/Drop will only be entertained during 
stipulated period of time.

2. If there is additional fee involved a student has to pay the 
fee before attending the respective course.

Withdrawal from Course:
1.  Students can withdraw from a particular course with the 

consent of the concerned faculty and respective Head of 
the Faculty (or the concerned department).

2. Students can withdraw from a maximum of 02 courses 
in one semester. This should be within one week of the 
announcement of mid-term or 1st hourly results or a 
maximum of ten weeks from the start of classes. There is no 
refund of fee.

3.  Whenever a student’s application to withdraw from the 
course(s) has been approved and all requirements related 
to such withdrawal satisfactorily fulfilled, the relevant 
program authority shall inform the examinations and 
forward the original document to the Students personal 
file. Also “W” grade will be mentioned on the transcript.

4.  Withdrawal from courses will not be allowed in cases 
where the student’s absences have exceeded beyond the 
permitted quota (20%) by the university.

TESTS, EXAMINATIONS 
AND GRADING POLICY
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Following method of assessments may be scheduled/ conducted 
during a semester for the purpose of grading and to determine 
the achievement of Course Learning Outcomes (CLOs):

Minor Tests (Quizzes). A number of quizzes conducted frequently 
in each course at irregular intervals (normally 2-3 per credit 
hour) throughout the semester, with/without intimation.

Major Tests

One-Hour Test (OHT).   Two one-hour tests conducted in each 
course at regular intervals during a semester  .

Final Examination. The last comprehensive examination of up to 
4 and not less than 2 hours duration is given in each course on its 
completion.

Class Assignments. A task relevant to a course of study assigned 
by concerned faculty to substantiate the course contents. The 
assignment may or may not be graded.

Lab Tests. These tests include all such examinations/ evaluations 
to ascertain the level of competency of practical application of 
knowledge acquired.

Semester Project. Project is a research and development 
work aimed at testing the ability of a student to translate the 
theoretical knowledge acquired during a course of study into 
practical use at Bachelor/Master/PhD level.

Research Paper.  The instructors may give a research paper to 
senior undergraduate students, MS/PhD students in a course. 
The assessment may involve writing a survey/review paper or an 
independent research paper on the basis of the semester project.

Thesis / Dissertation. Thesis/dissertation is a report comprising 
the original research work of a student which is counted towards 
the partial fulfilment of his Master / PhD degree.

Place of Exam
All Final Examinations shall be held at the University and 
constituent schools/colleges, on dates as per schedule given by 
the University. 

Question Papers
All question papers are set by respective faculty and duly 
scrutinized, approved, and conducted in accordance with the 
the University policy. As per the spirit of semester system, there 
shall be no choice in attempting the questions. It will also be 
ensured that the Question Papers are set balanced with respect 
to the examination policy and have been prepared to cover 
the essentials of the whole syllabus / course completed by the 
faculty.

Use of Reference Material during Tests/ 
Examinations
Prior to class quizzes/one hour tests/final examinations, the 
concerned faculty/invigilator shall announce such books, notes 
or other material which can be referred to by the students during 
the tests/examinations. Students during examination shall not 
be in possession of any other books, notes, papers or material 
etc.  However, the concerned faculty may also take open book 
and open lecture notes examinations with the approval of HoD.

Examination Schedule
The Controller of Examinations will publish the examination 
schedules of the Final Examination and forward a copy to the 
concerned Deans of Schools of the University and constituent 
schools/colleges for information and record. 

Academic Calendar of the University

Controller of Examination (CoE) will prepare an academic 

calendar of the University based on the details to be provided 

by each Dean of the University at least two months before the 

commencement of academic year i.e. Fall Semester.

Unfair Means

Any student found using unfair means or assisting another 

student during the exam / test would be liable to disciplinary 

action. A student found guilty of such an act by the Disciplinary 

Committee, will be dealt with in the light of policy in vogue. Use 

of unfair means generally covers the following:

An attempt to have access to the question paper before the test/ 

examination;

Use/possession of unauthorized reference material during test/

examination;

Any form of communication by the examinees with any one in or 

outside the examination room while the test/examination is in 

progress; and

Unauthorized entry into faculty’s office or that of his staff 

with the intention of having an access to or tampering with the 

official record/exam papers etc.

Destruction / Retention of Answer Books/Result 
Sheets

The following policy of destruction of Question Papers/

Answer Books/Result Sheets of all semester final exams will be 

adopted:-

Answer books along with a sample question paper will be 

retained till one year after the graduation of the class.

Hard copies of results will be retained forever.

Soft copies will be retained forever as duplicate record at a 

different and secured place

ACADEMIC STANDARDS 
FOR AWARD OF 
DEGREES

The basis for determining a student’s grade in a course will be 

according to the evaluation criteria elaborated in a separate 

Policy namely “MY Grading Policy“. 

Student Evaluation

i. A student’s academic progress and standing are determined 

and monitored through the following modes of evaluation:
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Sr # Evaluation Type Frequency 
a. Assignments At least one assignment per credit 

hour 
b. Quizzes At l east t wo q uizzes p er c redit 

hour  
c. Lab Reports At l east o ne l ab r eport per lab 

meeting 
d. Oral Exams As per instructor’s requirement 
e. One-Hour Test  Two one-hour tests  
f. Research Project As per instructor’s requirement 
g. Research Paper As per instructor’s requirement 
h. Finals 

hours duration  

ii. An indicative break-up of weightages assigned to each 
mode of evaluation for a course and that for a laboratory are as 
follows; however, an instructor may change the allocation up to 
5% for each component in consultation with the HoD.

Sr 
# 

Breakup of 
Course 

%age Breakup of Lab %age 

a. Assignments 5-10% Lab Reports (10%) 40% 
b. Quizzes 5-10% Oral Exam (30%) 25-30% 
c. One-Hour Tests 20-30% Lab Exam (10%) 25-30% 
d. Project 15-30%   
e. Research Paper 15-30%   
f. Final 40-50%   

iii. There is no choice of questions in quizzes, one-hour tests 
and finals.

iv. No make-ups for quizzes, one-hour tests and finals are 
arranged, however in case of emergency, if the retake for OHT is 
approved by the retake committee, constituted by the HoD, of a 
department then an instructor has two options:

a. He can retake the OHT; or

b. He can award the student minimum average marks as 
determined in the relevant Policy.

v. One lab credit hour corresponds to three hours of lab work 
per week

vi. Laboratories are graded with the associated course and if 
one of two (course or lab) has an F grade then whole (course and 
lab) will have to be repeated.

ACADEMIC LOAD
A) STUDENTS

Academic load varies from program to program. The normal 
load of students in one semester is (15-18) credit hours, i.e. 
four to five courses including laboratory, practical or five to six 
courses in social sciences, where practical are not required. Since 
MY University offers a variety of degree program the academic 
load can be divided in the following categories:

1) Bachelor programs – The duration of the programs is 
four years. The students can carry a maximum course load of 
nineteen credit hours. However, subject to the recommendation 
of Head of Department and Dean, a student may be permitted 
to enroll for up to 22 credit hours if, 

• The student is in the last semester and this 
permission would enable him to complete the degree 
requirements.

• The student has maintained cumulative grade point 
average of not less than 3.5.

• Students can also register less than specified credit 
hours in curriculum plan. In case, the student registers 
for less than 12 credit hours, he/she will be treated 
as part time student and will not be eligible for any 
scholarship, discount and other benefits available to 
full time students.

2) Master of Business Administration students can carry 
a maximum course load of 15 credit hours. However, subject to 
the recommendations of Head of Department and approval of 
Dean, a student may be permitted to enroll for up to 18 credit 
hours if,

• The students in the last semester and this permission 
would enable him to complete the degree requirement

• The student has maintained at least 3.50 GPA.

3) Master Degree Program (equivalent to 18 years) 
students can carry a maximum load of nine credit hours. 
However, subject to the recommendation of Head of 
department and approval of Dean, a student may be permitted 
to enroll for up to twelve credit hours if,

• The student is in the last semester and this permission 
would enable him to complete the degree requirement 

• The student has maintained at least 3.50 GPA. 

4) Two years Bachelor and Associated Degree Students 
in the above degree program will follow instructions of the 
concerned department. 

B) FACULTY MEMBERS: 
The academic load of faculty members is assigned according 

to their teaching, research and administrative responsibilities the 
academic load of faculty members in MY University is generally 
assigned as in the following. 

1. Professors, one course (3 credit hours)/research/
projects administration and management.

2. Associate Professors, Two courses (6 credit hours)/
research/projects/ administration and management.

3. Assistant Professors, Three courses (9 credit hours)/
research/projects.

4. Lecturer, Four courses (12 credit hours). 

EXAMINATION SYSTEM 
PROCEDURE AND 
RESPONSIBILITIES

The examination branch is responsible to conduct Mid Term 
and Final Term Examination for Undergraduate and Postgraduate 
programs in each semester. The examination branch is also 
responsible for conducting the examinations of failed and 
non-appearance students at the end of each mid-term and final 
term examination. Examination for repeat and improvement of 
goals are conducted in respective department with information 
of Dean of faculty and examination branch. The schedule of 
examination is planned by respective Dean and final issues of 
date sheet and examination supervisory board is responsibility 
of examination branch. The supervisory board is constituted 
from the list of faculty members provided by the respective 
departments.

1. RESPONSIBILITIES OF EXAMINATION 
BRANCH
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The branch is overall responsible for smooth conduct of 
examination of all Undergraduate and Postgraduate courses 
under the close supervision of respective Dean. The examination 
branch will take following actions in this regard. 

1. Issue of date sheet, detailing of examination 
supervisory board staff before the examination to all 
concerned.

2. Issue of code sheets and seating plan of students.

3. Ensure that code sheets are made separately for each 
paper and they are made on random basis. 

4. Placing all necessary requirements on examination 
notice board outside the examination hall.

5. Issue the question papers, blank answer sheets (main/
conformation) to President/Deputy President of the 
supervisory board. 

6. Issue of following material to assist supervisory staff on 
duty in each examination hall

• Blank answer sheets

• Stamp/Stamp Pad

• Gum/Paper Tape

• Stapler along with extra pins/tags

• White envelops for answer sheets

• Graph paper (if required)

7. Issue of graph sheets/paper.

8. Provision of a file containing date sheet, supervisory 
board and copies of instruction policy letters 
concerning exams for President of examination board.

9. Any other requirement for examination.

2. HANDLING OF CODE SHEETS
Code sheets are used in examination to keep the identity 

of students confidential. Following procedure will be used for 
handling of code sheets:

1. Code sheets will be kept with exam branch during the 
exams. Code sheets for all subjects will be forwarded 
to respective departments on the day following the 
examination.

2. Faculty members will obtain their respective code sheet 
from coordination officers of the department before 
paper showing. 

3. Faculty members will announce code numbers before 
papers showing in the class. Students will write their 
name on answer sheets decoding for absentees (if any) 
may be done by the faculty member.

3. DETAILING OF EXAMINATION 
SUPERVISORY BOARD

1. Supervisory board will be detailed by exam branch 
as per availability of faculty members intimated by 
concerned Dean.

2. The board will be of following composition 

• President

• Deputy President

• Three Invigilators (depends on members of students) 

3. The President of examination supervisory board will be 
Professors or Associate Professor.

4. In case of less numbers of students (F/I) grade exams), 
Assistant Professor can also be detailed as President.

5. President once detailed will only be changed by Exam 
Branch in consultation with concerned Dean.

6. In case of non-availability/absence of any member of 
supervisory board concerned department will provide 
replacement and inform Exam Branch accordingly. 

7. Copies of date sheet and supervisory board will be 
provided to all presidents/Deputy Presidents of exam 
board by exam branch. All members will be intimated 
by concerned departments. 

4. DATE SHEET AND SUPERVISORY 
BOARD FOR MID TERM AND FINAL TERM 
EXAMINATION

Date Sheet and Supervisory Board of the above examination 
of all undergraduate and post graduate courses will be sent to 
controller examination in advance for approval. The concerned 
Dean will forward the date sheet and supervisory board of 
all undergraduate and post graduate exams four weeks in 
advance to exam branch for further processing. In order to avoid 
amendment, concerned Dean will ensure that the President and 
Deputy President will be available during examination.  

5. CONDUCT OF “REPEAT/IMPROVEMENT OF 
GRADE EXAMS” OF UNDERGRADUATE AND 
POST GRADUATE

The examination branch will ensure the following,

1. Conduct of subject examination will be held as the 
department with information to concerned Dean and 
exam branch.

2. Date sheet and Supervisory Board will be issued by the 
concerned department with information to Dean and 
Exam Branch.

3. Department will instruct concerned instructor to 
deposit the question paper with exam branch at 
least four days before the commencement of the 
examination. 

4. Exam branch will issue the question paper to the 
President /Deputy President of supervisory board and 
exam material to the supervisory staff on the day of 
examination. 

5. Solved answer sheets will be deposited with exam 
branch by President of supervisory board.

6. Exam branch will issue the solved answer sheets to 
concerned instructor for marking. 

6. DUTIES OF EXAMINATION SUPERVISORY 
BOARD 

A. PRESIDENT:

1. Responsible for conducting of examination according 
to the laid down policies and instructions issued from 
time to time. 

2. Collect sealed envelopes of Question Papers and Code 
Sheets from Exam Branch on the day of examination 
at least thirty (30) minutes before the start of 
examination. 

3. Ensure that all written material brought for studies by 
students are placed outside the Examination Hall. No 
material will be placed in galleries as well as in toilets of 
examination hall by students. 

4. Brief the invigilators about their duties before the start 
of paper.

5. Show sealed envelope of question paper to the 
students before the start of the examination and open 
it in front of them.

6. Ensure that paper starts at specified time as per date 
sheet.
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7. Keep the door of examination hall closed from ten (10) 
minutes before the start time to ten (10) minutes after 
the paper has actually started and late comets should 
them be allowed to come in one by one. However, no 
extra time be allowed to late comers. 

8. Ensure checking of material allowed to be consulted 
during examination as specified in the question paper 
i.e. calculators, books sketches etc. through invigilating 
staff before/during examination. 

9. Ensure that all the students read the instructions given 
in the main answer sheets and no rough work is done 
on question paper. 

10. Ensure that students are contained about the repercussion 
of using unfair means before start of each paper as per 
instructions on the board of examination hall. 

11. Ensure that the invigilating staff switches off their 
mobile phones in the examination hall. 

12. Ensure that students do not bring mobile phones in 
examination hall. Noncompliance would amount to 
cheating and answer sheets of the student will be 
confiscated and the student will be asked to leave the 
exam hall. 

13. Ensure that all rough work sheets are attached with the 
paper.

14. Expel any student creating disturbance during 
examination or misbehaving in or around examination 
hall.

15. Prohibit students from leaving examination hall till half 
time.

16. Immediately report any unusual incident to Dean/HOD 
and controller examination on telephone followed by a 
written unusual occurrence report on the same day.

17. Ensure the following at the end of the paper;

• All papers are returned by the students to the 
supervisory board as per index sheet, even if no 
question has been answered.

• Seal the envelope provided by the examination branch 
after satisfying him that all the answer books have 
been put in the envelope.

• No answer sheet or paper of any kind except question 
paper is taken from the exam hall by the students.

• Main answer and continuation sheets are stapled / 
tagged properly.

• Return code sheet duly initialed by the students and 
exam board to exam branch at the end of exam paper 
along with attendance sheet.

• Ensure that unused answer sheets if stamped are 
deposited separately with the exam branch by the 
officer of supervisory board.

• Ensure that self or deputy president deposit the sealed 
envelope to the controller examination.

• Ensure return of examination material immediately 
after the termination of examination to exam branch.

• Inform concerned Dean, HOD and exam branch about 
the absence of supervisory staff, if any.

B. DEPUTY PRESIDENT

1. Deputy President will assist the president in performing 
all duties and will take over as president in case the 
president has to leave the exam hall for any reason.

2. Visit exam hall one day prior to examination to 
check seating arrangement lighting/ standby power 
arrangements, public address equipment, toilet 
facilities and security etc. In case of any problem, 

inform the concerned department.

3. Ensure that blank answer sheets (main/continuation) 
and all other material is available in exam hall before 
start of exam and return the same on termination of 
exam, through the staff on duty.

C. INVIGILATING STAFF MEMBERS

1. Abide by all instructions issued by President Exam 
Supervisory Board and assist him in performing his 
duties.

2. Ensure that no student is in possession of mobile phone 
in exam hall.

3. Ensure that all examination desks have been allotted 
index numbers and are placed as specified in the 
seating plan.

4. Ensure that all students are seated according to their 
index number as per seating plan issued by exam 
branch.

5. Check that students are not in possession of any 
material that could help them in examination.

6. Ensure that there is no exchange of any material i.e. 
calculator, stationary etc. between students.

7. Code/ Index sheet numbers are properly written on 
answer sheet.

8. Report any unusual incident to the president and take 
action accordingly.

9. Allow student to avail toilet facility after seeking 
permission from President.

7. ACTION ON USE OF UNFAIR MEANS DURING 
EXAMINATION

In case, any invigilator checks a student copying/ using 
unfair means or is found in possession of any unauthorized 
material during the examination, he will immediately inform 
the president and another invigilator. The President of the exam 
board will take the following actions:

1. Confiscate answer book, question paper and 
unauthorized material from the student.

2. Obtain written statement of the student and that of 
other students next to him and get it signed from them.

3. Obtain the statement of invigilator duly signed by him.

4. Immediately inform concerned Dean, HOD and Exam 
Branch on telephone followed by written occurrence 
report including details to concerned Dean, who will 
forward it to exam branch for information of vice 
chancellor.

5. Both president and invigilators will sign the answer 
sheets, question paper, unauthorized material 
recovered from the students and the written statement 
of invigilator.

6. Concerned Student will not be allowed to leave the 
exam hall till the above actions are completed.

7. President of the board will seal all disputed cases in a 
special envelope provided by the exam branch in the 
presence of students, write the required details and 
sign it. The envelope will then be given in the custody 
of exam branch. 

8. Controller examinations will keep the envelope in 
safe custody in the exam branch till the receipt of the 
occurrence report from the concerned Dean and report 
the details to the vice chancellor.

9. The registrar will refer the case to disciplinary 
committee.

8. DUTIES OF FACILITATING STAFF
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This unit will ensure that the exam halls are ready for 
examination at all times and will ensure the following:

1. Seating arrangements

2. Toilet facilities

3. Lighting facilities

4. Fans/Heathers as required.

5. PA system equipment

6. Standby power arrangements 

7. No disturbance due to noise etc. in the adjacent offices 
and classrooms.

8. Provision of drinking water

9. Repair/ maintenance of false ceiling.

9. MONITORING BY HIGHER AUTHORITIES

Controller examination will pay at least one visit during each 
paper.

Dean/HOD will pay surprise visit during the examination.

STANDARD OPERATING 
PROCEDURES FOR SAFE 
CUSTODY OF QUESTION 
PAPERS AND ANSWER 
SHEETS

Examinations are one of the most important part of 
Academic System to evaluate the knowledge imparted to 
students during their course of study. Effective and realistic 
outcome of examinations is only possible when Question Papers 
and Answer Sheets are properly secured and kept out of reach of 
unauthorized persons. The security of Question Paper is mainly 
the responsibility of Exam Branch and the concerned instructor. 
The safe custody of answer sheets is the responsibility of Exam 
Branch. The procedure of photocopying and safe custody of 
Question Papers till the time/date of examination and safe 
custody of answer sheets is given in the following.

1. PHOTOCOPYING AND SAFE CUSTODY OF 
QUESTION PAPERS

1. The Question Paper will be photocopied only on the 
photocopying machine held for the purpose with Exam 
Branch. In case, the photocopying machine of Exam 
Branch is out of order, then photocopying machine of 
Central facility will be used for the purpose.

2. The instructor will prepare the Question Paper and 
get it approved from concerned HOD. Keeping the 
Question Paper secure and out of reach of unauthorized 
persons will be responsibility of instructor.

3. The instructor will bring Question Papers personally 
to the Exam Branch for copying one week prior to the 
examination. The paper will not be accepted by Exam 
Branch during examinations without prior permission 
of concerned Dean.

4. The Question Paper will be photocopied in front of 
the instructor, and no other individual will be present 
during photocopying.

5. Only the required number of copies (actual number of 
candidates + 5) will be photocopied. Any misprinted 
page will be destroyed in shredder placed adjacent to 

photocopying machine for the purpose.

6. After completion of photocopying process, the 
instructor will count the number of copies and seal 
them in special envelope provided by Exam Branch. 
He will sign the seal, write the required details on the 
envelope.

7. In case of non-availability of concerned instructor, 
Question Paper duly vetted may be deposited by 
faculty member who is authorized by the concerned 
instructor. The Authority Letter duly signed by HOD 
of concerned department will be handed over to Exam 
Branch for that particular paper.

8. The sealed envelope will be handed over by instructor 
to Exam Branch for keeping it in safe custody and 
superintendent, Exam Branch will enter into the 
register provided for this purpose and get it signed from 
the instructor.

9. Superintendent, Exam Branch will keep the sealed 
envelope of Question Papers in the ‘Safe’ provided for 
the purpose and placed in the ‘Safe Room’.

10. Original keys of the ‘Safe’ and the door of ‘Safe Room’ 
will be kept by Superintendent, Exam Branch and its 
duplicate keys with Controller Examination.

11. The keys of in built lock and additional lock of main 
door of Secrecy Office will be kept as under:

• Original keys of both in built lock and additional lock 
will be kept by Superintendent, Exam Branch.

• Duplicate keys of in built lock and additional lock will 
be kept by Controller Examination.

12. Distribution of keys of lock of grill door will be as under:

• Original key in the main original key box.

• Duplicate key will be deposited in the main duplicate 
key box.

13. The sealed envelope of Question Papers once placed in 
‘Safe’ will not be taken in any case except on the day of 
exam and will not be tempered by any individual.

14. No unauthorized person will enter in the ‘Safe Room’.

15. The sealed envelope of Question Papers will be taken 
out by Superintendent on the day of examination half 
an hour before Exam, and handed over to the President/
Deputy President of Exam Supervisory Board.

16. President/Deputy President will check the sealed 
envelope and make sure that no tempering has been 
done.

17. In case of any doubt, the matter will be thoroughly 
investigated. If the doubt persists, the matter will be 
brought in the knowledge of Controller Examination 
and concerned HOD/Dean for further action.

18. The matter will be investigated through a Board of 
Inquiry constituted for this purpose by the Dean.  

19. President/Deputy President will collect the sealed 
envelope if found correct and sign the register held in 
Exam Branch.

20. President, Exam Board will show the sealed envelope to 
students in Exam Hall before opening it. The Question 
Papers will then be distributed to the students.

21. The unused/extra Question Papers, if any will be 
returned to Exam Branch by the President Exam 
Supervisory Board.

2. SAFE CUSTODY OF ANSWER SHEETS
1. Main answer sheets and continuation sheets will be 

printed in authorized printing press.
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2. The answer sheets / continuation sheets will be 
counted/ checked by Exam Branch on receipt from 
authorized printing press.

3. A proper register will be maintained for blank main 
answer sheet/ continuation sheets, which will be kept 
updated after each examination of UG/ PG courses.

4. Main answer sheets and continuation sheets will be 
kept in safe custody in the ‘Safe Room’ by Exam Branch.

5. Required numbers of blank answer sheets and duly 
serial numbered and continuation sheets will be 
separated one day prior to papers and will be stamped. 
These answer sheets will be recorded in the register 
according to number of copies and serial numbers.

6. Blank answer sheets and continuation sheets along 
with special printed envelope, and other required 
material will be issued to Board of Examination half an 
hour before the start of examination. Necessary entry 
to this effort will be made in the register, which will be 
signed by Deputy President assigned for the purpose by 
the respective departments.

7. Each page of main answer sheets/continuation sheet 
will be initialed by President / Deputy President.

8. Students will write the serial number of answer sheets 
against the index sheet issued by Exam Branch against 
their index number and sign it.

9. At the end of examination, the students will properly 
staple/tag and secure the continuation sheets to 
the main answer sheets and hand over to the Exam 
Supervisory Board.

10. At the end of examination, the President of 
Examination Supervisory Board will ensure following:

• All answer sheets are returned by the students to 
Supervisory Board as per index sheet, even if no 
question has been attempted.

• Solved/used answer sheets will be checked/
counted and then sealed in an envelope provided by 
Examination Branch.

• No answer sheet is taken or removed from Exam Hall 
by students.

• All necessary details printed in blank envelope issued 
for this purpose will be followed and signed by the 
President.

11. The sealed envelope will be deposited by President/
Deputy President with Exam Branch first after the 
end of paper. Solved/used answer sheets by students 
will not be deposited in open to Exam Branch by 
Supervisory Board in any case.

12. President Exam Supervisory Board will ensure to 
deposit the unused answer sheets separately with 
Exam Branch.

13. Exam Branch will ensure that the envelope is properly 
sealed and all required information is provided by 
the President. After collecting the sealed envelope 
from President/Deputy President, Superintendent 
Examination Branch will make necessary entry in 
register and keep the sealed envelope in ‘Safe’.

14. The answer sheets duly sealed in envelope will be 
collected by concerned instructor on the same/next 
day of paper for marking purposes. Instructor will make 
sure that the envelope has not been tempered. Entry 
to this effect will be made in the register and instructor 
will sign it.

15. In case of non-availability of concerned instructor, 
answer sheets may be collected by FM authorized by 
the concerned instructor. Authority letter signed by 

HOD of concerned department be handed over to 
Exam Branch.

16. Instructor will check serial numbers of answer sheets 
with index sheets.

17. After marking the papers, the concerned instructor 
will show the papers to students rectify any mistake in 
marking or addition and then deposit the papers along 
with award list with the department.

18. At the end of Semester, department will deposit the 
answer sheets of final exam only with the Examination 
Branch under covering letter.

19. Exam Branch will receive the same, count the answer 
book of students, seal the envelope and store it at a 
secure place in Exam Branch.

3. STANDARD OPERATING PROCEDURE 
FOR CONDUCTING MID-TERM AND FINAL 
EXAMINATIONS

1. The faculty members will design the question papers 
of their respective courses one week before the date of 
commencement of the examinations.

2. The question papers will be vetted by HOD of 
concerned department.

3. The question papers will be evenly distributed and 
reflect the contents of the course.

4. The faculty members will take the question paper to 
the Examination Branch and get it photocopied in his 
presence.

5. The photocopied question paper with required number 
of copies and its original will then be sealed in an 
envelope and the faculty member will write the title 
of the course, the semester of the class and number of 
question papers. He will finally sign the envelope and 
seal on the envelope.

6. The Examination Branch will keep the envelope in safe 
deposit.

7. The Examination Branch will allot code numbers to 
every student for each course, which will also be 
written on their seats. The code sheets will be provided 
to instructors one day before the submission date of 
results.

8. The HOD of respective departments will give the 
names of President and Deputy President, and the 
names of the committee assigned to supervise the 
conduct of examination and submit to Examination 
Branch. The President, Deputy President and member 
should be properly informed about their assignments.

9. The HOD will be responsible to immediately provide 
a substitute in case the designated member of the 
Supervisory Board does not turn up because of some 
emergency.

10. The Deputy President will approach the Examination 
Branch half an hour before the commencement of the 
question paper and bring it to Examination Hall.

11. The sealed envelope will be opened by Deputy 
President in the presence of President and members, 
and the question paper will be distributed to students.

12. The President will sign the attendance sheet and other 
documents.

13. The concerned faculty member will visit the 
Examination Hall after ten minutes of the 
commencement of the question paper for clarifications 
on the question paper, if any.

14. The answer sheets will be collected after the expiry of 
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the duration of paper.

15. The answer sheets will be counted to match the 
attendance sheet, put in envelope and sealed. The 
envelopes will be duly signed by the President of the 
examination. Examination Hall will be closed fifteen 
(15) minutes before the finish time and door will be 
opened for students after all papers are counted.

16. The faculty members will approach the Examination 
Branch to collect the sealed envelope and sign its 
receipt on the register.

17. The instructor will show the papers to students for 
corrections of any error and omission before finalizing 
the award list.

18. The faculty members will submit the result of the 
students in a week on the award list provided by the 
Examination Branch.

4. ABSENTEES FROM EXAMINATION
MY University discourages student’s absenteeism from any 

type of examination e.g. classroom tests, quizzes, assignments, 
mid-term and final examinations. Students who will be absent 
from any examination without any genuine reason will be 
awarded “zero” marks. However, in case a student was absent 
because of unavoidable circumstances, a makeup examination 
can be awarded after the approval of HOD/Dean. Student 
must inform the concerned department about his absence 
within three days after the examination date. A university 
level committee will examine all such requests of students and 
make recommendations based on the suggestions of HOD and 
Dean for final approval of vice chancellor. Students will also be 
required to pay Rs.2000/- per paper as a retake examination fee 
in case of midterm and final term examination.

LIST OF HONORS
1. DEAN’S LIST OF HONOR 

A student is placed on the Dean’s list if his/her CGPA equals 
or exceeds 3.5 at the end of the semester. Such a student 
receives a certificate and his/ her name is also placed on the 
website of the university. Only those students are included 
in this list that has completed a semester with regular course 
load, prescribed in the study plan.

2. VICE CHANCELLOR’S LIST OF HONOR

A student is placed on the vice chancellors honor list, if his/
her CGPA is 4.0 at the end of the semester. Such a student 
receives a certificate and his/her name is also placed on the 
website of the university. Only those students are included 
in this list who have completed the semester with regular 
course load, prescribed in the study plan.

FUNCTIONS/DUTIES/
ADMINISTRATIVE 
POWERS OF DEAN
1. CURRICULUM

• Formulation

• Updation

• Labs. with courses

• Sequencing of courses

• Text books

2. STUDENT ACADEMICS

• Training programs

• Allocation of subjects

• Arrangement of faculty for remaining courses

• Conduct/monitoring of classes

• Conduct/monitoring of labs.

• Student attendance

• Faculty presence

• Student feedback and processing

3. FACULTY
• Hiring/search/selection

• Facilitating/provision of faculty

• Guiding/counseling/mentoring

• Distributing work other than teaching

• Monitoring inside/outside class performance

• Annual reports/evaluation

• Handling faculty grievances/complaints

4. EXAMINATIONS
• Policy on quizzes, midterm, final exams and grading 

curve.

• Complete exam system

• Coverage of syllabi/exams

• Setting up submission of question papers

• Date sheet/supervising board

• Conduct of exams

• Marking, preparation and submission of results

• Preparation and processing of results

5. PROJECTS/THESIS
• Policy

• Allocation of UG projects and approval/proposal 
defense of thesis

• Conduct/supervision of project/thesis

• Final exams/evaluation

• M.S/Ph.D. committee meetings

• Thesis defense

6. MISCELLANEOUS
• Student discipline committee etc.

• Handling student complaints

• DBS, BoS, BoF formation and supervision.

• Student entrance exam and selection

• PEC accreditation

• Self-academic audit

FUNCTIONS/DUTIES/
ADMINISTRATIVE 
POWERS OF HEAD OF 
THE DEPARTMENT (HOD)

The Head of Department (HoD) shall be a suitably qualified 
PhD faculty with appreciable experience in teaching and 
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research. HoD will exercise academic and administrative control 
over faculty and staff of his department in addition to teaching 
and research.  He shall perform the following duties in respect of 
his department, namely:-

1. To supervise the work of all faculty members including 
planning, organizing, teaching and research work in the 
department and to ensure that the syllabi are covered 
in time and research is carried out in accordance with 
the policies laid down by MY University from time to 
time.

2. To ensure that the provisions of examination policy 
are being correctly implemented and question paper 
and answer sheets are being managed appropriately 
with respect to the specified course contents to ensure 
quality and fairness.  Ensure quality of question papers 
and sign each paper.

3. To ensure that all faculty in the department monitor/
maintain record of attendance of students.

4. To recommend names for appointments of Research/
Teaching Assistants for approval of the Dean on the 
recommendations of concerned faculty in accordance 
with the MY University  policies.

5. To recommend to the Dean of the University concerned 
for the creation of divisions/sections within the 
department.

6. To keep the Dean regularly informed of all teaching and 
research activities and submit periodic reports.

7. To submit report regarding teaching, research and 
development, academic programs planned and 
executed by the department to the  Dean after each 
academic session.

8. To arrange and manage counseling sessions for 
concerned students through faculty.

9. To assign independent projects/study topics to 
students and detail project supervisors/ advisors for 
the same.

10. To preside over the Departmental Board of Studies 
(DBS) meetings for finalizing semester results and 
consider the disposal of academically deficient students 
for making recommendations to the Dean.

11. To facilitate and provide conducive environment to 
faculty to carry out R&D during working and non-
working hours.

12. To assign and oversee project work undertaken by the 
department.

13. To make proposals for improvement and maintenance 
of facilities such as laboratories, libraries, teaching aids 
in the department.

14. To prepare budget proposals in respect of the 
department for the consideration of the Dean.

15. To ensure that all members of the teaching staff 
attend to their duties in time and for full duration 
with dedication, motivation, and high quality of 
performance.

16. To prepare  proposals in respect of subjects and 
schemes of studies and research for consideration of 
the Dean.

17. To prepare time schedule of different classes and their 
examinations in consultation with/Dean.

18. To  put up suggestions for visiting faculty and workout 
payment for the same at the specified rate, for 
approval;

19. To initiate ACRs/OERs of all teaching staff of the 
department.

20. To assist Dean in scrutinizing the applications of 
teaching/research staff for the departments;

21. To assist Director Academics/Dean in all other scholarly 
activities when so required;

22. To Attend all Faculty Board of Studies (FBS) meetings of 
the University, and

23. To make sure that course files are being maintained by 
each teacher

24. To make sure that at least 4 quizzes and 4 assignments 
are given by teacher for each course.

25. To meet class representatives every month to attend to 
the problems of students.

26. To perform any other duty as may be assigned to him 
by the Pro-Vice-Chancellor/Dean. 

RESPONSIBILITIES OF 
LECTURER

The purpose of the lecturer’s duties and responsibilities 
is to describe the expectations for students in addition to the 
teaching tasks and outlined subjects.

Lecturers teaching services are followed by practices 
consistent with institute and system policies in working with 
students, students’ records, parents, and colleagues a lecturer 
has to 

1. Adhere to institute time table, timings of classes 
according to procedures and rules

2. Conduct assigned classes at the scheduled time.

3. Enforces regulations concerning student conduct and 
discipline

4. Demonstrates timeliness and attendance for assigned 
responsibilities

5. Provides adequate information, plans, and materials for 
the respective course work. 

6. Maintain accurate, complete, and appropriate records 
and files reports promptly

7. Attends and participates in faculty meetings and other 
assigned meetings and activities 

8. Demonstrate accurate and up-to-date knowledge of 
content

9. Implements designated curriculum

10. Maintain lesson plans as required by institute’s policy

11. Assign reasonable tasks and homework to students

12. Develop course outline ,quizzes 

13. Participate in professional development opportunities 
and 

14. Applications of the concepts to classroom and 
institutes activities.

DUTIES OF 
COORDINATION OFFICER 
OF CONCERNED 
DEPARTMENT

1. Act as a link between Head of Department and the 



Departments Degree Programs Offered98

faculty members

2. Coordinate all the activities of the concerned 
Department

3. Ensure equal distribution of different duties among 
available personnel

4. Ensure reply of the official mail.

5. Assist HoD in maintenance of discipline in the 
department.

6. Coordinate visit and lectures by guest speakers.

7. Ensure maintenance/inspection of the items on charge 
of the department.

8. Make arrangements for meetings/conferences/seminars 
and workshops

9. Keep liaison with transport officer for timely 
conveyance for faculty members.

10. Ensure timely submission of Feedback for UG/PG 
Courses.

11. Ensure timely submission of monthly pay bills of UG/
PG courses.

12. Forward ACRs to HoD.

13. Keep record of all disciplinary matters of FMs, NG staff, 
UG/PG students.

14. Coordination with course advisors of UG/PG courses 
for smooth conduct of academic activities.

15. Make arrangements for interview of students with 
Director Academics/ Dean/HoD.

16. Maintain and keep record of daily presence of all FMs 
and students of UG/PG courses.

17. Deal with the administration regarding leave and duty 
matters of all FMs.

18. Act as a Course Advisor.

19. Act as a Training Officer in the absence of Training 
Officer.

20. Issue and demand of all stationary items.

21. Issue and demand of all cleaning materials.

22. Arrangement and timely submission of all 
correspondence regarding “Open House”, “Industrial 
Visit” and “Convocation” for UG Courses.

23. Address and apprise students about academic policies 
and HoD’s orders.

24. Maintain the record of nominal roll of UG/PG courses.

25. Coordinate reception, accommodation and briefing on 
arrival of new UG course.

26. Timely submission of all correspondence regarding 
promotion exams. 

27. Timely submission of all correspondence regarding UG/
PG courses tuition fee.

28. Timely submission of all correspondence regarding 
Group Insurance.

29. Continuously maintain/update dossiers of the 
respective course.

30. Ensure the implementation of all the instructions 
regarding academics, discipline and depts. 

31. Keep a close contact with the students and help them 
in solving their problems.

32. Conduct counseling of students at least once in a 
semester regarding academics and discipline and keep a 
written record of the counseling in student’s dossiers.

33. Keep track of ill-disciplined students of the course and 
appraise HoD/Dean about these students a least once 
a semester.

34. Nominate students for various activities such as 
debates, Qirat Competition, games/sports seminars 
and mess committee etc.

35. Ensure that games are conducted as per schedule.

36. Ensure timely clearance of tuition fee and other dues by 
students.

37. Periodically arrange for social get to gather of courses.

38. Deal with the correspondence regarding change of 
course advisor of UG/PG Courses.

39. Coordinate short course, if so required.

40. Prepare course reports of respective UG course.

41. Coordinate visit of foreign delegations.

DUTIES OF TRAINING 
OFFICER IN RESPECTIVE 
DEPARTMENTS

1. Coordinate all training activities in the department.

2. Make necessary amendments in curriculum as 
suggested by department curriculum evaluation 
committee.

3. Maintain weekly training programs of all UG/PG 
courses.

4. Schedule different training activities like workshops/
seminars/lectures.

5. In case of absence of any FM, rescheduling of classes.

6. Collect semester result from different FMs and ensure 
timely submission of results.

7. Keep record of result of all courses in the department.

8. Submit the semester result to exam branch through the 
respective departments.

9. Prepare date sheet for midterm/final exam of all UG/
PG Courses.

10. Schedule visit/lecture by guest speakers.

11. Keep record of all I and F grades.

12. Ensure timely submission of question papers to Exam 
Branch by FMs.

13. Implementation of training policy in the department.

14. Coordinate appointment of TVFs and TAs.

15. Arrange seminars for prospective FMs.

16. Daily monitoring of classes.

17. Ensure that attendance is maintained by all FMs/TVs on 
SAMS (Student attendance Management System)

18. Arrange thesis defense for MS/PhD students

19. Arrange Advisory Committee  meeting for PhD 
students

20. Prepare cases of DBS/FBS meetings.

21. Maintain/update record of students undergoing PhD.

22. Ensure timely submission of reports to training 
matters.

23. Arrange classes for repeat courses.
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24. Maintain/update record of FMs for UG/PG prospectus.

25. Nomination of FMs for exam duties.

26. Act as coordinating officer in case of absence of 
coordinating officer.

27. Address and apprise students of following:-

• Change in Muslim Youth and Department polices.

• Developments in the University relevant to the 
students.

• Change in training programs.

• Schedule of exams etc.

28. Keep record of student’s dossiers.

29. Prepare final result of UG/PG courses

30. Deals with all correspondence regarding scholarship 
for PhD.

31. Maintain/update course evaluation record.

32. Demand of guest speakers/visits.

33. Prepare date sheet and detail supervisory board for 
midterm/final examination.

34. Maintain/update folders of FMs.

35. Prepare cases for Academic Council meetings.

36. Prepare subject/Faculty load chart.

37. Issue 1st day hand out to FMs.

38. Thesis of PG courses (minute sheets, proposal/
final defense forms – TH-1 to TH-4 for Notification, 
Extension cases and Change of Guidance Committee).

39. UG Projects (Prep of Project list, Final Project 
Presentation, Vice-Chancellor Gold Medal etc. and all 
miscellaneous project matters.

40. Deal with Faculty Member’s recommendation for 
probation, early increment, TVF Correspondence for 
employment and all Faculty miscellaneous matter.

41. Prepare cases for internship of UG Courses

42. Prepare working paper of UG/PG courses on all 
matters.

43. Deals with PEC Accreditation/All PEC misc. matters.

44. Prepare quantity manpower state of FM.

45. Periodic progress of MS/PhD Students.

DUTIES OF IN-CHARGE 
STUDENT AFFAIRS 
SECTION

1. Assist students in timely solution of problems related 
to Academics/f Examination/Registration etc.

2. Refer applications of students to their concerned 
departments.

3. Pursue referred applications of students with their 
department for prompt consideration and action.

4. Liaise with Training co-coordinator of all departments 
for academic related problems of students approaching 
Student Affair Section.

5. Liaise with Examination Branch for Exam/Semester 
Registration and Transcripts related issues of students 
approaching Student Affair Section.

6. Liaise with Administration Branch for administrative 
problems of students.

7. Apprise/Dean on weekly/fortnightly progress of 
activities of Student Affair Section.

8. Arrange suitable time slot for receipt of applications 
from students in working hours on alternate days and 
provide guidance.

9. Remain available during the allotted time slot for 
guidance of students.

10. Provide guidance to students on application processing 
procedure of student Affair Section.

11. Hold weekly meetings with class representatives to 
discuss general problems of students.

FUNCTIONS/DUTIES OF 
LIAISON OFFICER

1. Liaison is an instance or a means of communication 
between different groups or units of an organization 
and also with other national/international 
organizations. The purpose of the Liaison of the 
department is to create fast communication between 
the management and various departments.

2. Following are the main responsibilities:

3. Liaison team and the role of liaison officer in particular 
is to help facilitate links between the Universities, 
offer advice about contacting other Universities or 
identify specific Universities e.g. to take part in market 
research or other projects for students and teachers. 
Through these connections with other universities we 
can promote forthcoming events e.g. faculty events, 
external speakers, open days and help make these 
events a success. Liaison officer also can conduct the 
training session for students and teachers which can 
help us for the growth of MY University.

4. The liaison officer will be responsible to generate 
reports of attendance of students and teacher as well 
as monitor the day to day activities of the employees of 
MY University to present weekly and monthly reports 
to higher management.

5. The Liaison officer will help to explore the jobs and 
internship opportunities from the market or through 
coordination of some other organization, which can be 
able to perform such tasks.

6. Liaison officer can help the updating the database and 
such records which can help to make PC1 documents 
and some other development programs.

7. The Liaison officer will facilitate the students to explore 
possibilities for higher education, campus tours, subject 
talks and workshops that provide information that the 
students will find useful when making decision about 
their future.

8. Liaison Officer will also perform the following tasks:

• Qualitative and Quantitative analysis of academic 
standards of the University.

• Questionnaires/Survey Design.

• Evaluation of student’s attitudes.
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TOTAL QUALITY 
MANAGEMENT

The central principles of MY University’s Quality Assurance 
System are collected in the Quality Manual, containing the 
South Asian Strategic Stability Institute’s (MY University’s) 
Quality Assurance Policy, Quality Review Mechanisms, 
Organisation of the Review Panels, as well as all relevant forms 
and questionnaires.

QUALITY ASSURANCE POLICY 
Any institution’s highest priority is to ensure the quality of 

the education it offers. Quality may best be measured in terms 
of the quality of the candidates who complete the program, in 
terms of the quality of their work and projects, the originality 
of the research results attained, and also with regard to the 
competences acquired as a result of the study activities (courses, 
communication skills, mobility, and so on).

In line with the Higher Education Commission (HEC)’s 
requirements, responsibility for the quality of a Bachelors 
Program lies with the Faculty for the program, and institutional 
committees. The total quality management guidelines that 
the head of a graduate school must undertake include regular 
evaluations of the school’s activities and interactive student 
feedback process. These will   be based on process control and 
management with the involvement of the Review committee. 
Similarly, MY University plans to undertake regular evaluations 
at every level of the program; a timeline for this has been 
established in the Quality Manual and will remain in line with 
social science research and the HEC standards and guidelines.

On a day-to-day basis, the quality of the Degree Programs 
will be supplemented by the teaching assistants and/or lecturers, 
thereby under the leadership of the department to ensure 
the quality of the education and supervision available to its 
students, the process will remain vigorous and informative. The 
departments at MY University aims to fulfil its quality assurance 
obligations in multiple ways, both with regards to formulating 
academic standards for supervisors, approving supervisors and 
monitoring the quality of supervision offered and mechanisms 
for student evaluation and  lecturer  feedback. 

Periodic assessments of a student’s progress are another 
mandatory aspect of quality assurance. Most schools currently 
perform these evaluations semi-annually on the basis of 
standardized forms (with varying degrees of detail) which are 
signed by the parties involved (student, supervisors, program 
director, dean of the department). It is generally held that this 
type of periodic evaluation is insufficient to fulfil the legal 
requirement with regard to effective quality assurance, and 
some graduate schools have thus chosen to supplement these 
standardized procedures with regular meetings between the 
graduate student, supervisors, and a Teacher Assistant. MY 
University aims to implement the latter policy.

 A central element to a quality assurance system is that of 
a portfolio system. It coordinates the planning, registration, 
evaluation and approval of all elements of a graduate level 
student’s educational progress. In other words, the portfolio 
system supports the periodic evaluation of individual progress, 
and thereby also the quality assurance of bachelor’s level 
education as a whole. The visions behind the online portfolio 
system are ambitious, and it will certainly become an 
indispensable tool for the graduate schools at MY University.

The aim of MY University’s Quality Assurance Policy is to:

• Support and secure the realization of the objectives and 
vision defined in the Introduction and Objectives.

• Manage work and upgrades on the basis of sufficiently 
exact and updated monitoring and evaluation 
information.

• Highlighting the central principles necessary for the 
high quality of the program. 

• Appointment of a Quality Contact Person in charge of 
the practical implementation of quality assurance.

QUALITY MANUAL
DIRECTOR QUALITY MANUAL 

The  task  to maintain  the teaching standards  and  
incorporating  ongoing   latest  developments  in the field  
of  social  science research  for the   graduate  school  and  
maintaining  internal  standards for  research  and training  MY 
University  staff  will  include  director  for  quality  management.  
His   primary  domain    will  be   maintain   internal  and external  
standards  for  the  institutes  academic  work.

EXAMINATION AND ASSESSMENTS
The overall purposes of the Institute’s quality assurance 

mechanisms within the examinations and assessment process 
are:

1. To guarantee that departments apply their own and 
the university’s agreed marking criteria appropriately 
across the range of modules they teach;

2. To guarantee that departments maintain an overall 
consistency of standards across their various modules;

3. To protect candidates against bias, conscious or 
otherwise, on the part of examiners. 

4. Dedication Excellence- Model questions and answers 

The policy therefore is that all departments should have 
robust mechanisms for marking and for the moderation of 
marks. The role of the external examiner is especially significant 
in assuring the quality of the assessment process, in respect 
of the standards of the awards made and the integrity of the 
assessment process. In addition departments should adopt a 
range of mechanisms appropriate for their own subject area. 
Such mechanisms might include some or all of:

1. Anonymous marking;

2. Double marking;

3. The use of a mark proforma for assessed coursework;

4. Marking to a template;

5. Objective marking;

6. The statistical moderation of examination marks.

However, departmental policies may include alternative 
procedures for which an argument acceptable to the university 
code for social science research has been advanced and 
developed to ensure quality standards. 

The department will draw upon the assessment policies, 
in line with its experiences of external resources and the best 
experts in the field. The involvement  of  these  experts  in the  
process  will  help the   Degree  programs  through  measures 
which  may  be specified with  various  sets  of  mechanisms they 
will adopt, and why, and how and where they will apply them. 
The policy procedures will be made transparent and would be 
available to the staff and the   student body.

The University will be responsible for approving 
departmental/school policy statements and will monitor their 
implementation through periodic review.
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ANONYMITY
ANONYMOUS MARKING OF EXAMINATION 
SCRIPTS

Anonymous marking is an important element in the 
strategy for the quality assurance of the assessment process. 
The rationale for anonymity is the protection of candidates 
against the possibility of bias in assessment.  All examinations 
must be sat through and marked anonymously. No student 
will be exempted from giving his/her exams unless evidence is 
provided to the authorities for a legitimate reason of missing the 
examination as a whole. 

ANONYMOUS MARKING OF COURSEWORK
Anonymous marking, although highly desirable, can 

conflict with the need to give feedback, especially in the case of 
coursework contributing to summative assessment. Feedback 
cannot be given on coursework before the end of the module if 
anonymity is to be preserved: the administrative complexities of 
using a separate code to mark each assignment anonymously are 
such as to make this an unrealistic option.

It is the Institute’s policy to ensure that feedback to 
students on assessed coursework is a priority. This is because 
the advantage to students in terms of their learning experience 
through receiving feedback outweighs any disadvantage 
resulting from removing anonymity. Feedback on coursework 
will normally be given before the end of the module to support 
learning within the module. 

Therefore there is no requirement that coursework be 
marked anonymously.  However , in future if the  standards of  
quality management  require it is  carried out in   partial or  to 
the  fullest available standards ,  changes in the  procedures may  
be  made in  in accordance  with  the  code of  conduct  for  social  
science  research.

ANONYMOUS MARKING OF MAJOR 
PROJECTS AND DISSERTATIONS

Anonymity is probably the most secure quality assurance 
process against bias and prejudice. However, in the case of 
major projects and dissertations it is sometimes inevitable 
that the supervisor will also be the first marker: this is often a 
consequence of maintaining the link between research expertise 
and this kind of project work. In such situations it is impossible 
to maintain anonymity within the marking process. Therefore as 
anonymity is impossible to attain, alternative strategies must be 
employed. In these cases:

1. full double marking or an approved equivalent such as 
multiple moderation of marking, is essential;

2. If possible the second (and any subsequent) marking 
should be anonymous. To facilitate this, the work is 
submitted using a code even though the first marker 
may know the identity of the student.

ANONYMOUS CLASSIFICATION OF DEGREES
The classification of degrees must be carried out 

anonymously. This means that boards of examiners must 
have anonymous mark sheets and only the chair, secretary or 
other designated member(s) of the Board should have access 
to medical and other evidence of mitigating circumstances 
naming the student(s) concerned. He/she should communicate 
the necessary information to the board using the anonymous 
code. The minutes of the board of examiners should also 
refer to students by code, and have appended to them a table 
‘translating’ the codes into the student names.

DOUBLE MARKING
Double marking is not only a means of assuring the 

quality of the assessment process but is also valued as a way 

for examiners to learn and apply consistent standards, and of 
attempting to resolve problematic cases. In the case of assessed 
coursework which is not marked anonymously, it also provides 
some assurance against conscious or unconscious bias on the 
part of the first marker, who may have been a student’s tutor or 
supervisor.

There is no requirement that double marking must be blind 
or unseen (where the first marker’s marks and the rationale for 
them are not communicated to the second marker until after s/
he has completed his/her marking), although this is permitted 
if departments/schools wish to double-mark blind. Double 
marking may be applied to all scripts in a run, or to a sample of 
scripts to moderate the work of the first marker. In the latter 
case the guidance in paragraphs 18-25 below should be followed.

Wherever double marking is used there should be a clear 
‘audit trail’ showing the rationale for the mark reached by each 
marker, and communication between them to reach an agreed 
mark. One means of achieving this is by the use of a mark 
proforma. Raw marks as well as reconciled marks should be 
made available to external examiners.

If sample double marking for moderation purposes reveals 
a pattern of inconsistent or over-generous marking then steps 
must be taken to review the full run of marks for that assignment 
/ script. These may involve the double marking of all the work 
and/or increasing or reducing the marks awarded to all the 
candidates concerned in a systematic fashion whose rationale 
and procedure are recorded with the work affected, agreed with 
the external examiner(s) concerned and communicated to the 
board of examiners. Marks for individual assignments / scripts 
must not be altered otherwise.

To avoid undue burden on the examiners and faculty, the 
following ratios have been determined for double marking:

a. For all examination scripts and summatively assessed 
coursework, a minimum of 10% of each piece of assessed work 
contributing to the final module mark should be sample double 
marked. Where there is more than one first marker for a piece of 
assessment (i.e. where the first marking of a run of examination 
scripts or coursework assessments is divided between two or 
more markers), 10% of the scripts/assessments first marked by 
each marker must be moderated.

b. For major projects and dissertations, the sample size 
must be 100% i.e. all major projects and dissertations should be 
double marked in full.

USE OF A MARK PROFORMA
 A mark proforma is a separate sheet on which the mark 

itself and the rationale for the mark awarded are recorded.

The proforma should:

1. reflect the agreed level descriptors and assessment 
criteria for the work concerned;

2. include a brief statement by the marker of the rationale 
for the mark awarded (consistent with the assessment 
criteria);

3. include, where appropriate, evidence of communication 
between markers and the rationale for the agreed mark 
reached or for failure to reach agreement and, in such 
an event, the steps then taken - e.g. to refer the work to 
a third internal marker or to the external examiner;

4. be retained for a minimum of one year or the duration 
of the period for which the script/assignment/
dissertation is retained (if longer) and be kept with the 
examination script or assessed work.

No marks or judgmental comments are to be written on 
examination scripts. It is, however, permitted to make factual 
annotations where these assist the marking process, in line 
with marking a language exercise or a mathematical problem.  
Marks or judgmental comments may be written on summative 
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coursework, in order to support the provision of effective 
feedback to students.

MARKING TO A 
TEMPLATE, OBJECTIVE 
MARKING AND 
THE STATISTICAL 
MODERATION OF MARKS

Marking to a template involves marking to a specified set 
of answers with marks clearly allocated for each element of 
the work. This sort of marking may be carried out in some 
circumstances by lecturers, provided that their results are 
moderated by an academic staff member.

Statistical tools and techniques can be used to moderate 
assessment practices by numerical analysis. These can enable 
the department to identify:

1. modules where marking profiles are out of line with 
departmental norms;

2. Individual candidate performance on particular 
modules which appears to be out of line with their 
overall performance; so that the underlying causes can 
be addressed.

REVIEW MECHANISMS
Two principal review mechanisms will be employed for 

the general assessment and analysis of the standards of 
teaching, learning, research and environment, in order to ensure 
regular and continuous improvement in the program, such 
that it remains competent at global standards. These include 
Evaluations, principally through standardized questionnaires 
formulated at the South Asian Strategic Stability (MY University) 
Headquarters, and Physical Inspections to reinforce the 
information obtained, at every level of the program by the 
Faculty, the student body as well as external expert panels. 

The aim of these review mechanisms is to manage quality 
and satisfaction at every level possible, including the work 
of individuals in the organisation, the various divisions in the 
department, the work of the management, and the analysis 
mechanisms employed. 

Details of the various aspects to be evaluated and/or 
inspected, as well as the relevant timelines may be found below.

EVALUATION
Evaluations will primarily be questionnaire-based, in order 

to render the data obtained into easily quantifiable statistical 
analyses. These results may also be supplemented by comments 
and review analysis by the faculty.

Following are the various sectors to be evaluated and 
reviewed by this mechanism, and the aspects of the program 
that they examine. 

• STUDENT REVIEWS: 

The student body will be required to provide feedback on the 
following categories:

Program Review - An annual questionnaire and survey 
based evaluation of the taught courses, the students’ university 
experience and the learning processes, with space for specific 
feedback for improvements from the student perspective. 

Tutor Review – Questionnaire to be filled out by students 
at the end of each course, evaluating key teaching skills and 

accessibility of the faculty.

Course Review: A short questionnaire rating, on a scale of 
1 to 5, various aspects of each course, such as its usefulness, 
relevance of the reading/teaching material, importance for the 
overall degree etc. will be filled out by all students at the end of 
every module.

• STAFF REVIEWS:

The Faculty will be asked to review the following sectors 
periodically:

Course Reviews - Will be undertaken at the departmental 
level, where all academic staff evaluates the way a course was 
taught and based on the combined results of Student Surveys 
and Peer Responses, and suggests any improvements or changes 
that may be made. These reviews will take place at the end of 
one year period.

Departmental Reviews - The Department itself will also 
undergo an internal review by peers on a seven to a ten year 
cycle, according to the Guidelines for Department Reviews 
provided by the internal guidelines.

• PEER REVIEWS: 

Staff Review – Faculty will be asked to evaluate the basic 
performance of their peers, and recommend methods for 
boosting performance, particularly the performance of the staff 
under their supervision (including Associate Professors and 
Lecturers). Questionnaire based.

• COURSEWORK REVIEW:

The standard of submitted coursework (sample-based) is 
to be analysed on a three-year basis by an external pane and 
years by the internal panel of experts. Key criteria include 
improvement in argument formulation, writing styles, and 
progress in students’ understanding of the subject matter and 
scope of their degree across the three years, as well as marking 
methods. Given that this review is fairly subjective, a panel will 
formulated to carry it out and results and recommendations 
presented in the form of a Progress Report.

QUALITY TARGETS 
Program reviewed internally by faculties

Two major objectives for teaching and learning:

• Create a curriculum meeting the highest standards of 
excellence across the 4 year program

• Create and maintain an outstanding teaching and 
learning environment

These objectives provide a framework for faculties and 
service divisions to report on their teaching and learning 
activities. Annual Plans and Reports will be prepared by the 
faculty and the administration in line with requirements of social 
science research standards

In addition, each of the Institute’s faculties is required to 
prepare a Teaching and Learning Plan which demonstrates how 
the faculty proposes to carry out and enhance its teaching and 
learning activities and outcomes. These plans have a three year 
time-frame and are reviewed by the Head of the Department, 
the Quality Assurance Committee (QAC), and to the Director 
General MY University. Faculties report annually to the QAC 
against this plan.

Three-year plans will be prepared at a Departmental level 
for student evaluation of courses and teaching. The aggregate 
results of student evaluations of courses are reported to the 
Head of the Department (HoD) and each course faculty receives 
an aggregate report on student evaluation results.

Student statistics, including pass rates, are reported to the 
QAC and HoD on a termly basis. 
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MONITORING AND 
ANALYSIS OF 
ACTIVITIES

Planning and accountability: framework for planning and the 
annual cycle of planning and reporting 

Quality and standards of the course is the responsibility of 
all academic staff. The academic staff is expected to have or to 
develop the skills of effective and excellent teachers. The quality 
of teaching is assured in part through the Academic Performance 
Review process. Activities, mechanisms and areas that support 
quality assurance include:

• Student surveys 

• Academic Performance Review

• Student evaluation of courses and teaching

ORGANIZATION
The Quality Assurance Committee is in charge of the quality 

system at the Institute. The Quality Manager is in charge of the 
implementation of targets, formulation of termly, annual as well 
as any other relevant progress reports. Their duties will include 
co-ordination of the quality committee’s work and preparation 
of the Quality System.  The QAC will work with the HOD and 
will report to the Head of the organization (HOO).

a) DECISION MAKING

The leadership and management of teaching and learning 
is shared among Academic Heads, academic and professional 
staff in faculties, and by key people and committees with 
responsibility for teaching and learning in central parts of the 
Institute.

The QAC is a key committee for decisions related to the 
quality assurance of teaching and learning, and reports to the 
HoD and the HOO.

The QAC is chaired by the Director QAC, and meets every 
two months during the academic year, and has representation 
from across the faculties. The QAC has two sub-committees, the 
Teaching and Learning Review Committee and the Teaching and 
Room Utilisation Timetabling Committee.

The key committees for teaching and learning have 
important roles in developing, approving, monitoring and 
reviewing academic policies and guidelines.

Responsible for approving changes to courses and 
examinations; and conducts Learning and Teaching Reviews. It 
is also responsible for developing and monitoring the Learning 
and Teaching Strategy, and disseminating good practice, with 
administrative support. 

PLAGIARISM POLICY
PREAMBLE 

MY University will follow plagiarism policy in line with HEC 
rules and guidelines. In the wake of fundamental improvements 
being introduced in the system of Higher Education in Pakistan, 
the credit, respect, recognition of research and scholarly 
publications, career development and financial gains are now 
linked with such original works accomplished without replicating 
the efforts of other researchers. It has therefore become 
necessary that the menace of plagiarism is highlighted and 
curbed through exemplary punitive actions. 

On the other hand, we must also guard against bogus or 
false complaints in order to prevent victimization which may 
make researchers and scholars shy away from research simply 
because of the fear of prosecution. A Plagiarism Policy has 
therefore become necessary to create awareness, define various 
forms in which Plagiarism exhibits itself, present a methodology 
of investigation, cater for punitive action proportional to the 
extent of the offence and even address the issue of false or 
spurious complaints. 

DEFINITION 
According to the Concise Oxford Dictionary, Plagiarism 

is defined as “taking and using the thoughts, writings, and 
inventions of another person as one’s own”. This, or various 
similar definitions found in recognized publications / documents, 
are very broad and can be used to create awareness about 
Plagiarism but are not practical enough to apply in order to 
ascertain guilt or innocence in specific cases. In order to establish 
the violation of ethical norms, or academic or intellectual 
dishonesty resulting from Plagiarism and to take punitive actions 
in this regard, it is necessary that the variety of forms in which 
Plagiarism manifests itself are known. These include but are not 
limited to the following:

“Verbatim copying, near-verbatim copying, or purposely 
paraphrasing portions of another author’s paper or unpublished 
report without citing the exact reference. Copying elements 
of another author’s paper, such as equations or illustrations 
that are not common knowledge, or copying or purposely 
paraphrasing sentences without citing the source”. 

Verbatim copying portions of another author’s paper or from 
reports by citing but not clearly differentiating what text has 
been copied (e.g. not applying quotation marks correctly) and /or 
not citing the source correctly”.

“The unacknowledged use of computer programs, 
mathematical / computer models / algorithms, computer 
software in all forms, macros, spreadsheets, web pages, 
databases, mathematical deviations and calculations, designs / 
models / displays of any sort, diagrams, graphs, tables, drawings, 
works of art of any sort, fine art pieces or artifacts, digital 
images, computer-aided design drawings, GIS files, photographs, 
maps, music / composition of any sort, posters, presentations 
and tracing”.

“Self-plagiarism, that is, the verbatim or near-verbatim 
re-use of significant portions of one’s own copyrighted work 
without citing the original source.”

Plagiarism  is “the unauthorized use or close imitation of the 
language and thoughts of another author and the representation 
of them as one’s own original work. Unlike cases of forgery, in 
which the authenticity of the writing, document, or some other 
kind of object itself is in question, plagiarism is concerned with 
the issue of false attribution. Within academia, plagiarism by 
students, professors, or researchers is considered unlawful. 
Typically, high public-interest texts are not a subject of self-
plagiarism; however, the authors should not violate copyright 
where applicable. “Public-interest texts” include such material 
as social, professional, and cultural opinions usually published in 
newspapers and magazines.”

AIM AND OBJECIVES 
The aim of this policy is to apprise students, teachers, 

researchers and staff about Plagiarism and how it can be 
avoided. It is also aimed at discouraging Plagiarism by regulating 
and authorizing punitive actions against those found guilty of 
the act of Plagiarism.

APPLICABILITY
 The policy is applicable to students, teachers, researchers 

and staff MY University who are involved in writing or publishing 
their work. In this context a “Student” is a person who, on 
the date of submission of his / her paper / work is a registered 
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student of the University or Degree Awarding Institution 
recognized by Higher Education Commission. “Teachers and 
Researchers” include faculty members of the University / 
Organization. “Staff” is any employee of an organization 
involved in writing and publishing his / her work. Any person 
listing his CV on the website or any current publication or 
applying for any benefit on the basis of published or presented 
work that is plagiarized will be liable to be punished as per 
prescribed rules.

RESPONSIBILITY OF THE INSTITUTION
The institute is responsible to apprise its students, teachers, 

researchers and staff of the definition, implications and resulting 
punishments in case, after due investigation, if they are found 
guilty of plagiarism action will be taken against them.

The institution must acquaint its students, teachers, 
researchers and staff with this policy and ensure that they are 
fully aware that all authors are deemed to be individually and 
collectively responsible for the contents of papers published by 
Journals and Publishers etc. Hence, it is the responsibility of each 
author, including the coauthors, to ensure that papers submitted 
for publication should attain the highest ethical standards with 
respect to plagiarism.  

Academic dishonesty or academic fraud and offenders 
are subject to academic censure. In journalism, plagiarism is 
considered a breach of journalistic and academic ethics, and 
authors caught plagiarizing typically face disciplinary measures 
ranging from suspension to termination. 

Plagiarism is different from copyright infringement. While 
both terms may apply to a particular act, they emphasize 
different aspects of the transgression. Copyright infringement is 
a violation of the rights of the copyright holder, which involves 
the loss of income and artistic control of the material when it 
is used without the copyright holder’s consent. In  this  case 
also  the  individual  will  be  liable for the violation as  per the 
intellectual property  rights policy of MY University.

Similarly, plagiarism is concerned with the unearned 
increment to the plagiarizing author’s reputation. In the 
academic world, plagiarism by students is a very serious 
academic offense which can result in punishments such as a 
failing grade for the course (typically at the college or university 
level). For cases of repeated plagiarism, or for cases where a 
student has committed a severe type of plagiarism (e.g. copying 
an entire article and submitting it as his / her own work), a 
student may be suspended or expelled, and any academic 
degrees or awards may be revoked.

 For professors and researchers, who are required to act 
as role models for their students, plagiarism is a very serious 
offence, and is punishable by sanctions ranging from suspension 
to termination, along with the loss of credibility and integrity. 

Charges of plagiarism against students, faculty members and 
staff will be heard by internal disciplinary committees, which 
students and faculty members have agreed to be bound by it.

PROCEDURE
To inform MY University of alleged plagiarism, a complaint is 

to be made by email, post, fax or other means to MY University 
Quality Assurance Division. In case of lodging a complaint in 
the form of a letter, copy may be sent to MY University. The 
following information is to be provided: 

1. “Citation of the original paper or document or 
idea which was plagiarized, (paper title, author(s), 
publication title, month and year of publication if 
available and the journal, in which published, with 
details). If the original paper is unpublished (e.g. an 
institutional technical report, an on-line paper), the 
complainant is to provide as much information as 
possible to ensure authenticity of the claim. 

2. The citation of the alleged plagiarizing paper (paper 
title, author(s), publication title, month and year of 
publication if available and the journal with details in 
which published). 

If the paper is unpublished (e.g. an institutional 
technical report, an on-line paper), the complainant is 
to provide as much information as possible to ensure 
proper investigation. 

3. Copies of both papers if possible. 

4. Any other information that would help MY 
UNIVERSITY or respective to efficiently resolve the 
claim.

5. Name, designation, organization, address, e-mail 
address and telephone number of the complainant. 

INVESTIGATION
Upon receipt of an allegation of Plagiarism, the MY 

University Quality Assurance Division will request the respective 
Vice Chancellor / Rector / Head of the Organization to carry out 
investigation. The complaints received through MY UNIVERSITY 
will be dealt with according to the procedures given below. The 
Vice Chancellor / Rector / Head of the Organization will have the 
discretion of not taking any action on.

In the case of  violations steps   may  be  taken in accordance  
with the  degree  and nature of  plagiarism and  appropriate  
measures  may  be  taken  by the  academic  body towards  
making the   graduate program  plagiarism  free.

For investigation of Plagiarism cases, the Vice Chancellor / 
Rector / Head of the Institute will have an obligation to: 

1. Constitute a “Plagiarism Standing Committee” 
consisting of 3 senior faculty members, a subject 
specialist in that particular field is to be co-opted, a 
senior student (only if a student is being investigated 
upon). The seniority of the members of “Plagiarism 
Standing Committee” should be of a level keeping in 
view the seniority of the individual being investigated 
upon and the nature and gravity of the offence. 

2. Provide a guideline, prepared by MY University for the 
functioning of the “Plagiarism Standing Committee”, to 
all members of the Committee. 

3. Provide clear terms of reference to the “Plagiarism 
Standing Committee” for their investigation. 

4. The members of the “Plagiarism Standing Committee” 
are to sign a confidentiality statement that during 
the investigation they will, under no circumstances, 
disclose any individual author’s name, paper titles, 
referees, or any other personal or specific information 
concerning the plagiarism complaint under 
investigation, nor shall they reveal the names of the 
committee members. 

5. Provide opportunity to the author / authors under 
investigation to justify the originality of their concepts 
and research work. Similar opportunity will also be 
provided to the author whose paper is deemed to have 
been Plagiarized and / or the complainant, to justify the 
complaint. 

6. Provide every opportunity to the “Plagiarism Standing 
Committee” to use all foreseeable means to investigate 
the plagiarism claim. 

The Plagiarism Standing Committee shall then conduct 
the investigation. Depending on the details of the claim, the 
investigation may include, but may not be limited to, any or all of 
the following steps: 

1. Manual and / or automated tests for content similarity. 

2. Determination of the extent and quantum of significant 
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material plagiarized. 

3. Soliciting comments to the claim, from the Editor-in-
Chief (of a journal) or Program Chair (of conference 
proceedings) and referees of either or both papers. 

4. Consultation with legal counsel. 

5. Consult / contact witnesses and record statements 
there-of if so required. 

6. Consult / contact present and / or past employers of 
the authors. 

The “Plagiarism Standing Committee” will submit its 
report with clear cut findings and recommendations to the Vice 
Chancellor / Rector / Head of the Institute within a specified 
period not exceeding 30 days. The Vice Chancellor / Rector / 
Head of the  Institute will have the discretion to implement the 
recommendations after approval through the statutory process 
and take punitive action against the offender as per penalties 
prescribed under this policy or to forward the report to MY 
University.  

PENALTIES FOR PLAGIARISM
1. Plagiarism is an intellectual crime. As such the 

penalties for plagiarism should not only take into account the 
severity and recurrence of the offence, but also the intellectual 
standing of the offender. This entails a gradual increase in 
punitive action with minimum punishment for a first time 
offence by a student who copies a homework assignment to 
a maximum punishment for a teacher/researcher/staff who 
attempts to present / publish, or actually presents / publishes 
plagiarized material as their own, in a conference / journal. 
Therefore, the punishments for Plagiarism have been divided into 
two separate categories, i.e. those for “Teachers, Researchers 
and Staff” and those for the “Students”.  

a) Penalties for Teachers, Researchers and Staff: When 
an act of plagiarism is found to have occurred, the “Plagiarism 
Standing Committee” in its recommendations, DEPENDING 
UPON THE SERIOUSNESS OF THE PROVEN OFFENCE, will 
advise the Competent Authority of the Organization, to take 
any one or a combination of the following disciplinary action(s) 
against the teacher, researcher and / or staff found guilty of the 
offence: 

• Major Penalty: In cases where most of the paper 
(or key results) have been exactly copied from any 
published work of other people without giving the 
reference to the original work, then (a) a major penalty 
of dismissal from service needs to be prescribed, along 
with (b) the offender may be “Black Listed” and may 
NOT be eligible for employment in any academic / 
research organization, and (c) the notification of “Black 
Listing” of the author(s) may be published in the print 
media or may be publicized on different websites at the 
discretion of the Vice-Chancellor / Rector / Head of the 
organization. 

• Moderate Penalty: In case where some paragraphs 
including some key results have been copied without 
citation, then a moderate penalty involving any one or 
both of the following needs to be imposed (a) demotion 
to the next lower grade, (b) the notification of “Black 
Listing” of the author(s) which may be published in the 
print media or may be publicized on different websites 
at the discretion of the Vice-Chancellor / Rector / Head 
of the organization.

• Minor Penalty: In case a few paragraphs have 
been copied from an external source without giving 
reference of that work, then minor penalties need to 
be prescribed for a specified period involving any one 
or more of the following: (a) warning, (b) freezing of all 
research grants, (c) the promotions/annual increments 
of the offender may be stopped, for a specified 

period and (d) MY University may debar the offender 
from sponsorship of research funding, travel grant, 
supervision of Ph.D. students, scholarship, fellowship 
or any other funded program for a period as deemed 
appropriate by the “Plagiarism Standing Committee”. 

(b)  Students: When an act of plagiarism, is found to 
have occurred, the “Plagiarism Standing Committee” in its 
recommendations, DEPENDING UPON THE SERIOUSNESS 
OF THE PROVEN OFFENCE, will advise the Vice Chancellor / 
Head of the Organization, to take any one or a combination of 
the following disciplinary action(s) against the student(s) found 
guilty of the offence: 

1. In the case of thesis the responsibility of plagiarism will 
be of the student and not of the supervisor or members 
of the Supervisory Committee. 

2. The offender may be expelled/ rusticated from 
the University and from joining any institution of 
Higher Education in Pakistan for a period as deemed 
appropriate by the “Plagiarism Standing Committee”. 
A notice may be circulated among all academic 
institutions and research organization to this effect. 

3. The offender may be relegated to a lower class. 

4. The offender may be given a failure grade in the 
subject. 

5. The offender may be fined an amount as deemed 
appropriate. 

6. The offender may be given a written warning if the 
offence is minor and is committed for the first time. 

7. The degree of a student may be withdrawn if AT 
ANY TIME it is proven that he or she has presented 
Plagiarized work in his / her MS, MPhil or PhD 
dissertation if the extent of plagiarism comes under the 
category of major penalty.

8. The notification of the plagiarism by the author(s) may 
be published in the print media or may be publicized 
on different websites at the discretion of the Vice 
Chancellor / Rector / Head of the Organization. 

9. MY University may debar the offender from 
sponsorship of research funding, travel grant, 
scholarship, fellowship or any other funded program 
for a period as deemed appropriate by the “Plagiarism 
Standing Committee”. 

10. Any other penalty deemed fit by the “Plagiarism 
Standing Committee”. 

c) Co-Authors/Declarations 

• Provided that a co-author has listed a paper in his/
her resume and applied for a benefit forthwith, any 
co-author is deemed to be equally responsible for any 
plagiarism committed in a published paper presented to 
or published in a journal or presented at a conference. 

• All Journals in Pakistan must require ALL authors to 
sign a declaration that the material presented in the 
creative work is not plagiarized.

2. Additional Actions Required: 

In addition to the above punishments, the following 
additional common actions must be taken if the offence of 
Plagiarism is established: 

1. If the plagiarized paper is accessible on the web page its 
access will be removed. The paper itself will be kept in 
the database for future research or legal purposes. 

2. The author(s) will be asked to write a formal letter 
of apology to the authors of the Original paper that 
was plagiarized, including an admission of plagiarism. 
Should the author(s) refuse to comply then additional 
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punishments as deemed fit may be recommended by 
the “Plagiarism Standing Committee. 

3. If the paper is submitted but not published yet, the 
paper will be rejected by the Editor-in-Chief or the 
Program Chair without further revisions and without 
any further plagiarism investigation conducted.

However, Warning may be issued to the author/ co-author. 

3. Appeal: As the penalties are severe, the affected 
person(s) will have the right to appeal to MY University / Vice 
Chancellor / Rector / Head of the Organization for a review 
of the findings or may submit a mercy petition within 30 days 
from the date of notification. Such appeals / petitions will be 
disposed off within 60 days of receipt, by following the laid down 
procedures regarding such appeals. 

4. Penalty for Wrong Reporting / False Allegation: If the 
case of Plagiarism is not proved and it is confirmed that a false 
allegation was lodged, the Vice Chancellor / Rector / Head of the 
Organization will inform the complainant’s Organization and will 
recommend disciplinary action against the complainant, to be 
taken by his / her parent organization.

MY UNIVERSITY 
ENDOWMENT FUND 
RULES
TITLE

These rules which have been framed in pursuance of 
section 29 (1) of the MY University Act 2014, shall be called MY 
University Endowment Fund Rules 2015.

COMMENCEMENT
These rules shall come into force with immediate effect.

APPLICATION
These rules shall apply to the MY University Endowment 

Fund. In these Rules, unless the context otherwise requires, 
the following expressions shall have the meaning hereby, 
respectively, assigned to them as under:

1. Beneficiary means the Department, faculties and 
supporting establishments of the MY University and 
its officers/employees, authorized to utilize the grants 
from endowment in accordance with the objectives 
purposes set forth in these Rules.

2. Board of Management means board of Management 
constituted under these rules for the purpose of 
managing the Endowment Fund.

3. Chairman means chairman of the Board of 
Management.

4. Development means such scholarly development 
activities as may be authorized by the board of 
management.

5. Director Finance means the Director finance of MY 
University.

6. Funds means of the Endoment Fund established under 
these rules in accordance with MY University Act  2013.

7. University means the MY University.

8. Chairman means chairman of  Muslim Youth trust.

9. Secretary means the Secretary of Board of 
Management.

10. Board of Governors means Board of Trustee of MY 
University.

11. University means the MY University.

All other terms and expression shall have the same meaning 
as assign to them under the MY University Act, 2013.

AIMS MSAND OBJECTIVES 
The university needs an additional perpetual source of 

income to supplement its regular revenues/receipts. Due to 
inflator facts, unstable income from the students fees, the 
total accumulation of funds often proves to be far less then the 
university’s actual needs. Therefore, it is appropriate to institute 
an endowment fund, which shall be credited contributions, 
grants, gifts bequests, and donations, etc.  Made either by 
university itself or donors agencies.

THE ENDOWMENT FUND
The endowment funds means all the present and future 

sums transferred into the fund and  also all accumulation and 
additions there to and all the gifts, donations, grants or funds or 
other properties, moveable or immoveable, that may be received 
by or transferred or assigned to the Board of Management 
from time to time by any person or institution, for the specified 
purpose fo endowment, but shall not include interests, divided 
incomes, rental incomes, bonuses and profits earned on the 
capital of the Fund.

INVESTMENT
The capital of the Fund shall be invested in term deposits 

and/or Government approved investment schemes giving due 
to consideration to risk coverage/risk diversification. The profit 
earned on the investments shall be used for the promotion of 
scholarly activities at the university. The capital shall not be 
spent for any purpose, except with prior approval of the Board 
in extreme emergency situation. E.g. dissolution of the fund, as 
prescribed later in these Rules.

MANAGEMENT OF THE ENDOWMENT FUND
The endowment fund shall be managed by a Board of 

Management consisting of the following:

• Chairman Board of Trustees -  Chairman

• Vice Chancellor   -  Members

• Two Professor  - Members

• Registrar   - Member

• Director Finance  - Member

The nominated members shall hold officer for a period of 
two years, and shall be eligible for re-nomination. The quorum 
of the meeting of Board of Management shall be one half of the 
total members, fraction being counted as one.

POWERS AND DUTIES OF THE BOARD OF 
MANAGEMENT

The board of management shall have the following duties:

1. To invest the endowment fund in the government 
backed investment/saving schemes.

2. To delegate its powers to the Rector (as the chairman) 
or the Treasurer (as the Secretary) for day to day 
management of the fund and transfer of accrued 
profit/income in accordance with the laid down rules/
procedures.

3. To or course to be done all acts necessary for 
appropriate administration and management of the 
fund.

4. To do or course to be done all acts ancillary or 
incidental to any of the aforesaid powers or for the 
purpose of the fund, subject to other provisions of 
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these Rules.

5. To make/frame such further sub rules which procedures 
for the management and administration of the fund, 
as deemed appropriate, in a given situation provided 
that the sub rules procedures so prescribed shall not be 
inconsistent with the terms and intents of these rules.

MEETING OF THE BOARD 
OF MANAGEMENT

1. The chairman of the board of management shall, at any 
time, convene its meeting.

2. The chairman shall be preside shall over all the meeting 
of the board of management, In the absence of the 
chairman, and in an emergent situation, the senior 
most member of the board of management shall 
preside over the meeting.

3. Dispute arising at any meeting of the board of 
management shall be resolved by a simple majority of 
the members present in the meeting. In case of equal 
votes, the chairman shall have a second or a casting vote.

MINUTES OF THE MEETINGS
1. The secretary shall maintain the record of proceeding 

of the meeting of the board of management and 
get them confirmed form the chancellor. Copies of 
the minutes so confirmed shall be circulated by the 
secretary among the members as early as possible.

2. Any member of board of management shall be entitled 
to inspect the proceedings or other record of the fund, 
in the office during office hours.

AUDIT AND ACCOUNTS OF THE FUND
1. The accounts fo the funds shall be maintained/

managed in such manner and from as prescribed under 
the MY University act 2013 relating to maintenance of 
accounts of the University, and as enforced from time 
to time.

2. The accounts of the endowments fund shall be audited 
by the institute auditor appointed by the board. The 
audit report shall be submitted to the board, through 
the board of management with such annotations as 
may be required.

APPLICATION OF ENDOWMENT ACT
The board of management shall conform to and abide by the 

provisions of the endowment act of the government of Pakistan.

VOCATION OF THE MEMBERS
The office of the member shall be declared vacant by the 

board on the happening of any the following events namely:

1. Death 

2. Resignation in writing to the board

3. Incapacity to act as member due to ill health

4. Being convicted of any offense by a court of law

5. Being unable attend three consecutive meetings of the 
board of management without any valid reasons.

LEGAL PROCEEDING
The board of management may:

1. Commence, institute, prosecute, defend, compound, 
settle, compromise, adjust, refer to arbitration, 

w
ithdraw or abandon any legal proceedings by or 

against the fund or the board of management or its 

chairman or a member or any employee of the board of 

management concerning the affairs of the fund.

2. Cause appearance for and on behalf of the fund in any 

court and before any tribunal or any officer, in any 

action or proceeding or matters regarding the fund, to 

promote or safeguard or defend its interest.

SEAL OF THE FUND

1. There shall be a seal of the fund which shall be affixed 

on all documents executed in relation to the fund and 

shall be signed by the chairman.

2. The seal or the fund shall remain in the custody of the 

secretary of the fund.

DISSOLUTION OF THE FUND

The fund shall not be dissolved except in extremely critical 

and adverse circumstances, with the prior approval of the board 

and on the recommendation made by the board of management. 

The transfer of its assets in the even of its dissolution, after 

meeting all outstanding liabilities, if any, shall be made to the 

university. Fund.

PROCEDURE FOR AMENDMENTS IN THE 

REGULATIONS

Any change/amendment, if required, in these regulations 

shall be made by the Board and presented before the syndicate 

and the board of governors for approval.
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THE HONOUR CODE
All incoming students are expected to learn about the code. The Honour Code reads: 

“As member of the MY University Community, I commit myself to act honestly, responsibly, and 
above all, with honour and integrity in all areas of campus life. I am accountable for all that I say 
and write. I am responsible for the academic integrity of my work. I commit myself to behave 
in a manner which demonstrates concern for the personal dignity, rights and freedoms of all 
members of the community. I am respectful of college property and the property of others. I 
will not tolerate a lack of respect for these values.”

At the end of the tests and exams students would write “I have abided by the MY University 
Honour Code in this work” and sign their name on all work handed in.

Students in violation of the honour code will have to face an inquiry committee.
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Apply using the application form Apply online

How to apply
Now that you have read about our high-quality courses and lifestyle at
MY University, we hope that you are ready to apply.
Follow the step-by-step guide below.

Complete all sections of the

application form.

Visit the MYU website and

complete all section of the

“Apply Now” from

www.myu.edu.pk/apply-online

Read the terms and conditions, available at:

www.myu.edu.pk/apply-online/terms-conditions.

You must read, understand and agree to be bound by these terms and

conditions before moving on to the next step.

Sign the application form

to confirm you have provided

the correct details and you

agree to the terms and

conditions.

Check the confirmation box

to confirm you have provided

the correct details and you

agree to the terms and

conditions.

Sign in or photocopy your additional documents:

Attach additional documents

to your application form.

Upload your scanned

documents.

Email or post your

application and additional

documents.

Send the completed form.

admissions@myu.edu.pk

Await the admissions decision by email
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ALL ROADS LEAD TO MY U
MY University’s Campus and facilities are located in Sector G-10, subsector 4 (G-10/4) of Islamabad. Public transport is 
available to and from popular destinations and routes. The quickest, shortest and economical routes are:  

Metro Stations: Chaman Road/ Ibn-e-Sena Road (3km) Wagon stops:  Karachi Company/G-10 Markaz (2km)  Wagon 
numbers 105 and IC. If you are coming from Kashmir Highway take G-10 exit and make an immediate right onto Service 
Road (South), past the Islamabad High Court, Bela Road, PMDC and you are on a bridge (look left and you’ll see the MY 
University building across the stream, standing tall among the trees). 

After the bridge turn left, then again left on Service Road (East), then left (St 40) and you are on the road to MY U. It’s just 
25-minute walk or a short taxi ride from the IHC to the campus. 

If coming from Karachi Company take Kurrum Road, at the traffic lights turn left on the Service Road (East), then turn right 
on Street 40 to get MY U. Taxi service can be used, or, best try a walking workout while taking the time to see things whole. 
(There is a good jogging track that runs along Service Road (East). 

For more driving directions contact the office Street 40, I&T Center, G-10/4, Islamabad.   

Tel: +92 51 8733217-18   Fax: +92 51 8733219    Email: contact@MY U.edu.pk   Web: www.MY U.edu.pk
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MY U WELCOMES 
VISITORS

OPEN DAYS

We are connected with and concerned about the 
needs of young people, in and out, of the twin 
cities of Rawalpindi and Islamabad. The Admission 
Office offers monthly tours and information most 
weekdays and select Saturdays. Check out our 
events calendar to see what’s happening on campus 
the day of your visit. 

INDIVIDUALS ARE WELCOME; 
GROUPS ARE PREFERRED, THOUGH. 

(Only by appointment please!)

So we ask that you come with a willing 
heart to learn and serve. You will have 
numerous opportunities to interact with 
our staff and students during classes and 
tutorials and student events. 

We want you to feel part of MY 
University. We encourage you to 
participate in campus events such as 
weekend seminars and socials - formal 
and informal.

It’s important for all students to know 
their role according to the needs of the 
University at that time.

Utmost effort has been made to ensure the accuracy of the 
information provided in this publication, but the university 
reserves the right, without notice, to make changes in 
regulations, courses, fees, etc at anytime before or after 
candidate’s admission. In case of any ambiguity or non 
existence of policy for certain situations, the final authority 
for their interpretation and provision shall rest with the 
university whose decision shall be binding and conclusive for 
all parties concerned.

DISCLAIMER
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Street 40, I&T Center, G-10/4, Islamabad, Pakistan.

Phone: +92 51 8733217-18, 2355222   Fax: +92 51 8733219

Email: contact@MY U.edu.pk   Web: www.MY U.edu.pk

MYUniversityOfficial/


