
MY University, Islamabad 

Form for Make-up of Mid-Term Exam Spring/Fall 20___ 

(Undergraduate) 
 

Student Information 

 

Name: __________________________________________  Reg. No. ___________________________ 

Contact Number: _______________________________  email: ______________________________ 

Reason for not attending the examination: _______________________________________________________ 

_________________________________________________________________________________________ 

Student’s Signature: _____________________   Date: ______________________________ 
 

Course Information / Faculty Information 

 

Program: ______________________________ 

S. No 
Course 

Code 
Course Title Faculty/Instructor Name Instructor Sig. Remarks 

1.      

2.      

3.      

4.      

5.      

6.      

 

Approval Information 

(Decision) 

 

 

Approved                         Not approved                                             Date of Approval: ___________________ 

 

 

 
HOD’s/Dean’s Sign: ________________________                           VC’s Sign: _________________________ 

 

Instructions: 

i. Make-up of the Mid-Term Exam will be held as per the schedule issued by the Controller Exam office. 

ii. In case approval is granted, a fee of Rs. 1000/- per paper shall be applicable. 

iii. Students who appeared in any paper of the Mid-Term exam are not allowed to re-appear in those 

papers of Make-up of the Mid-Term exam. 

iv. Fee defaulters/non-registered students who were not allowed to appear in the paper of Mid-Term are 

not eligible to appear in this Exam. 

v. HODs are requested to ensure that only genuine cases approved by VC are allowed to appear in this 

Make-up exam. (Please Attach Photocopies of Supporting Documents, like); 

 Late admission 

 Any unavoidable circumstances 

 Serious illness 

 Accident (God Forbid) 


